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1.1

Items

File Ed#t View Help
b tdd 1 Chonge @ Delets  F fehiesh Sy Bk Report
[7] Date: [ Marked for Dedmtion ] Onky Active
Staus - [ilem Numbes ./ [Disorption [ItemSize - [Depament lca2 |Pasent CTH Ol ]~
. 10 CARLTON DRAUGHT KEG 4350 BULE BEER 1 =)
| ® 12 CARLTON DRAUGHT 702 00ML BULK BEER CARLTON DRAUGHT KEG 75
| e 14 CARLTON DRAUGHT FOT 285L BULK BEER CARLTON DRAUGHT KEG 17368
| ® 16 CARLTOM DRAUGHT SCHOOKER 42501 BULK BEER CARLTON DRAUGHT KEG 11647
|| ® 18 CARLTON DRAUGHT JUG T140ML BULK BEER CARLTON DRALGHT KEG 4342
| ] 20 CARLTOM DRY KEG 4350 BULK BEER 1
| | ] 22 CARLTOM DRY 70E 4350 BULK BEER CARLTOM DFY KEG 275
| |® 24 CARLTOM DRY POT ML BLLK BEER CARLTON DRY KEG 17368
. 26 CARLTOM DRY SCHOONER 425ML BULK. BEER CARLTON DAY KEG 11647
. 28 CARLTOM DRY JUG 1140ML BULK BEER CARLTON DRY KEG 4342
| ® 30 CARLTOM MID KEG 4950 BULK BEER 1
|| e 32 CARLTOM MID 702 200ML BULK BEER CARLTON MID KEG 275
[ |» 34 CARLTOM MID FOT 2054L BULK BEER CARLTON MID KEG 17268
| ® 35 CARLTON MID' SCHOONER 4254 BULE BEER CARLTON MID KEG 11647
[ L) 38 CARLTOM MID JUG 1140ML BULK BEER CARLTON MID KEG 4342
x[® 40 CASCADE FREMIUM LITE KEG LN BULK. BEER 1
|| e 42 CASCADE FREMIUM LITE 702 200ML BULK BEER CASCADE PREMIUM LITE KEG 2075
. 44 CASCADE FREMILM LITE POT 285ML BULK BEER CASCADE PREMIUM LITE KEG 17368
. 46 CASCADE FREMIUM LITE SCHOOMER 4250 BULK BEER CASCADE FREMIUM LITE KEG 11647
| 48 CASCADE FREMIUM LITE JUS 1140ML BULK BEER CASCADE FREMIUM LITE KEG 4342
Il_| ® 50 HAHM PREMIUM LITE KEG 4950 BULK BEER 1
[ | o 52 HAHM PREMIUM LITE 702 200ML BULK BEER HEHM PREMIUM LITE KEG 275
[ |® 54 HAHN PREMIUM LITE POT 205HL BULK BEER HEHN PREMIUM LITE KEG 17268
] 56 HAHM PREMIUM LITE SCHOONER 425ML BULK BEER HAHN PREMIUM LITE KEG 11647
1.358 -
HH A P RS F 4 »
‘Wildcard fibes
I I ) @[jsmmuo Resered || 713 Clone || Ered by APN | | Fired by Supples ltem ER |
- e e =

Screen layout

o Add | ¥4 Ehange| i@ Delete 52 Refresh

¢ Add- Used for adding products. Not generally used as the clone feature is more
useful.

e Change- Once a product is highlighted this is clicked to open products details. Double
clicking a selected product produces the same result.

¢ Delete- Once a product is highlighted this is clicked to mark a product for deletion.

¢ Refresh- Refreshes database.

[T Date || Marked for Deletion [] Only Active

o Date- Not currently used.
o Marked for deletion- Displays any products that are marked for deletion.
e Only active- Displays products that are only active.

'S RWD RW RO |

The highlighted section shows the current users user type.
e S- superviser.

o RWD- for read write delete.

e RW- for read write.

¢ RO- for read only.
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e See Cashiers and Users for set up.

Resend

e Once a product is selected Resend can be pressed to send product to Register
Changes file.

£ Clone

e Clone makes the procedure for adding products easier. See Adding ltems.

Find by 4PN || Find by Supplier Item |

e Find by APN gives the ability to search via APN or Scancode. Click this and enter a
barcode of a product.

e Find by Supplier ltem gives the ability to search via Supplier Number. Click this to
enter a supplier number of the product.

l# | Status [/ Itern Mumber Diescription [ ]| Department [ ]| Parent E|ETN Qty|F\epIicate [=]|POS Desc | &

L@ 5180 BUND'Y RED CAN CUBE R.T.DCTN BUNDYRI 1 BUNDY RED C

L e 5181 BUND' RED CAN (CUBE] SGL R.T.D 6L 2 BUND RED CL

L e 5186 BUND'T RED C&N (CUBE] 6PK. R.T.D PKS BUNDYRI 4 BUND RED CL

L e 5190 BUNDY RUM COLA B40ML CTN R.T.DCTN BUNDYRI 1 BUNDY B40ML

L e 5191 BUND'Y RUM COLA B40ML SGL R.T.D SGL 12 BUNDY 54DMLU:]

L e 5200 BUND' SUPER DRY CTN R.T.DCTN BUNDYSI 1 S/DRYCTN  BUNDY 5D Ch

Ll e 5201 BUND' SUPER DRY SGL R.T.D S6L 24 S/DRYSGL  BUNDY SDCk

B 5205(BUNDY SUPER DRY EPK 4 |s/DRYEFK  [BUNDY SD Co

1| 36 5207 BUND' SUPER DRY 4PK. R.T.D PKS 4 SDRYEPK  BUNDY 5D CA

Ll e 5210 CAMADIAN CLUB & COLA CAN CTH R.T.DCTN CANADIAN 1 CCCTN CC COLA CAN

L e 5211 CAMADIEN CLUB & COLA CAN SGL R.T.D S6L 24 CCS6L CC COLA CAN

Ll e 5216 CANADIAN CLUB & COLA CAN 6P R.T.D PKS CANADIAN 4 CCEPK CE COLA CAN

L e 5220 CANADIAN CLUB & COLA STUB CTN R.T.DCTN CANADIAN 1 CCCTN CC COLA S5TB

L e 5221 CANADIAN CLUB & COLA STUB SGL R.T.D S6L 24 CCSGL CE COLA 5TUI

L e 5224 CANADIAN CLUB & COLA STUB 4PK R.T.D PKS CANADIAN 6 CC4PK CCCOLA STB

L e 5230 CAMADIEN CLUB & DRY CAN CTN R.T.DCTN CANADIAN 1 CCCTN CCDRY CANC

[ 5231 CAMADIEN CLUB & DRY CAN SGL R.T.D §6L 24 |CCs6L CCDRY CAN

1,548 | :

e ] o o o]+ 2]

The Green Icon gives reference to the product being active. The red circle Icon gives
reference to the product being inactive. The red cross gives reference to the product
being marked for deletion.

Adjusting Columns.

Columns can be moved to your liking. Its a matter of clicking on the column you want to
move and dragging it to the area you want it. It will save this setting on the computer you
doiton.

© <2011> <Finchcorp Systems Pty Ltd>



IControl Manual

1
b

i Items ¥3.1.0.3 - icontrolnorth “

File Edit View Help

opAdd [ Change &) Delste &2 Refresh (=0 Print Report

Statuz Itern Mumber Drezcription ltem Sies Departrent
e 1025 HOUGHTONS C4B SALV 750ML RED WINES
e 2000 BAREFOOT RADLER STUB CTN I7EML PACKAGED BEER CTH
e 2001 BAREFOOT RADLER STUB 3TEML PACKAGED BEER SGL
2008 BAREFOOT RADLER STUE BPK. 7BML PACKAGED BEER PKS
] | 2010[BOAGS PREMIUM STUB CTN 350ML ACKAGED BEER CTH |
: 2011 BOAGS PREMIUM STUB 350ML PACKAGED BEER SGL
e 2016 BOAGS PREMIUM STUB EPK 350ML PACKAGED BEER PKS
e 2020 BOAGS 5T GEDRGE STUB CTH 350ML PACKAGED BEER CTH
e 2021 BOAGS 5T GEDRGE STUB 360ML PACKAGED BEER SGL
K 2024 BLANK 350ML PACKAGED BEER PKS
e 2026 BOAGS 5T GEORGE STUB 6PK 350ML PACKAGED BEER PKS
o AN TADT TOKM TR CTHID CTh ATFERAL DAy AZCH DCCOD TThI

It is also possible to show or hide columns. Just click in the top left corner of the columns
(beside Status). This will show a list of the available columns to show.
) :

¥| Description
Item Size

¥| Department
Sub Group
Group

¥/ Supplier
Cat1
Cat 2

+| Parent

| CTH Gty

¥| Replicate
Mistdatch
GST
Werm Mo
Phaoto name
Active
Supplierl D
DeptiD
SubDeptlD
GrouplD
Parent Hao
Iterm Murmber
Date Deleted
Freight Type
Location |dentifier?

¥| POS Desc
Haost M apping
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Also there is the ability to sort using the columns. Just click the little arrow on a column
header. D'escription EI|

Once this is click it will prompt all the available date to sort from. just tick the appropriate
boxes.

e I
[Cugtam...]

[ ] APPERTIFS

[ ] BOUREON

[ ] ERANDY

[ ] CHARDOMNAY

[ ] CIDERCTN

[ ] CIDER PES

[ ] CIDER SGL
[1GIN

] LIGUEURS
] MERLOT
(] MIX & MATCH
] ouzo
[[] PACKAGED BEER CTN

© <2011> <Finchcorp Systems Pty Ltd>
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Adding A Product

The easiest way to add a new product is to complete a procedure called Cloning.
Cloning allows the ability to copy an existing product and change the details to suit the
new product.

The first step to Cloning is finding a product that is similar to the product you are
intending to add. There are two reasons for this. The first reason is to keep the products
in a nice orderly fashion. The second reason is it makes it easier to add a new product.
Some sites may have an tem number range spread sheet to assist with adding
products.

For this example we will be adding a new Rum "Coruba Rum". Firstly we will be
searching

Once Bundaberg Rum has displayed click the tem Number heading. This will put all
items in numeric order allowing us to find a new number to add. In this example we will
be adding to new product to ltem number 9389.

(i) ems V3.1.0.3 - icontrol S — W c— =RECN X
File Edit View Help
l{,‘l Add ¥ Change e Delete @" Refresh (=) Print Report
BUND [T]Date [] Marked for Deletion [ Only Active
Statuz Item Description Item Size D epartment Cat 2 Parent CTH [F =
" Mumber Oty e
F
.
| | @ 9374 BEENLEIGH WHITE 700 0oL RUM RLIM 12
| | @ 9375 BOUNTY RUM 700 ML RU RLIk 12
| | @ 9376 BUNDABERG 1125 1125ML RiLIM FiLIk 12
| | @ 9377 BUNDABERG 200 200ML RUM RLM 48
| | @ 9378 BUNDABERG 375 37EML RUM RLUM 12
| @ 9379 BUNDABERG 700 FO0ML RUM R 12
| | @ 9350 BUNDABERG OF 700 FoorL RLM RLIM 3
| | @ 9381 BUNDABERG RED 37% FOokL RU RLIk 12
| | @ 9382 BUNDABERG RESERVE 700ML FOoML RLK FiLIk E
| | @ 9383 BUNDABERG TWIN PK FO0ML RUM RLM g
| | @ 9384 CAPT MORGAN 700 FO0ML RUM RLUM 12
| |[@ 9385 CAPT MORGAN SPICED GOLD 700ML FO0ML RUM R g
| | @ 9386 INMER CIRCLE RED 700 FoorL RLM RLIM 3
| | @ 9387 KINEY NERD RLIM FO0kL FLI FiLIk 12
BE SR8 NOLNT G ECLPSE 00 T T T Y A AN
| | @ 9440 COYOTE 700 700ML TEQUILA TEQUILA 12
| | @ 9441 CUERVO MARGARITA MIX 1LT 1000kL TEQUILA TEQUILA 12
1,820 |v
LRERNNT TR § 4 4
“wildcard filter CLR
MM 4 b oM kT [ Resend |[ @ Cione || Eind by APN | [ Find by Suppler tem |

Now we know the new number we are adding, right click on the item you want to copy.
Click Clone.

© <2011> <Finchcorp Systems Pty Ltd>
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& Clone

il Add
# Change
'a Delete

@ Product Range

=Y Print Report
::3 Refresh
{.{ Settings

Now Enter in the new number '9389'.

Clone
Clone ltem Record
Copy from 9379

Item Mumber

Mew Item Humber(s] | 3323

Add a new number an
each line o clone to
mare than one
destination

v Activate in Locations az well

v Copy Costz as well

Wy Clone now |

Cloze

At this stage we can enter more number to add. Also we have some options while
Cloning. The first is to Activate in Locations as well. This copies all Locations prices to

the new product. The second is to copy the costs. This copies the Cost to the new
product.

Click Clone Now to clone the product.
Now change the details of the product to your new product.

© <2011> <Finchcorp Systems Pty Ltd>
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Edit
Item Record - 9389
Item Number [3383 Description [BUNDABERG RUM 1003% PROOF |E‘ 2 Refresh |
|4 Details Active [ | Jmp Parert ltem | [ Pick Parent || 9389
& Costs Item Number 9389 Parent -
[=Recipes | Desciiption  CORUBA gize [
R -] Parent CTN Oty -
T Size O0ML =
[l Sales POS Desc CO | Pick Hast ltem | tem Type  InStore
[DUF| CAddAPH | [Delste PN
|| 2 Promotons | Fepicas [DUP] National Prod Mo Carton Gty £.00 [ AddAPH | [Delete PN |
Group BEVERAGES - 1 Caton Cost $0.00 -
% Child tems p— Freight Type
SubGroup  SPIRITS - 5 LucExGst 5T GST .
S SR pmert AUM - B Unios SOB0 pon sockdake
Category  RUM - 23 HoldMomal Frice - Base modifier
Gl Purchases
Till Categary - 0 Paints Multiple: String PLU
EITHHROY | oo AUSTRALINLQUOR HARKETERS = Al [ Lebal |  Corlem
[ Phota
Shaow all activeinactive Item at Locations
FyNotes
[aea 7 ameaName [ Price 1 Pice?|  Fice3 Pice4(Open | GPE[TI | Stock Units| Stock CTMS| Diraw |Repic... | Stocktake: |Commi
General [2]3 1770 LIQUOR 33299 $32.99 $3299 {3299 10000 [@ i 0.0
| |
5 [padd  |[AEdt |[@ Delete || Refresh |
o oo |

Click Save to Save
Once price changes or adding is complete the next step is to Send Prices to Tills.

Note™* If you have added a product and have realised that you already have it on file
your can Merge the item with another item.
Note™** If you have added a product and want to delete it you can delete the item as
long as it doesn't have stock or sales info.

© <2011> <Finchcorp Systems Pty Ltd>
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11.2

Search for a Product

There are several options to search for a Product.
e Enter item number in tem Number field. This will go to the item entered or the closest

number to it. It will also make the items in numeric order.

o Enter the item description in the Description field. This will go to the closest item that

matches the description. It will also make it into alphabetical order.

e Enter a description in the Wildcard Filter. This searches for text anywhere in the item

description. An example would be typing Rum. The result will show any item that has

Rum in the description.

Item Search

i Items V3.1.0.3 - icontrolnorth

=] e |

File Edit View Help
L\:;lgdd ¥ Change @Dalete ::' Befresh 1= Print Repart

BUMD [F1Date [ Marked for Deletion [] Only Active
| Status | Itemn Mumber Description [ || Department [ ]|Parent [1{CTM Oty |Replicate  [%1|POS Desc [31] &
e

€ 8200 BULLEIT BOURBOM BOUREBON B BULLEIT BOUI
14001 BUNDABERG GIMGER BEER 750 5GL SOFTDRIME PACKAGED 12 GINGER BEEF U]

8004 BUMDABERG RUM RUM 12 BUNDY RUR -

8005 BUMDABERG RUM R 12 BUNDY RUM

8005 BUMDABERG RUM R 12 BUNDY RUM 1

8007 BUMDABERG RUM MIN RUM 12 BUNDY RUM £

8008 BUNDABERG RUM OP RUM B BUNDY OF 70

8016 BUNDABERG RUM OP 2L RUM B BUNDY OP 2L

8003 BUMDABERG RUM RED RUM 12 BUNDY RED 7

8010 BUMDABERG RUM RESERWE R B BOUMNTY RUKM

8020 BUMDABERG RUM RESERWE R E BOUMNTY RUM

E74E BUMDY & COLA 10PK R.T.DCTH BUMDY & 3 BUNDY 10PK.

E740 BUNDY & COLA 10PK CTH R.T.DCTH BUMDY & 1 BUNDY 10PK1

6741 BUNDY & COLA 10PK SGL RT.DCTH a0 BUNDY 10PK.!

E5EE BUMDY & COLA CaM [CUBE] BPK FR.T.D FES BUNDY & 4 BUNDY CUBE

E5E1 BUMDY & COLA CAN [CUBE] SGL F.T.D SGL 24 BUNDY CUBE
\ 1548 -

e fm | v
Wildcard filker @

H |« 4 | 3 |» Ll |d | £ m E‘g S RWD RW RO ( Resend \f\r_) C!one\](find by AF‘N\) (Fim:l by Suppherltem\]

Description Search

© <2011> <Finchcorp Systems Pty Ltd>
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1 Items V3.1.0.3 - icontrolnorth

=] lamdiEhe

File Edit View Help

l:.l Add _f LChange Q Delete ::3‘ Befresh 'S Print Report

1548

BUMD [T Date [ Marked for Deletion [] Only Active
| Status | Itern Mumber Description [ || Department [ ]|Parent [1{CTM Qtp|Replicate  [+1|POS Dese [+ E
0004 BUNDABERG RUM RUM 12 BUNDY RLM -
8005 BUNDABERG RUM RUM 12 BUNDY RLIM
8006 BUMDABERG RUM RUM 12 BUNDY RUKM T |f]
8007 BUMDABERG RUM MIN R 12 BUNDY RUM ¢
8008 BUMDABERG RUM OP R E BUNDY OF 70
8016 BUMDABERG RUM OF 2L RUM E BUNDY OF 2L
8009 BUNDABERG RUM RED RUM 12 BUNDY RED 7
8010 BUNDABERG RUM RESERYE RUM B BOUMTY RUM
8020 BUMDABERG RUM RESERWE RUM E BOUNTY RUKM
E74E BUMDY & COLA 10PK FR.T.DCTH BUMNDY & 3 BUNDY 10PK.
E740 BUMDY & COLA 10PK CTHN FR.T.DCTH BUMDY & 1 BUNDY 10PK.1
E741 BUMDY & COLA T0PK SGL R.T.DCTH a0 BUNDY 10PK !
E5EE BUMDY & COLA CAM [CUBE) EPK R.T.DPKS BUMDY & 4 BUNDY CUBE
6561 BUNDY & COLA CAN [CUBE) SGL R.T.D'SGL 24 BUNDY CUBE
E55E BUMD' & COLA CAN BPK FR.T.D FES BUNDY & 4 BUNDYEPE BUNDY CAN 6
E550 BUMD'Y & COLA CAMN CTN FR.T.DCTH BUMDY & 1 BUNDY CAN C

I R LT R |4

Wildcard filker

)«l« <|P|» )Nlﬁl* *

S RWD RW RO ( Fesend )({'} C!one)(find by AF‘N) (Fim:l by Suppherltem)

Wildcard Search

i Items V3.1.0.3 - icontrolnorth

H=] olE = |

File Edit View Help
i Add [ Change & Delete & Refresh (S0 Print Report

[T]Date ] Marked for Deletion [] Only Active

| Status Izllllern Mumber |Descriphnn EllDEpartmEnl Elparenl IzllETN QlylFlEpIin:alE EI‘F'DS Desc Ell i
@ 2007 BUNDABERG RUIM MIN R 12 BLUINDY RUM £
@ 2008 BUNDABERG RUM OF Rt E EUNCY OP 70
@ 2016 BUNDABERG RUM OP 2L R E EUNCY OP 2L
@ 8003 BUNDABERG RUM RED R 12 BUNDY RED 7
@ 8010 BUNDABERG RUM RESERWE Rt E BOUNT' RUM
@ 8020 BUNDABERG RUM RESERWE Rt E BOUNTY RUM
@ 5130 BUNDY RUM COL& B40ML CTH R.TDCTN BUNDY Rl 1 BUNDY E40ML
@ 5181 BUNDY RUM COLA B40ML SGL R.T.DSGL 12 BUNDY E40ML
L] 2017 BUNDY RUM LIGUOR RUM BUNDY LI 7T
L] 8018 BUNDY RUM LIGUOR PK. R ] BUNDY LIS Pk
@ 8011 CAPTAIN MORGAN RUM R 12 CAP MORGAN
@ 8012 CORUBA RLM Rt CORUBA RUM
@ 2013 INNER CIRCLE RED RUM Rt IM CIRCLE REI
@ 9522 MIRANDA RUM PORT FORT & SHERRY MIR RLM POF
L] 2014 MT GAY RLUM RUM MT GAY RUM
L] 8015 RUMBA R RUMBA
| E [+

IR KNS 2 O B2 SR R L

| Wildcard fiter | RLUM (TR

] |« 4 | 3 |» ) |‘x | *'+ Iﬂ LEQ | S RWD RwW Rol [ Resend \({'}) E!one\(fmd b aPN ) ((Find by Suppherltem\

e Atanytime itis possible to change the order of the view by pressing the appropriate
column. In this example | entered an tem number which put it in numeric order but then

pressed the description column.

Dezcription

=]

© <2011> <Finchcorp Systems Pty Ltd>
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i Items V3.1.0.3 - icontrolnorth

=] llEEsd)

T R —
File Edit View Help
I{,‘J Add ¥ Change @ Delete @ Befresh =) Print Repart
1000 [T Date [] Marked for Deletion [~] Only Active

| Status | Itern Mumber Description [ || Department [ ]|Parent [¥1{CTM Oty |Replicate  [+1|POS Desc [5]] &

e
@ 11002 BAMROCK S5TH SEM CHARD WHITE WINES 4 B/ROCK BROCK SEM C
@ 12085 BANROCK 5TH SHIA CAB RED WINES E B/ROCK BAMROCK 5T
[} 12084 BANROCK STN SHIRAZ RED '/IMES E B/ROCK BAMROCK 5T
[} 10059 BANROCK STN SHIRAZ WINE CASKS 8 BROCKZLT BROCK SHIR&
@ 10001 BANROCK STN SHIRAZ CAR WINE CASKS E} BROCKZLT BROCK SHZ C
@ 13002 BANROCK STN SPKWHT SHZ SPARKLIMNG WWINES E B/ROCK BROCE SP it
@ 10052 BANROCK 5TH WHITE SHIRAZ WIME CASKS ] BROCKZLT BROCK W SH:
@ 12001 BANROCK S5TH WHITE SHIRAZ RED WINES B B/ROCK BROCK WHITE
[} 2001 BAREFOOT RADLER STUB FACKAGED BEER SGL 24 BAREFOOT 51
] 2008 BAREFOOT RADLER STUB BPK FACKAGED BEER PES BAREFOO 4 BAREFOOT 51
@ 2000 BAREFOOT RADLER STUB CTH FACKAGED BEER CTH BAREFOO 1 BAREFOOT C1
@ 9012 BARON B/SCOTCH SCHMAPPS LIGUELRS 12 BAROM BAROM B SCO
(-] 8800 BAROSSA BRANDY ERANDY 12 BARDSSA BR:
@ 3006 BECKS BEER GPK PACKAGED IMP PES BECKS BE 4 BECKS BEER 1
[} 3000 BECKS BEER CTH FACKAGED IMP CTH BECKS BE 1 BECKS BEER |
(] 3001 BECKS BEER STUB FACKAGED IMP SGL 24 BECKS BEER !

1548

IR R R} D»Mﬂiﬁ'*k?i

Wildcard filker

(ELF)

el

R ERER B SR R m Eb S| RWD RW RO ( Resend \({'@ C!one\(findbyAF‘N\ (FindbySuppherItem\
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1.1.2.1

Item Record Overview

The following topic will be going through the ltem Record screen. The ltem Record
screen shows the details of a product.

To access the details of a product just search for the item using ltem search, or
Wildcard search.

¢ Item Number- This is the item number of the product. This cannot be changed in this
screen but it can be changed. See Change ltem Number.

e Description

e Cost Tab- In this section is where the cost can be added or edited or deleted. See
Cost Tab.

e Recipes Tab- Used to show the product that have recipes linked to them. An
example of when a recipe is used is Cocktails.See Recipesto add a Recipe.

o Stores Tab- Stores shows the last and average cost for each store. Really used with
multi store venues.

o Sales Tab- Shows daily and weekly sales of the product shown in the item record.

e Promotion Tab- Shows wether the product in on promotion or has an up and coming
promotion.

¢ Child items Tab- Displays a list of child items link to this product. See Child ftems.

o Supplier Items Tab- This screen allows the edit add or delete of supplier items.
Supplier items are the ltem numbers that suppliers use for a product. Supplier items
come in handy when Invoicing.

e Purchases Tab- Displays all purchases for the product in item record. See
Purchases Tab.

e Trx History Tab- Displays a list of all transactions for the product. See Trx History
Tab.

e Photo Tab- Enables the ability to have a photo of the product.

e General Tab- Currently not used.

o Details Tab- This is the default page of the item record. Below are the fields
associated with the details tab.
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-
Edit
Itern Nurmber [3213 Description [ROTHEURY EST SEM SALUY BLC (E) (@ Refresh )
[ Details Active [V (" Jmp Parertt Item ) Parent Desc |- 3213
e . 9 I6EET47714
& Costs Itemn Number 9213 ( Pick Parent ) Size | BddAPN )
, - Parent CTN |- =
=l Recipes Description | ROTHBURY EST SEM Saliv BLC Oty (Deiete 2P
Size 750ML )
".\Stores |Z| B Freight Type IZ|
[ Sales POS Desc  |ROTHEST S5B [ Pick Host ltem | Item Type | InStore EST GST |Z|
: =R OUF) rat 1200
@5 Promations Replicate 'UF) Mational Prod Mo, Carton Gty Man stock.tfake
Group BEVERAGES [~] 1 Carton Cost $80.39 Base madifier
Child It String PLU
g Child tems Sub-Group  |WINE IZ| 4 Luc Ex Gst $6.03 il
Supblier | Depatment | WHITE WINES [~] 40| UnitCast $6.70 Added  [12/05/2008
3 Purchases Category WHITE BLENDS IZ| 123 Hold Namal | GFP % |Z| Changed |26/08/2010
Till Category | 'WHITE "WINE LIST |Z| 100/ Points Multiple Deleted
(B T History Suppler  |AUSTRALIAN LIQUOR MARKETERS [+] A (" Label ) By User 0
[ Photo
[] Show all activedinactive
Gereral =
| Area | Area Mame | Frice 1 | Frice 2| Frice 3| Frice 4|Dpen | GF'°/°|TiII | Stock Units| Stock CTHS | Draw Replicate |Stocktake | Commit
> 1 MalN B&R $22.00 $2200 $2200 $1800 [ 63.55 E 51.8 432 ROTH 1940742010 13407/2010
2 BISTRO $22.00 $2200 $2200 $18.00 ’:‘ E9.55 E 0 0.00 MalN BAR ROTH
= |
, |ERradd  )(ZEde )@ Delete ) ([ Refresh )
|_"§_\_| [ Ralita . Cancel || Save |

Active- Ticking this check box enables the product to be active or inactive. Once a
product is inactive and sent to the tills, it is unable to be sold at the tills.

Jump to Parent- This button once clicked allows the user to move from the current
product to the parent).

Pick Parent- This button allows the user to select a parent number from a search
window. Once found it enters the parent number the field above. Once selected it also
populated the Parent description,Parent size and Parent Ctn Qty. See Parent Child
explanation for more details.

Description- The description is what shows on the reports and Labels. Allow for 30
characters. -

Size- displays the size of the product. Sizes can be added by pressing the "= next to
the size.

Pos Description- Only allows for 16 characters, so abbreviations may need to be
done. Tip: Itis possible to copy the main description into the pos description. To do
this delete the current text in the pos description and then press Tab on the keyboard.
This will copy what's in the main description (up to 16 characters).

Replicate- The Replicate gives the ability to link a range of products by price. An
example could be with Rothbury Estate Wine range. A common text would be entered
into the replicate field for each Rothbury Estate Wine range. In the below example
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Roth is used. This would allow price changes to be done on 1 of the wine range and
replicate through to the rest of the wines in that range. The Dup button duplicates the
replicates to each location. This allows it to be possible to replicate by location. An
example where this could happen it a wine range that has same prices in Bottleshop
but different prices in Bar for the wine list.

e Group- Click the drop down to select a group for the product. The Main groups used
are Beverage,Food and Sundry. See Groups to Add edit.

e Sub Group- Click the drop down to select the Sub Group. See Sub-Groups to add,
edit or delete.

e Department- Click the drop down to select the department. The department is sent
down to the till with the product if there is no Till Category selected. See Departments
to add, edit or delete departments.

e Category- Allows another level of reporting. The category has the same drop screen
as departments. The data in departments will be the same as the date in the category.
Basically if you want to add a new category it is done in Departments.

e - This is what is sent down to the tills with the product. Primarily used for ill
programming only. There is some report with it but it is limited. This can be blank.
See departments

e Supplier- This is the default supplier of the product. Click the drop down to select the
supplier. See Suppliers to add,edit or delete suppliers.

e Add APN- Click Add APN to add a new barcode for the product. Press Delete to
delete a barcode. Just click the barcode to edit.

e Cin Qty- Ctn Qty shows how many of the product make a Ctn. This is very important to
be correct as it has a lot to do with stock decrementing and invoicing.See Ctn Qty
explanation.

e Carton Cost- The Ctn Cost is the cost of the product resulting from invoicing. The Ctn
Costincludes gst freight, admin fees, finance fees. This can be the average cost or
the last cost depending on the default cost set up in IControl. If the cost needs to be
changed manual this is done in the Cost Tab.

e Luc Ex Cost

e Unit cost- This is the cost of a single unit. The Gp % is worked out from this figure.
Basically it is the ctn cost divided by the ctn qty.

e Freight Type - External freight can be applied to a product. External freight can also
be applied via the supplier, see Suppliers

o GST- Select this if the productis GST applicable. Note: For Quest tills make sure the
till category is orisn't gst applicable. This controls the products gst at till level. See
Departments.

e Non Stocktake- When this is ticked it makes the product non stocktakeable. This
means it will not be loaded into a stocktake and will not be reflected on the stock
valuation. A example of a non stocktake product would be accommodation.

e Base Modifier- This is used for the Quest tills only. This allows the pot, schooner and
jug button to work on Bar tills and sgl, 3pk,4pk and 6pk on Bottleshop tills

e String Plu- For the Quest tills only.When a product is marked as a string Plu it allows
the product to have the ability to put text or numbers to it at the till. A example of a
string Plu would be a free text button for kitchen printing.
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Edit
Itern Mumber (3213 Descripiion ROTHBURY EST SEM SALY BLC [E) [ Befresh |
[ Details Active [V (" Jmp Parertt Item ) Parent Desc |- 3213
== . 9313666147714
& Costs Itern Number 9213 ( Pick Parent ) Size || (" BddAPH )
! . Parent CTN |-
=l Recipes Description | ROTHBURY EST SEM Saliv BLC Oty (Deiete 2P
Size 750ML )
".\Stores |Z| B Freight Type IZ|
[ Sales POS Desc  |ROTHEST S5B [ Pick Host ltem | Item Type | InStore EST GST |Z|
: =R BUP) Nt 1200
@5 Promations Replicate 'UF) Mational Prod Mo, Carton Gty Man stock.tfake
Group BEVERAGES [~] 1 Carton Cost $80.39 Base madifier
Child It String PLU
g Child tems Sub-Group  |WINE IZ| 4 Luc Ex Gst $6.03 il
Suppli .
i Department |WHITE WINES [~] 40 Urit Cost $6.70 Added | 12/05/2008
3 Purchases Category WHITE BLENDS IZ| 123 Hold Namal | GFP % |Z| Changed |26/08/2010
Till Category | 'WHITE "WINE LIST |Z| 100/ Points Multiple Deleted
(B T History Suppler  |AUSTRALIAN LIQUOR MARKETERS [+] A (" Label ) By User 0
[ Photo
G [] Show all activedinactive
ereral =
| Area | Area Mame | Frice 1 | Frice 2| Frice 3| Frice 4|Dpen | GF'°/°|TiII | Stock Units| Stock CTHS | Draw Replicate |Stocktake | Commit
> 1 MAIN BAR $22.00 $2200 $2200 $1800 [ 6955 W) 51.8 432 ROTH  19407/2010 19/07/2010
2 BISTRO $22.00 $2200 $2200 $18.00 ’:‘ E9.55 E 0 0.00 MalN BAR ROTH
= |
5 [ Add 1(1#7 Edit |li@ Delete | (22 Befresh |
|_"§_\_| [ Ralita | LCancel || Save |

e Show all active/inactive- Ticking this box shows all locations and their prices wether
they are active in the area or not.
e Locations- This is were the price can be changed. See Location items.

e Save/Cancel- When ever a change is made save needs to be clicked. This loads to
change into a batch called the Register Changes ready to be sent to the tills. Clicking
Cancel will no save any changes made.

¢ Roll, Prev, Next- These buttons allow movement from product to product with out
leaving item record. Just click Roll and then Prev or Next.
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1.1.2.1.1 Parent Child Explained

The Parent child relationship simplifies the way products decrement, without needing to
work out complexed recipe calculations.

A Parent ltem is an item that controls the Stock on hand. It inputs the stock through
invoicing and it decrements the stock through sales.

A Child ltem is a product that has a parent. The child when sold drawers the stock from
the Parent. A child item never has stock on hand.

A Child item can also be used in transfers, stocktakes and wastage entries.

Having the parent item correct and the Ctn Qty is vital for correct stock control.
Bellow are some examples of Parent and Child's.

Parent -ltem 4001 XXXX Gold Stub
Child -ltem 4006 XXXX Gold Stub 6pk
Child -tem 4010 XXXX Gold Stub Ctn

Parent -tem 10001 Bundy Rum 1125ml
Child -ttem 2001 Bundy Rum Full nip
Child -ltem 2002 Bundy rum Half Nip

Parent - Brown Brothers Crouchen Riesling Btl.
Child - Brown Brothers Crouchen Riesling Glass

Below is an example in IControl of Parent and Child items.
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-
Edit

Itemn Mumber 3421 Description PWGULD STUB
(#Deal  Child Items

Casts 2 | Child [temn |Descripti0n Size |CTN Oty |
%]F!ecipes #3420 Heo{ GOLD 5TUB CTH A7EML 1

3426 ¥ GOLD STUB BPE. 375mL 4
@ Stores

[ Sales
2@ Promations

Te Child Items

& Supplier

Iterns

a Purchazes
@ Trs History
[ Photo

Gereral

Ely [JRalita (Frev)(Mext I LCancel ” Save
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1.1.2.1.2 Ctn Qty Explained

A correct Ctn Qity is vital for having accurate Stock Control. In simple terms the Ctn Qty
is how many of the productis in a Ctn.

Having Parent products set up with correct Ctn Qty allows for certain procedures in
IControl easy. An example of this could be . If we purchase 60 ctns of Bundaberg 700ml,
when we enter the invoice we would enter 60 in the Ctn column. Otherwise we would
need to enter 720 in the single column. IControl in this case would multiply the 60 Ctns
by the Ctn Qty of the Bundaberg Rum (12) and input 720 bottles into stock.

A Child items correct stock decrementing, is determined by the parent numbers Ctn Qty
and its own Ctn Qty.

There are two types of Ctn Qty set ups for Child ltems. One is with packaged Beer &
Rtds, that use packed size to work out the Ctn Qty. The other is working out the Ctn Qty
by mils, an example of this would be Keg Beer.

Below are some examples.

Ctn Qty by pack size
ITEM 2221- XXXX STUB SGL (PARENT) Ctn Qty of 24.
{There is 24 Stubs in a Ctn}

[TEM 2220- XXXX STUB CTN (CHILD) Ctn gty of 1.
{There is 1 Ctnin a Ctn} Parent is item 2221

ITEM 2226- XXXX STUB 6PK (CHILD) Ctn Qty of 4.
{There is 4 x 6pks in a Ctn} Parent is item 2221

Ctn Qty by Mills
ITEM 10 - CARLTON MID KEG 49.5L (PARENT) Ctn Qty of 1.
{There is 1 keg in a keg}

ITEM 12- CARLTON MID 7 Oz (200ml) (CHILD) Ctn Qty of 247 5.
{There is 247 7oz in 49.5L 49500/200=247.5} Parent is item 10

[TEM 14- CARLTON MID POT (285ML) (CHILD) Ctn Qty of 173.68.
{There is 173.68 Pots in 49.5L 49500/285=173.68} Parent is item 10

ITEM 16- CARLTON MID SCHOONER (425ML) (CHILD) Ctn Qty of 116.4.
Parentis item 10

[TEM 18- CARLTON MID JUG (1140ML) (CHILD) Ctn Qty of 43.42.
{There is 43.42 Jugs in 49.5L 49500/1140=43.42} Parent is item 10

Spirit Nips
[TEM 10001- BUNDABERG RUM 1125ML (PARENT) Ctn Qty of 12.
{There is 12 ina CTN}
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ITEM 1050- BUNDABERG RUM 30ML () Ctn Qty of 450.

{There is 450 nips of Bundaberg rum in a Ctn of 12 Bottles, 12 X1125=13500,
13500/30=450}

Parent is item 10001

Wines
ITEM 12050- YELLOWTAIL MERLOT 750ML (CHILD) Ctn Qty of 6.
{There are 6 ina Ctn}

ITEM 1801- YELLOWTAIL MERLOT GLASS (180ML) (CHILD) Ctn Qty of 25.
{There are 25 glasses of Yellowtail Merlotin a Ctn of 6 bottles, 6 X 750=4500,
4500/180=25}

Parent is item 12050

21
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1.1.2.1.3 Cost Tab

The Cost Tab stores all the cost entries of a product. This allows to easily track what the
cost was (last and average) on a certain date. The most recent entry is what is show on

the ltem Record.

The Costs will always display the last and average cost. The cost displayed on the ltem
Record screen is determined by what the default cost type is set to. To change the

default cost type go to Stores.
The last and average cost includes GST, Inv Freight and external freight (if applicable).

Edit

Item Mumber 10

Item Record - 10

Description [CARL DRGHT DIM

[foetals | 1tem Cost History

|__J| |J' Refresh |

|Deleteallolderthan|30 = days | Cloge |

I3 Costs Stare

|Date

Last Eost| Awg Eost| Line Eost| Cost Type |

. Club Hatel
=IRecipes =

Oﬂ Stares
[ S ales
25 Promotions
T8 Child Items

o Supplier
Items

3 Purchazes
f; Trx Histary
[ Phata

General

[

70942070 5:45:00 A i

Awg=$201 67 Avg=$201.67 ‘

$201.67 $201.67 $201.67 |

-

T

, [ add  |[ZEdt @ Delete |

Rollto Cancel || Save |

e Click Add
¢ Enter the Store

o Enter the date (Note the earliest date is what shows in the ltem Record Tab)
e Enter the last and average cost.
e Select document type

e Click save
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o (G costEdit |
Item Cost
| i Pick Store. | Club Hatel [Clear |
[tern Mumber 10

Date |15/03/2010 j

Last Cosgt 20536
Aiwg Cost 20536
Lire Cost 205,36

Document type | 205G OH j

| Cancel H Save ]

To delete a cost.
¢ Click on the line of cost you want to Delete
e Click Delete

How Average Cost works

Scenario
VB Stubs - There are 24 units on hand.
- The unit cost of the the VB is 1.66 (inc Gst)
- That make the total value of the of VB to be 39.84
Purchase 2 Ctns (48 units)
- Purchase Value is 41.35 each. Total of 82.70
- Add 82.70+39.84 for total value of VB = 122.54
- Divide 122.54 by the new stock on hand 72- 122.54/72=1.70
New average unit cost of VB is 1.70. Ctn Cost would be 1.70 X 24 =40.8

23
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1.1.2.1.4 Purchases Tab

The Cost Tab stores all the cost entries of a product. This allows to easily track what the
cost was (last and average) on a certain date. The most recent entry is what is show on
the ltem Record.

The Costs will always display the last and average cost. The cost displayed on the ltem
Record screen is determined by what the default cost type is set to. To change the
default cost type go to Stores.

The last and average cost includes GST, Inv Freight and external freight (if applicable).

Edit

Iterm Mumber 10 Deseription (CARL DRGHT DIN |'_J| |J‘ Refresh |
[#Detsls | 1tem Cost History [Delete alclderthan [[30 < days | Close |
i3 Costs Stare |Date Last Eost| Ay Eost| Line Eost| Cost Type |
RiRecipes |2 Clubr Hotel 7409/2010 5:45:00 &M i $201.67 $201.67 $201.67 |

c’ﬂ Stores

[ Sales

25 Promations

Te Child ltems

el

a Purchases

f; Trx History

[ Photo

General

‘ 1 Avg=$201 67 Avg=$201.67 ‘
- AT
, [Badd  |[ZEdt [|@ Delate |

|€| Follto Cancel |[ Save ]

¢ Click Add

o Enter the Store

o Enter the date (Note the earliest date is what shows in the ltem Record Tab)
e Enter the last and average cost.

e Select document type

e Click save
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o (G costEdit |
Item Cost
| i Pick Store. | Club Hatel [Clear |
[tern Mumber 10

Date |15/03/2010 j

Last Cosgt 20536
Aiwg Cost 20536
Lire Cost 205,36

Document type | 205G OH j

| Cancel H Save ]

To delete a cost.
¢ Click on the line of cost you want to Delete
e Click Delete

How Average Cost works

Scenario
VB Stubs - There are 24 units on hand.
- The unit cost of the the VB is 1.66 (inc Gst)
- That make the total value of the of VB to be 39.84
Purchase 2 Ctns (48 units)
- Purchase Value is 41.35 each. Total of 82.70
- Add 82.70+39.84 for total value of VB = 122.54
- Divide 122.54 by the new stock on hand 72- 122.54/72=1.70
New average unit cost of VB is 1.70. Ctn Cost would be 1.70 X 24 =40.8
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1.1.2.1.5 Trx History Tab

The Trx History sectionin the tem Record is a handy tool for following movement of a

product.

There are 3 types of views. These can be changed by selecting 1,2 or 3 at the top of the

screen.

View 1 allows all transactions to be in date order with each location separated. This is

the preferred view and the default.

Edit

Description |[CARLTON DRY FUSION LIME STUB

Item Record - 2071 |

Itern Mumber 2071

|E| |IQ’ Refresh |

Details 1 o b ] _ Tranzaction Type B oo |
& History | i Pick Stare | Morth Australian Hotel [ Sales (1) [y e— | Ely Print l
B Costs | Clear | | Fick I:ocation| Area 2, BOTTLESHOP [~ Sales (Manual) [~ Transfer [~ Commit

Recipes |m| Date Figld | Posted Date |z| [~ Purchases I” variances [~ Auto Transfer
'ﬂsmes - |£| lil He 2704/2010 |z| g 15/03/2010 E |Expand AII| |COI\apseAII| |m|
[ Sales Data

4 Posted D... |Timestamp |Trx Type |Item Desc |Size |Qly|CT . ‘Movem . |W.. |Comment |‘
{28 Prometions | |E Loc Name: BOTTLESHOR (555)
T8 Chid lems | 28/04/2010 1/05/20101:38:36 PM  ITMSALE  CARLTOM DRY FUSION LIME 5T 6P 378ML 2 4 12 B... Joumnal YTERM
30/04/2010 1/05/2010 5:01:04 M ITMSALE  CARLTOM DRY FUSION LIME 5T CTH 37ML 1 1 -24 B... Journal VTERM
22, Supplier 1/058/2010  2/05/2010 5:00:16AM ITMSALE  CARLTON DRY FUSION LIME 5T CTH 375ML 2 1 -48 B... Journal VTERM
Items | 1A0B220100 2/05/20105:00:30AM ITMSALE  CARLTOM DRY FUSIOM LIME ST 6P 378ML 1 4 E B... Joumal WVTERM |
aPurchases | 2/ms20100 3/05/20105:00:21 AM ITMSALE  CARLTON DRY FUSION LIME ST 6P 37aML 1 4 6 B... Joumal VTERM |3
| 30552010 4A05/20105:00:08AM ITMSALE  CARLTOM DRY FUSION LIME 5T 6P 378ML 1 4 -6 B... Journal VTERM
f; Trx History| | 4/05/2010 5/05/20010 5:00:464M ITMSALE  CARLTOM DRY FUSION LIME ST CTN 375ML 1 1 -24 B... Journal VTERM
| 5052010 BA0G/20M05:00:40AM ITMSALE  CARLTON DRY FUSION LIME ST 6P 37aML 2 4 12 B... Joumal VTERM
(& Phote | B/05/2010 BADSA20105:00:40AM ITMSALE  CARLTOM DRY FUSION LIME STUB 375ML 3 24 -3 B... Journal VTERM
General | 8/05/2010 8/05/20105:00:304M ITMSALE  CARLTOM DRY FUSIOM LIME ST 6P 375ML 2 4 12 B... Jounal YTERM —
#| 9/05/2010  9/05/201011:48:30 .. VARIANC  CARLTOM DRY FUSION LIME STUB 375ML 6. 24 605 B... StocktakeEnt...
| 9/05/2010 10/05/201010:47:34... ITMSALE  CARLTON DRY FUSION LIME ST 6P 378ML 1 4 -6 B... Journal VTERM
| 9/05/2010 10/06/201010:47:44. ITMSALE  CARLTOM DRY FUSION LIME ST CTH 375ML 3 1 72 B... Journal VTERM
|| 10/05/2010 11/05/201011:39:28.. ITMSALE  CARLTOM DRY FUSIOM LIME 5T CTN 378ML 1 1 -24 B... Joumnal VTERM
| 11/05/2010 14/05/2010 2:27:43 . ITMSALE  CARLTON DRY FUSION LIME ST 6P 375ML 1 4 -6 B... Journal VTERM
| 12/05/2010 14/06/2010 2:2%:21 . ITMSALE  CARLTOM DRY FUSION LIME ST CTH 378ML 1 1 -24 B... Journal VTERM
| 12/05/2010 14/08/2010 5:00:31 . ITMSALE  CARLTOM DRY FUSIOM LIME 5T CTN 378ML 2 1 -48 B... Journal VTERM
| 14/05/2010 15/05/2010 5:00:45 .. ITMSALE  CARLTON DRY FUSION LIME ST 6P 375ML 1 4 -6 B... Jourmal YTERM
| 15/05/2010 16/06/2010 5:01:13 . ITMSALE  CARLTOM DRY FUSION LIME ST CTH 375ML 5 1 120 B... Joumnal VTERM
, 39 B55 | L
Foll to

LCancel Save
I

View 2 seperates each Child tems transactions in date order and shows a movement
value for each.
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Edit
- — ——
Itemn Record - 20
tern Nurnber [2061 Description [CARLTON DRY FUSION LEMON STUB |TJ| |j Rsfrash |
Iﬁ‘ Details H isTory m Transaction Type m
|“7'| [~ Sales (Till) [~ wWastage [ Redpes |L‘97|
ED Costs | Clear | |3 Fick I:ocation| [~ Sales (Manual) [ Transfer [ Commit
{=IRecipes [Fesetall ] Date Field | Posted Date |Z| [ Purchases I~ variances [ Auto Transfer
R — Search Mow
@ Stores (1] 3] From | 29/04/2010 [=] T [17/08/2010 [=] [Evpandall| [Eolapse A1l |7|
[ S ales Data
| Posted D ate |Timeslamp |T|x Type ‘Ilem Desc |Size ‘Qly| CT... |Muvam... |W'.. ‘Cummenl |
(£ Promations | |[E Item Desc: CARLTON DRY FUSION LEMON 6PK (18]
T8 Chid ems | 1/08/2010  2/06/2010 ::00:39 AM  ITMSALE  CARLTOM DRY FUSION LEMON BPK 355ML 1 4 -6 B... Journal VTERM
| B/05/2010  3/05/20105:00:31AM  ITM3ALE  CARLTOM DRY FUSION LEMON 6PK. 3585ML 1 4 -6 B... Jounal WTERM
5 Supplier 29/05/2010 30/05/2010 ::00:13 AW ITMSALE  CARLTOM DRY FUSION LEMON EPYK 355ML 1 4 -6 B... Joumal VTERM
Iters 2 e
& Puchases | |3 Item Desc: CARLTON DRY FUSION LEMOM CTH (192]
Ij: Trx History_| 29/04/2010 304042010 5:00:41 AM ITMSALE  CARLTOM DRY FUSION LEMOM CTN 355ML 1 1 -24 B... Jourmal VTERM
= | 30/04/2010 1/05/2010 50018 AM  ITMSALE  CARLTOM DRY FUSION LEMOM CTH 355ML 1 1 -24 B... Joumal VTERM
B Phata | 2/05/2010  3/05/2010 5:00:324M  ITMSALE  CARLTON DRY FUSION LEMON CTH 1 1 -24 B... Joumnal VTERM
— B 9/05/2010 5:00:454M [ITMSALE  [CARLTOM DR FUSION LEMON CTH 24[B... [Joumal VTEFRM
ners | 15/05/2010 16/05/2010 5:01:17 AM ITMSALE  CARLTOM DRY FUSION LEMOM CTH 2 1 -48 B... Joumal VTERM
| 22/05/2010 23/05/201010:45:41  ITMSALE  CARLTON DRY FUSION LEMON CTH 355ML 1 1 24 B... Jourmal VTERM
140672010  2/06/20101:36:11 PM ITMSALE  CARLTOM DAY FUSION LEMON CTH 355ML 1 1 -24 B... Joumal VTERM
7 -152 |
| |[& Item Desc: CARLTON DRY FUSION LEMON STUB [1139)
| 940552010 940572010 11:55:58 PM VARIANC  CARLTON DRY FUSION LEMON STUB 355ML 24 -192 B... Stocktake Entr...
9/05/2010  9/05/201011:4%12 PM WARIANC - CARLTOM DRY FUSION LEMON 5TUE 355ML 53 24 53 B... Stocktake Entr...
2 -139
| 12 349 |
»

View 3 Consolidates all areas into 1 and shows in time date stamp order. Time date
stamp order is the actual date and time it physically happened. An example of this could
be and item sale for the 15/09/2010 is put to the date 15/09/2010 but IControl physically
read that in on 5am on the 16/09/2010.
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Edit .
Item Record - 2061
tern Nurnber [2061 Description [CARLTON DRY FUSION LEMON STUB |;_J| |3 Rsfrash |
@Delails HISTOTY 7 Pick St Tranzaction Type o Pint
|ﬁ| [~ Sales (Till} [~ Wastage [ Redpes |ﬂ|
ED Costs | Clear | |""3 Fick I:ocation| [~ Sales (Manual) [ Transfer [ Commit
FRecipes | Reset all | Date Field |Posted Date |Z| [ Purchases I~ variances [ Auto Transfer
e —— Search Mow
@ Stores 2] 3 From | 29/04/2010 [+] 1o [17/08/2010 [=] [Evpand ll| [Eolapse Al |7|
[ S ales Data
Fosted... |Timeslamp |T|x Type |Ilem Desc |Size |Ql_l,l| CT... |Muvemenl|W.. |Cummenl |
£ Promations || 29/04/2M0 30/04/2010 500:47 AW ITMSALE CARLTON DRY FUSION LEMOM CTH 355ML 1 1 -24 B... Journal VTERM
72 Chid ltems | 30/04/2010 1/05/20105:00:18 AM  ITMSALE  CARLTOM DRY FUSIOM LEMOM CTH 355ML 1 1 -24 B... Journal VTERM
| [1/05/2010  2/05/20105:00:33AM  ITMSALE  CARLTON DRY FUSION LEMON 6P 355ML 1 4 -6 B... Joumal YTERM
Supplier || 2/05/2010  3A05/20105:00:32 AW ITMSALE CARLTON DRY FUSION LEMOM CTH 355ML 1 1 -24 B... Journal VTERM
Items | |B/0B/2010  9/05/20N105:00031 AW ITMSALE  CARLTOM DRY FUSION LEMOM BPE 355ML 1 4 -6 B... Journal YTERM
S Puchases |2 8/05/2010  9/05/20105:00:45AM  ITMSALE  CARLTOM DRY FUSION LEMOM CTH 355ML 1 1 -24 B... Joumal VTERM
| [9/05/2010  9/05/201017:4312 PM VARIANC - CARLTON DRY FUSION LEMON STUB 355ML 53 24 53 B... Stocktake Entr.
I3 Trx History | |9/05/2010  9/05/201011:55:58 P VARIANC  CARLTOM DRY FUSION LEMON STUB 355ML 24 192 B... Stocktake Entr..
= | [15/06/2010 16/065/2010 50117 AM ITMSALE  CARLTON DRY FUSION LEMOM CTH 355ML 2 1 -48 B... Journal VTERM
(& Photo | [22/05/2010 23/05/201010:45:41 . ITMSALE  CARLTON DRY FUSION LEMON CTH 355ML 1 1 -24 B... Journal VTERM
General | |23/05/2010 30/05/200 50019 AM ITMSALE  CARLTON DRY FUSION LEMOM 6P 355ML 1 4 -6 B... Journal VTERM
| 14082070 2/0B/20101:36:11 P ITMSALE CARLTON DRY FUSION LEMOM CTH 358ML 1 1 -24 B... Journal YTERM
| 12 -349 |
r
|§_| ol to LCancel | | Save |

To display the Trx History do the following.
e Select the To and From dates

e Option- Select the view type
e Option- Select the trx type. This allows you to filter via Sale, Transfer ect
e Click search

Understanding Trx History

To understand the Trx History first we need to look at the type of transaction that make
up the History.

e [TMSALE- This is a sale of a product from a till. Not including manual sales.

e PURCHASES- This shows the purchases of a product.

o WASTAGE- Shows wastage Trx

e TRANSFERS- Shows Transfers in and out. Note View 3 will combine all transfers for
the product to one line in and out.

[}

e RECIPES- Shows any movement from recipes that the product maybe and ingredient
in.

e VARIANCES- List the Variance amount and the amount counted. The diagram below
shows the Drive counted 345 on the 14/09/10 with a Variance of -2. It also shows the
previous On Hand in column 3

© <2011> <Finchcorp Systems Pty Ltd>



Inventory 29

e COMMIT- A Commit put a stamps in history to what the stock on hand was. It is
generally done at the end of a stocktake or end of month. It stamps the closing stock
for a period and and opening stock for a period.The Diagram below shows the
Cellars with a Commit of 54 on the 7/09/10. It then shows movement from then on to
the 15/09/10 when it was stocktaked. With the starting stock at 351 minus 5 (sales) =
49. In the Stocktake 48 was then counted leaving a Variance of -1.

Edit
Itern Record - 9379
Item Mumber (3379 Description |[BUNDABERG 700 m 2 Befresh
gDelails Histo IW‘ Tranzaction Type I__IE Print
24 o e [~ Sales (Till) I~ wastage | Redpes &
EB Costs Clear | | Fick Location [~ Sales (Manual) [ Transfer [ Commit
=1 Recipes ’m‘ Date Field | Posted Date |Z| [~ Purchases I~ variances [ Auto Transfer
==
@ Stores HE[EE Fom [16/08/2010 [+ ] To 15082000 [+] Evpand Al [Calapse &l
[ S ales Data
| Posted |Timestamp |Trx Type |Item Desc ‘Size |Qt_|,| |Qt_u 2 |Qty 3 |ETN Qt_u‘ Mavement |Emmment | i~
B Prometions |5 Loc Name : CELLARS DBS (102]
T2 Chid ltems || 7/09/2010 7/09/201011:58:35.. VARIANC BUNDABERG 700 FO0ML 54 54 0 12 54 Stocktake Entry -...
| 7A09/2010 8/03/20105311:43 . COMMIT  BUNDABERG 700 FOOML 54 o 0 12 54 COMMIT fram Cu.
o1 Supplier | B/09/2010 370372010 6:40:42 .. ITMSALE  BUNDABERG 700 FOOML 5 i] 12 -5 Journal VTERM
Items 15/09/2... 159/09/2010 4:40:12.. WaRIANC BUNDABERG 700 F0oOML El 48 43 12 -1 Stocktake Entry -...
a Purchazes 4 102
[2 Tix History| | Loe Name: CLUB DRIVE (693)
5 B33 |
[ Phata = 1
| |[=) Loc Mame : CLUE FUBLIC [10] S
General | 7/09/2010 8/09/2010 8:55:46 .. VARIANC BUNDABERG 700 FO0ML 5 5 0 12 5 Stocktake Entry -...
7/09/2010 8/09/20109:11:43 .. COMMIT BUMDABERG 700 FOOML 5 1] i] 12 5 COMMIT from Cu...
2 10
| |[E Loc Name : COMMERCIAL DRIVE [27]
7/09/2010 8/09/2010 9:00:35 ... VARIANC BUNDABERG 700 FO0ML 15 15 0 12 15 Stocktake Entry -...
| 7A09/2010 8/09/2010 8:11:43 .. COMMIT  BUNDABERG 700 FOOML 15 1] i] 12 15 COMMIT from Cu...
| B/09/2010 3/09/2010 B:44:20 .. ITMSALE  BUNDABERG 700 FooML 1 1] i] 12 -1 Journal VTERM
9/09/2010 14/09/2010 8:44:51... ITMSALE  BUNDABERG 700 FO0ML 2 a 0 12 -2 Joumnal VTERM
4 7 I8
S BIE 532 |v
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1.1.2.1.6 Location ltems

Locations ltems is used extensively to control the products at the till and also display
some important details of the products.

Summery

[}

e Location Name

e Price 1,2,3,4. Gives flexibility to have multiple price structures.

e Open Price. Gives the ability to make a product an open price, i.e price is entered at
the till.

o GP%. Shows the GP% of price 1.

o Till. Once ticked it allows the product to be active at the till. All selling items would have
this ticked. An example of when this would not be ticked is when A Keg of Beer would
be active in a bar but not sold. The child items linked to the Keg are sold at the till.

e Stock Units. Shows the stock on hand (in units)

e Stock Ctns. Displays the stock on hand as Ctns

e Draw. Displays if the location drawers stock from another location.

e Stocktake. Displays the last stocktake date.

e Commit. Displays last Commit date.

Rep...| Stock... |Commit

6 CLUB LOUNGE $330 240  $1.50  $220 B0.86 ¥ 1] 0.00 CLUBE PUBLIC
3 CLUB FUNCTIONS $3300 230 $330 330 B0.86 ¥ 1] 0.00 CLUE PUBLIC

E

[add  |[ZEdt |[© Delste |[2 Rehesh |

e Add. To Add a new location with a price click add.

o Edit. Click edit to edit the selected locations price. Double clicking on the selected
location gives the same result.

e Delete. Gives the ability to remove an item from a location.

Below is an example of the Location ltem screen once a product is edited in the
location.

e To Change the price just click in a selected price level and alter the price. Press the
* ! to copy Price 1 price to Price 2,3,and 4.

[}

e Untick Send to Tills if the product is not required to be sold in the area but needs to
be active.

e Tick "Activate Prices in Locations that Replicate", to copy all 4 prices to another
location that may replicate. An example of this could be a Lounge Bar that has the
same prices as the Public Bar.

e Click the % to change the price by GP. Just enter the wanted GP% and it will change
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Set Price 1 e
“What Grozz Percentage do vou require?
Eq
| 0k | | Cancel |
the sell price to suit.
Item - Location Record
Item Number |24 Description [PURE BLONDE POT El
Location | CLUB PUBLIC i
Ooti Histom
ptions | Active in thiz location | Sendta Till: Open Price Last Defivery Order No
Last Delivery Units 0.0
Marmal Price 1 Price 2 Price 3 Price 4 )
[ Price override Last Delivery Date
Maormal Sell $3.30 $2.40 $1.50 $2.20 Last Stacktake D ate
Mormal GP%Z  B0.8BE6% [%]  4#618% [ 13m9% [%] #29% & Last Commit D ate
. Activate Prices in all Locations that Replicate
Unit Cost $1.29 thiz Location. Set by 'Copy Price’ in Locations Last Sals Date
b aint
A Foad Madifiers for iCell
Pramation Price 1 Price 2 Price 3 Price 4 %
Promo Sell $0.00 $0.00 $0.00 $0.00 IZI
Fromo Mo Mix and match Group IEI
Stock Location
Stock, [az Cartonsz) L . E
Picking zlip bin location IZ|
Units on Hand 0.00 0.00
Min stock units 0.00 IZI
b aw Stock Units 0.00 Category 1 |ﬂ|
bin Reorder Units 0.00
IZI |tem Replicate
——  LCategory 2
Draw Stock From E |ELR | =2k |z|
Only required if you want to Draw Stock from anather Area
| LCancel H Save ]

¢ Price Override gives the option to Override a locations price that replicates another
location. Using the Lounge Bar replicating prices from the Public Bar scenario. To
Override the price tick the price level you want to override. This will allow a price to be
entered into the price level.

Marmal Price 1 Price 2 Price 3 Price 4

Z| [l [ [ Price override

Marmal Sell $3.3 $2.40 $1.50 $2.20  These prices are
- - - st by price
Mormal GP% BOAE%: (%] 4B18% X 1389% (%] 41.29% %] changesin'CLUB
. Activate Prices in all Locations that Replicate  PUELIC
Uit Cost $1.23 [ thiz Location. Set by 'Capy Price' in Locations
EET

[}
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Frarmotion Price 1 Price 2 Price 3 Price 4
Promo Sell $37.99 $33.00 $0.00 $0.00
Pramao Ma 185402 Mix and match Group |1

Stock shows the current stock on hand in the locations as units and Ctns.
Also give the ability to to Min and Max for automatic ordering and suggested

transferring.
Drawer Stock from enables us to change the location that we want to drawer stock

from. This is usually a system setting but can be overwritten at the item level.

Stock [as Cartonz]
Uritz on Hand 34500 2875
Mir stock units 360.00
bdax Stock Urits E0.00
Min Rearder Units G0.00
Diraws Stock From |Z| |@|

Orly required if you want ko Draw Stack from anather Area

To Save any changes click ‘i’

Once any changes are completed and saved. Send prices to tills needs to be done to
send the products to the tills.
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1.2

Promotions

Promotions are used to allow ltems to be set up to change a price at a certain date or
time. This enables any promotions to be set up before the day start.

i Promotions V3.1.0.0 - icontrolment | =N0 dhJ
File Edit Help
i Add D Change & Delste o2 Refresh S Prink Report = Singls itern  Fromations
IF'romo N0|Desc Sell Start | SellEm By Start |Buy End |T_I,Jpe |Source |Deactivated Fram Type| Points Mul| Timed Ty|:| DO

Mo data to displays

AT

|E| | ,_‘:f] Copy || Initiate T erminate || Refresh |

Promotions
To add a promotion click Promotions.

e Click Add
Enter the Promotion Number and Description.

Add Mew Promotion

Add New Promotion

Fromo Murnber 1

Batch Type Sell -

Dezcription Bottlo Promod

| LCancel |[ Ok l

A

o éelect the Locations that the promo is active in.
e Select the Start day (this is the day the promo will start) then select the finish day (this
is the end of the day the promo will finish)
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Batch
Promotions Batch
Header —
Ik Active Promo Mo |1 Paints Multiple Type Skip [rvest Buy Activate in Areaz |—
Locked? Deseription |BOTTLO PROMO 1 Prome Dizplay Activate in Areas
Loc Mo Lo
Type | Sel e 1 DRIVE
Seling Sttt [7/09/2010 +| End [B032011 || | 2 EditSchedue | % Eﬁbﬁ‘gﬁm
= | W
I:I"S' Mormmal, using start and end dates g %BHEEI%E%HAH
- 10 EISTRO
Buying Start | 8/03/2010 J End |8/09/2010 J
Dizplay Active Only
Iterm Mumber D ezcription | Frice 1 | Price 2 Frice 3 Price 4 Morm F'rice|.t’-‘«cti\te |Mi:-cM atch
<Moo data to display:
I
Ll 4
| o Add | | # Change | | o Delete | | 2 Refresh | |_1, Impaort | | " dction Item Count: 0
| = Print | | &2 Find | | &) Search | | Masz Load | |_*;' Expart | | #7 ReCaleulate | e

e Click Add to add a product in the promotion batch.

o If the tem number is known enter the item number in the item number box. An
alternative is to click the find button to find the ltem.

¢ Once the ltem is selected it will display in the description box. It will also show the
normal price and unit cost.

o Enter the promotion price into price 1. Usually Price 2,3,4 is not needed and can be
blank. When any Price level is blank it will not make the product zero in the price levels
but will keep what eve the normal price is for those levels.

¢ Also in the promotion add screen it is possible to check the sales of the selected item.

Click Sales for this ltemn
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Promotion [tem

2000

|term Number:

Drescription:

Maormal Price:

it Cosgt:
Carton Clty

Cartan Cost:

Active W

Prormatian

Pramo Prices

[Grozs Profit &

(5| [Ses o s e |

46.33

3982
1

39.82) Mix and Match Group

Price 1

42199
7.38

Achion

Promotion Item

| {4 Eind |

EAREFOOT RADLER STE CTH. 330ML

-

-

| Clear |
Price 2 Price 3 Price 4
|
00 oo .00
| Clase | | ook |

 hoktem |
A

| |term Murnber |Desc:ri|:|tin:|n |.-’-'-.n::tive? |Size |Departmen|‘ 1

BEETE WOOD QA REGEMCY RED ¥ FhOML RED wWIME

| 13036 WOOD QA TawNY PORT ¥ FhOML PORT

| 9031 WOODFORD RES BOURBOM ¥ FOOML BOURBOM

| |13 WOODLEY SHERRY 30kL V| 30ML BAR FORT

| |3032 WOODSTOCK 700kL ¥ FOOML BOURBOM

| |9330 WhYMMS COOM CARB SHZ MERLOT ¥ [¥ 7ROML RED wIME

|| 10353 WhYMMS COOM RIESLING ¥ FROML WHITE "l

| 9381 WhYMMS COOM SHIRAZ ¥ FROML RED wIME
B2 = BITT 702 ¥ 200mML HEAMWY BII

» ITT CAM 30PK. p ;

|| 2206 =eEE BITT CAM BPE | 37EML e PR

| 220 =eFFE BITT CAM SGL ¥ 37EML el SGEL

| |B0 = BITT DIM ¥ 48980 HE Ah™ ELIE”].
1.841 ‘v 1

A F AT »

Item Mo Filter “r Apply Filter

Highlight a raw, then press "Select’ buttan ’ Cancel ] ’ Select ]

— = =]

35

© <2011> <Finchcorp Systems Pty Ltd>




36

IControl Manual

¢ Repeat the process to add more products.

e When a product is added with a replicate it will display a replicate screen allowing us
to replicate the pricing for a selection of products. Tick or Untick the products you
want to replicate and click OK.

Replicate

Replicate Promotion Items

POKER FACE CHARDOMMAY
POKER FACE SHIRAZ
POKER FACE 55B

Cancel ] | Q. |

° . . Cl
Once all items are entered Click Close

o The Promotion will start and end Automatically.

Setting up Mix & Match

Mix and Match enables an operation at the till to automatically discount selected

products for Promotions like 2 for $10

Note: Mix and Match will only work with the correct Till software version.

¢ Click add to add the ltem in the Promotion

¢ Enter the item number or click find to select the product.

e Select a Mix and Match group. This sets the rule in the so the till can discount. If there
are multiple 2 for's it is important to select a different mix and match group were
applicable.
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Promaotion Item

Promotion Item
[tern Mumber: | 2200 Action -
Description: | #x& BITT CAMN 30PE., 375ML
Maormal Price: 5093
[ [nit Cost; 42.30
I Carton Clty 1
Carton Cost; 4230 Miv and Match Group MM 2FOR A -
Aitive v
Fromatian . . . .
Price 1 Price 2 Price 3 Price 4
Pramo Prices 45,00
[Grozs Profit & o0 467 .00 .00
S ales for thizs [bem Cloge ‘ I ak. I

¢ Enter the mix and match price into the selected price level. In this demonstration it is
price 2 but it can be Price 2,3,4 depending on the set up.
In this example the XXXX BITT CAN 30PK is 2 for $90. Normal price is 50.99.

Coping a Promotion

e In the Promotion screen click the promotion you want to copy.

® Click the copy button and rename the new copied promotion. (3 Cony

i, Copy Promotion Batch E=NECT ﬁ]

Copy Promotion Batch

Copy From Pramo Mo 1

To Mew Proma Mo 4

Active Only

LCancel | [ Ok,

Importing Promotions from Host
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Importing promotions from supplier like IBA (ALM) is possible with IControl. See
Transfer Host Data.

When ever a Promotion has been imported it is important to lock the promo so it cant
be over written once the Promotion has been imported. This is because most times a
promotion needs to be manually adjusted and if this is the case an import will over write
your manual changes.

Batch

Promotions Batch

Header —
I Active Promo Mo |1 Paints Multiple Type Skip Invest Buy Activate in dreaz —
Descrption |BOTTLO PROMO 1 Proma Display Activate in Areas
-
(Lo el ] DRIVE
SelingStart [7/08/2010 | End 8032011 | | & EdiSchedde || 7 2 EEEEa
[l ':' : 6 LOUNGE BAR
11 Mommal. using start and end dates H FUNCTION BAR
=T 10 BISTRO
. 20 COMMERCIAL DRIVE
Buying Start |2/09/2010 J End |B8/09/2010 J 5 COMMERCIAL PUBLIC
Dizplay Active Only
Item Mumber Description | Frice 1 | Price 2| Frice 2 Price 4| Narm F'ric:e|Ac:tive |MiHM atch
| |10900 POKER FACE CHARDOMNMAY, TROML $7.99 $EE7 $799 W 9
| 1030 POKER FACE SSE, 750ML $7.99 $6.67 $7.99 i 9
BALEES TOROEKAEST Sally BLAMC, 7R0ML $11.99 $10.00 $11.99 I 8
2430 PO GOLD CaM CTH, 375ML $3299 $31.00 $0.00 $0.00 $0.00 i 7
3831 POKER FACE CAB MERLOT, 750ML $7.99 $6.67 $0.00 $0.00 $7939 ¥ 9
| |9\32 POKER FACE SHIRAZ, 7R0MLS $7.99 $6.67 $793 ¥ 9
e
M4 4 P BH—"u T
| Ii Add | | 4 LChange | | o Delete | | <" Refresh | |_~’ Impaort | | Action Item Count: &
| (=0 Print | | %30 Find | | ) Search | | Mass Load | |_i;, Export | 7 ReCalculate | Elose

h

Getting the Promotion to the Tills

Once a Promotion has been set up traditionally it is sent to the tills from the End of Day

procedure.

In some cases the Promotion needs to be sent to the tills straight away after some

changes or if the End of Day doesn't work for some reason.

To manually get the promotion to the tills-

¢ In Promotions, click Initiate Terminate Promotions. This looks for any changes in the
Promotion and send this to the tills.

e Click Yes.
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| Promotions ¥3.2.0.0 - icontral - club & I&lﬂl‘_‘]
File Edit Help
E.:} Add ¥ Change e Delete ' Befresh (= Print Report [ Single item  Promations

Promc |Desc: |Se|| Start |Se|| End |Buy Start |Bu_l,l End |T_l,.lpe |Source |Deacti\rated From T_l,lpelF'oints Mu|Timed T_l,l|:| DDW| —
B BOTTLO PRAOMO 1 7/09/201 870372011 8/09/2010 8/09/2000  Sell  InStore Morm e
_|17/2mo 1772010 PROMO 18/08/20 1/09/20010 B/08/2010 B/9/2010  Sell  InStore Moarm
1FAWERZ 1FAWEZ PROMO 25408420 1./09/2010 1840842010 31/08/2010 Sell  InStore Moarm
_|18/2010 18/2010 PROMO 3/09/201 14/09/201 2040842010 20/09/2010 Sell  InStore Morm e
_1eavWkl 18K PROMO 2/09/201 740972000 25/08/2010 7/09/20010  Sell  InStare Marm e
_1aMwk2 1802 PROMO 8/03/201 14/09/201 1/09/2010 14/09/2010 Sel  InStare Marm
_|182010 PROMO 1S 15/08/20 28/09/201 15/09/2010 15/09/2010 Sell  InStoe Morm e
_|BAR10/9 BARTOA 10/08/20 10/09/201 12/08/2010 12/08/2010 Sell  InStoe Morm e
_|BAR17/9 BAR SEPT FRIDAY PROM( 17/03/20 30/03/201 12/02/2010 12/08/2010 Sell  InStore Periodic —
_|BAR24/3 BARZ4/9 24/09/20 24/09/201 12/08/2010 12/08/2010 Sell  InStore v Morm e
_|BAR3/9  BAR3A 3/09,/201 3/09/20010 124082010 12/08/2010 Sell  InStare Morm e
_|EDLF17  EDLP17 FROMO 18/08/20 28/09/201 B/08/2010 4M0/20010  Sell  InStore Morm e I |

14 y ‘v

=¥ !
| L.B | | ,j'] Copy || Initiatea’Terminate-éH Refresh | S RWD RW RO
iControl
Confirmation
Initiate/Terminate all Prormotions Mow
Yes Mo
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1.3

Recipes

Recipes are used when an item has many ingredients to decrement stock. An example
were Recipes are used is cocktails.

F T T U ———— — E ﬁ

i, Recipe Maintenance V3.1.0.0 - icontrol
File Edit Help
I:::,':I Add '__r" Change @ Delete .ﬁ—" Befresh =0 Print Report » All Recipe_Ingredients
| [tem Mumber 4 |Description Drate Tatal Lines Yield Oty
(1801 B-&2 8/09/2010 a3 3 1
| |1803 C5 COWEDY SHOOTER 3/09/2010 53 2 1
1807 AF. 3/03/2010 11 3 1
: LLE 7OZ 16/09/2010 B 3 1
| |514 LLE POT 8/09/2010 a7 3 1
| |516 LLE SCHOOMER 3/09/2010 157 3 1
B

To Set up a Recipe

o The first step is to add the selling product in kems, Remembering the tem number that
you added.

Recipes

Click Inventory > Recipes
¢ Click Add to add a new Recipe.

I:',]:I Add | ¥ Change @ Delete .:::' Befresh =4 Print Report » Al Recipe_Ingredients

e Enter the recipe number. To link to the correct selling item make sure that the Recipe
number is the same as the selling item number. In this case out item number is 1803
whichis a CS COWBOQY. Our Recipe number will be 1803.

e Click OK.
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MNew Recipe Item
New Recipe Item

[tem Mumber 1803

Cancel l [ (] 8

o It will now open a screen displaying the name of the product that will have all the
ingredient to make up the product..

Recipe Ingredients
File Edit
Recipe Ingredients
Recipe Item | 1803 Desc CS COwWEBODY SHOOTER
“ield Qhy 1 Total Cost
| kern Humber Dezcrption |I]t_l,l | [drit Cost Ent Cost

<Mo data to dizplay:

IE\ e Add | | I Change | | & Delete | Fiefresh

e Click Add to add the first ingredient.

e Click Find to find the ingredient. In this demo we will be searching for Baileys Nip. If
the tem number of the ingredient is known, just entering the item number in the ltem
Number box.
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o Enter the quantity of the ingredient.
¢ Click OK to acceptingredient.
e Repeat to add more ingredient.

Recipe Ingredient Item

Recipe Ingredient Item
[tern Mumber

Cuantity 0.0000
Ext Cost .00
’ Cancel ] [ ok ]

Recipe Ingredient Item

Recipe Ingredient Item

ltem Mumber | 1102 | (Y Find |
BAILEYS 30ML

Cuantity 1.0000
Ext Cost .43
Cancel | [ ok

When any recipe changes are done it is always recommended to click the re cost
recipe button in the main recipe screen. This refreshes the cost in the items screen for

the recipe items.
[ BeCost all Fecipes
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1.4 Orders & Invoicing Entry
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Invoicing is critical for accurate stock control. It also responsible for updating costs to

the products. IControl has the ability to run different cost types, Average cost and Last
cost. Finchcorp always recommends the cost type default to be average. This generally

is more accurate way of setting a cost. The system also has the ability to change the

default at any time while invoicing. This enables certain invoice entries to be changed to

another cost type.

Invoice Screen Explained

¢ Click Add to add an invoice to start.

b Add | ¥ Change @@ Delete 2 Refresh =0 Print Report = [ Single order  Listorder

e Click Print to print completed Invoices and credit notes.

¢ Select an Store and location. Select a supplier and date range and choose the type of
status of invoice you want to produce.

e There is also an option for printing the line items for each invoice.

L Print

Store and Area

| % Pick Store |

|5 Pick Location|

Supplier

| %5 Pick Supplier |

Date Range
Date

Fram

Statuz

Frint Line [tems alzo

Liztorder

Ta

[Statug of Documents to Print]

Ex G5T

e
)

LCloze
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. Order Entry-Invoicing V3.2.0.0 - icontrol
File Edit Help

gh Add ¥ Change &) Delete 52 Refresh (=0 Prink Report = Single order  Listorder

1

$10 $1u||
Filter Entry Status |41 - %3 Pick Stere
Date Updated M

b

[ZU T I I S T ) v 5 RWD RW RO |ImportEIectroniclnvoices@ || Aukomnatic Orders |[

e For importing Invoices, click the Import Electronic Invoices.

The Invoice Add Line explained

Line Item
Line Item
Itern Murmber
2451 5004 BITTER 750ML, 750ML Size | 7HOML
Supplier [nvoiced
CTH Oty Carton Cogt Cartong Unitz Digcount Subsidy G5T Eutended Cogt
0.00 3600 2.00 0.oo 0.0 0.o0 0.00 108.00 j
femLbii) ity L L codt Money Only || GST [tem Free [tem
12.00 4113
Cost Type |Awerage j
‘ I Edit ltem Recard | | I ter Editar | | Sales far this [bem ‘ [ Cancel ] l [n] 4 I

Find- This is used for finding products in the database. Generally only used when a
supplier number is not attached to any products or there are no supplier numbers on the
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invoice.

Supplier Ctn Qty- Used when importing invoices. This field shows the Ctn Qty of a
product resulting from importing a suppliers invoice.

Carton Cost- This is the new Ctn Cost resulting from the Extended cost divided by the
Qty purchased. This can be Ex Gst or Included Gst, depending on the suppliers invoice.

Cartons/Units- Qty purchased. Generally Cartons or Units not both.

Extended Cost- This is the extended cost entered from the Invoice. This can Inc GST or
exclude depending on the suppliers invoice.

ftem CTN Qty- This is the IControl item

Last CTN Cost- This is the last CTN Cost of the supplier number used. This will always
include GST and freight.

Cost Type- An advanced option to give the ability of changing the default cost type. If the
systems default cost type is Average it is possible to make the cost type Last. See how
average cost is calculated.

Money Only- This option allows the user to put an invoice in that is just a money
adjustment rather than an input of stock. An example of were this would be used is ifa
supplier sent a credit note of a $100 adjustment. This could be resulting from a discount
that wasn't received. This would reduce $100 to the total value of stock on hand. Inturn
reducing the cost.

Edit ltem Record- Once clicked this executes the item record screen. This displays the
details of the product that has been entered in the invoice.At this point any alterations
can be made.

ltem Editor- Once clicked opens the ltems screen. At this point you can search and edit
products or even add new products.

Free ltem- This will automatically be ticked once a product has been entered for Zero
cost.
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1.4.1

Manual Invoice entry

Adding an Invoice Manually

e Click Add

e Select Store,Location and Supplier

e Select Document type. This is where you would select credit note if a credit note
Order
Delloc
Returnz

needed to be done. Citate
in this demonstration we will be selecting Invoice.
e Click OK

Mew Document

New Document
| % Pick Store | Hotel | Clear |
5 Pick Location | Area 1, Battleshop

| 5 Pick Supplier | AUSTRALIAM LIGUOR MARKETERS

Order Mo 42581

Order Date -

Docurment bppe [rvoice -

LCancel H ok

e Filling in the header is the next step. Enter the Invoice date and Invoice number.
o Where applicable enter any discounts, freight, or admin fees.

¢ Next enter the Invoice total (always Inc GST).

e Enter the GST amount. For ALM or HLW the GST need to be only put into the GST
included box and not the Total Tax box. The reason for this is each line item extended
cost on the invoice is inclusive of GST. Other suppliers like Coca Cola, Fosters and
Castlemaine the GST amount needs to be entered in the GST included and the total

tax boxes.

Castlemaine/Fosters GST Example
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Header - @ == -

Header

Location Area 1, By MAIN BAR [Pick| Order Date 941242010
Supplier CASTLEMAIME PERKIMS PTY LTD
D ate Updated
Statuz Mew G5T Applicable

[ Enter Line Discount amt lFvoice Date 841242010 -

["] Enter Line Subsidy amt [Frvice Mo CO0E59643
[] Enter Line GST amt

Payment Due b
Enter Line Extended Cost
T atal Dizcount $0.00
Skip Supplier ltem Load
| Etefo S o e T otal Subsidy $0.00
T otal Freight $0.00
: i 0
Reference No: Freight E st T atal Admin $0.00
[Manual Order Reference] Total Tax $110.2
[rwoice Irvoice Total $1.212.31
[rvaice
Load Stack fram G5T Included $110.21
Cancel ] | oK

ALM Header GST Example
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Header

Shore Hotel

Location Area 1, Boltleshon

Suppler AUSTRALLAN LIOUOR MARKETERS

Dccmentpelimce <)

Shahuz Mew [/] GST Apphcable

[ Erter Line Discount ant
| Enter Line Subzidy amt
[ Enter Line GST ami
|#] Ender Line Extended Cost
[ Skin Supohies Item Load

Reference Mo Fresgiv Est

[Manual Order Reference]

Invaoice

Irwoice

Load Stock from

Order Mo 42581

Oider Date 150852000

Diate Updated

DateSent  [ENETENE -

Invoice Date  16/03/2010 -

Irweoice Mo 12345673

Paypment D -

Total Discount $&.00

Total Subsidy

Total Freight

Total Admin $353

Total Tax

Irnwoice Total $259.68

GST Inchided 2380
Cancel || OK

¢ Invoice continued.

e Click OK.
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10 Trvoice WIS — mee - Gl - sgpenl ==
File Edit Help
Slue Bayswater Verue mmn a=emms ma e CRRRLIEE OO R . Irweice No CODESI643
Location frea . BW MAIN BAR Ceder Cut B iy Crdes No ]
Suppber CASTLEMAINE PERKINS PTY LTD = I- 5 Ondersd Ly T Over Dats SFTZI0T0
luge Croeeed la g Debvered :f-p Deivered
A — Diel Do Mo
Vllmeo |sm Item Mo | Hem Description |B'm Cins  |Units |L’.“TN aty ‘ CTH Cmt‘lm Ho Emm|
|lmr-'I:t] |redCr) Extsts? i
1|
1|
|l
/|
il
i
Mo data bo displag
i
Ll
1
|
| |
A b e e 4 } L
_ Sout Ocder | Evity Didles | Suib Total .00
[ dhasa || i view || @ Doete || Betiesn | Less Discount $0.00
— Less Subsidy: $0.00
| A i || " Updats H B Expot ”*_""P"m""ﬂ'“”" Phas Frsight: $0.00
Send Order [ % Impatt ”E] Pnr_Lm.dB Total Cartons: 0 Phus Admirc L]
CacBsTane LR cs7 EBEIE £110.21
‘st Om Splt Order Suggested Ivoica Tk 121230 Cabe Tolak $110.21 Closz

* Click Add | &4
o Enter the supplier number on the invoice. This will link to the tem number in IControl.

Line Item

Suppliers [tem  Item Mumber

1380 | [140 | iEnd | ocecGOLD KEG | Size

Supplier [nvoiced
CTH Oty Carton Cogt Cartong Unitz Digcount Subsidy G5T Eutended Cogt
1.00 | |16854 | 0.00 ' |ooo - oon - oo - oo oo~

ke CTH Gty Last CTH cost Unit cost | 166.54 [ | Morey Only [ | Free Item
1.00 17243
| 1 C coulpe e o] 6T hen

Av LT cost [ | Enter Carton Cost
‘ l_f Edit Item Recard | | l_t' Iterm Editar | | Sales for this lkem ‘ [ LCancel ] l ak. I

supplier number is entered and an ltem number is not found this means there is no link
to an ltem number in IControl.
to find the appropriate Parent product.
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L ParentForm

[1tesn Manbes
| 3980
| 10077
| 10078
|aae
|10074
|10080
L noaE
| 24E3
24E0
=
mz
249
| 2430

138
ﬂ“ kW F

Item Mo Filtes

o b

Highight a roww, then prezs “Select” butlon

-

| Descriplion: |hedive’T| Supple| Saze

WANOHAM B222 CHARDOMMAY (¥ HOTEL 750MIL
WANDHAM B444 CAR SaLlv ¥ HOTEL 750ML
WAHOHAM BS55 SHIRAZ ¥ HOTEL 780edL
WwROHAM BT7T SEMILLION 7 HOTEL 750ML
WwiHDHAM B85 CAB MERLOT ¥ HOTEL 730ML
WiHOHAM B399 MERLOT 7 HOTEL FE0ML
WS CAVBARA SHIRAE 7 HOTEL 7S0ML
WA BITTER T30 3FE # CASTL J50ML
W BITTER TSOCTH 7 CASTL 7E0ML
A BITTER 7T50ML Bl CASTL 750ML
MR BITTER 702 #  CASTL ML
W BITTER CAM [30FY] SGL # CASTL 3oL
W BITTER CAM 30FK ¥ CASTL 375ML

|77 oy Fibes |

L]

Pick Item

;L‘repmrne:ﬁm Dei

WHITE ' WINE
RED 'k WINE
RED 'k WANE
WHITE » WINE
RED %1k WINE
RED Wik WINE
RED Wik WINE
PACKAGE HEAWY
PACKALE HEAWY
FALFARE HEAYY

EULE BE HE&WY
PACKAGE HESMWY
PACKAGE HEAWY

| Concel || gelect | i

|

Sell Price| =
t15.5
$15.59 |y
t15.89
$15.53
$15.59

£0.00
£185
s0.00

— =4
If the product is not in the Find list, that generally means the product needs to be added.

Click the Item Editor button. This will open the ltem record screen ready for the product
to be added.
¢ Press Enter to move to the Carton box. Enter the amount of Cartons or Units. Even
though the stock items are singles we are still able to enter the amount of cartons
purchased and IControl. This will convert to units on the single item once the invoice is
updated.
¢ Press Enter and move to the Extended Cost. Enter the extended cost from the invoice
and press Enter.
¢ At this point a message may appear showing a cost variance greater than 15%. This
is a warning allowing us to check all figures for the product. If there is a minimal cost
variance this window will not show.

-

COST WARNING!H!

Cost W arning!!! The item has been flagged as the cost
change iz above pour store setting of 155,

Enzure all detailz are entered carectly befare
proceading,

Cancel ] [ Ok

-,

¢ Also at this point we can change the way we want the cost to be effected on the
product. In the Cost type box select what cost type is needed for this product. Note-
This is a feature that is managed by user settings. In some situations this may

be not accessible for a particular user.

¢ Click OK to enter the next product to be invoiced.
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Line [tem
Line Item
Suppliers [tem  Item Mumber
1330 140 | Ay Find | s0% GOLD KEG, 49.50 Size 4950
Supplier Invoiced
CTH Oty Carton Cogt Cartong Unitz Digcount Subsidy G5T Extended Cogt
1.00 147.40 700 n.on 0.o0 0.o0 0.00 1.031.80 j
[tem CTH Bty Last CTH cost Unit cost | 166.54 Marey Orly Fres Item
1.00 17243
Cost Type |Average j | GST Item

Ay CTH cost Enter Carton Cost

1EE.54 nter Carton Cos
| I Edit ltem Recard | | I Iter Editar | | Sales far this [bem | I Cancel I | ok |

Other buttons explained Edit tem Record, ltem Editor, Sales for ltem, Money Only, Free
ltem

Hint- Invoicing tricky products

When Invoicing Postmix Finchcorp recommends to treat the post mix as by the litre.
Upon invoicing Postmix enter the amount of litres as units. So if you are invoicing a 15L
Postmix 15 units would be entered.

Softdrinks cans also trick people up. When sites purchase from a local supermarket
they tend to buy inconsistent sizes 30pk, 10pks 12pks. Most sites have softdrinks set up
as 24 in a carton. So if a 30pk is bought and entered into IControl as 1 Ctn then the
stock will be incorrect.

The best way around this is to always enter softdrinks as units. So if a 30pk has been
bought enter 30 units.

e Once all items have been entered the Header total of the Invoice should match the
calculated total.
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File Edit Help
Sloe Bayswiale: Venue N L1 L L S X Irvoice Ho CO0B53643
Location Areal, B MAIN BAR roar Del Dict Inusoe Order Mo 3638
Supplier CASTLEMAINE PERKIMS PTY LTD e = T Order Date BHZIIND
- Oedered '= = Delivered - e Deiveres
| Hesder | g DelDockio
Ttem Mo ‘Sl.ppiu lem No | ltem Desciiption |Siﬂa Cire  |Unit ‘ETN oy ‘ CTH ENt|I.LunNo Exd Cost
| [inwica |orercn Evists? Ik
[2[140 1380 3000¢ GOLD KEG, 495 495 7 o $147.40 & $1,031.80
L3301 2423 TOOHEYS OLD STUE, 375ML I75ML 2 0 $3515 & £70.30 |
1]
!
/|
!
|
|
1]
i
|
|
L
2 300 0 |
Hid b e ] L ||
s Son Oider | Entiy Dider ~| Sub Totat 110210
[ dhadd || A view || Dbewe || 2 Lesz Discount: $0.00
e — ) Less Subsidy: $0.00
{ | Gra || g vpase | [ & B ||*"*P‘"*°°°E|""’°“’*' Phue Freight $000
Send Ordes | £ Iemport ” & FOE LoudEl Total Cartori: 3 Pz Aclmine $0.00
GST $10.21
Wit On Split Ordler Siiggested Irevoice Tolat §121231 CakTost 121231 Closg

o Now itis time to update.
¢ Click Update. This will firstly show a cost change report. The idea of this cost change
report is to check before the Invoice is finally updated.
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e

Update

Confirm Cost Updates

Cost Updates

These items are about to have their costs updated - pleaze confirm this

| Itemn Mo | Old CTH Cost | New CTM Cost | Wariati... | Desc |
& 140 $166.54 $162939 216 53444 GOLD KEG 49507
& 330 $29.53 $29148 092 TOOHEYS OLD STUR 3.

[] Canfirmn operation > | Perform Updates

L

¢ To confirm that you approve the cost changes tick the Confirm operation and click

Perform Updates. Click cancel to got back and check the invoice. It is advised that a
large variation in cost should always be checked. Check Extended cost in the invoice
compared to the suppliers hard copy. Check the Qty's are correct. Check correct
products are invoiced compared to hard copy.

e Once the cost change report is confirmed a final Ctn Cost change will appear. Click

Ok.
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® | Update . .
= - =
Final Invoice Update Status
Status/Problems

Status of updates

| Item Mo | Doc Mo Status |
@ 140 3543 CTH Cost change - from $162 6440 to $162.4720
@ 33m 35843 CTH Cost change - from $33.0000 to $33.9210

o The Final Cost change report show some valuable information.

It will show all cost changes and GP% changes for all parent and child items in every
location.

() Fincheorp -—— — " s ] o D
@A | @ osew - QE A4 4 roM cm|
Club Haotel ' ﬁnl:h:l,'.lrp
Cost Changes Report e o
10 Dec 2010 QrderNg ;T3 03:50 pm
HLW .- HLW Invoice Ho. - 034397
Currant s O e e O e ot Suggested  SOM 5OH
Item o Descripfon Farentho  Selling Frice Unit Cost Cin Cost GP% Unit Cost Can Cost OP% Change Jeling Frice Beforelny  After lnv
CELLARS — CELLARS e — CELLARS

COOR PALE ALE SI0GLE 1T,

BERRI CLARET CASKS § 0L
12308 BERR CLASSIC DAY weTE S 0L
130 BERRIFOWCABG M
15387 BEARI PRCADCGEELE LR
i oesoRT eREMLG ULSCAT e
13004 DE BOATPREMCLD BORT 40
13361 DEBORTRED CrARTONNAY. B
12338 GIGATE SOFT DRY RED CASe LT
130 MCW RA PORT FLAGON, 20
ke vt GiroRS LAV AR T
13025 PENF CLUBPORT. T30ML
T PENF RANSONS CAS SALY. TSOML
NSNS TEL

§Ts
I
s1659
)

% REDLAVERUSCO SLTR 40U
13084 STANTAWNY PORT, XT

12351 STANCLARET CASK 40U
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e Once the invoiced is updated and the cost change report has been closed the invoice
will now show updated. No changes can be applied to an updated invoice. To reverse
an incorrect invoice entry see copy invoice.

L Order Entry-Invoicing V32,06 - icantrolbays o) & e
File Edit Help
o fdd o Change @ Delets 22 Refissh = Print Repoit =1 Single ordsés  listarder
i
Dudes Ne |l o |Location [ Suppbe [Reference  [Stmus [Type |Date Updsted [OrderDate  [InvDate  [GSTI? | I Toud) <
| | 3439P/CASHI  POSTOFFICEHOTEL  DAN MURFHYS Inveice Invoice A0 FAEND 2170 & 3435
WOOCASEZI4  POSTOFFICEHOTEL  AUSTRALIAN LIDUOR MARKETE CiMote  CiMote /AW BAVED BN & 1254
| | 3501 sE214a POST OFFICEHOTEL  AUSTRALIAN LIGUOR MARKETE Inveica Inveice /A0 J/AE0  HA172000 & $41254
e PR POSTOFFICEHOTEL  WOOLWORTHS Ivoice Imvoice /AW BAVEND  HA1AN0 ¥ 1050
| | 3508 BUTCIS0S5E0 B MAIN BAR €A BEVERAGES LTD Irveica Irveice 1AzA0 1AZENG 1A2200 & §1,825.47
I II0COMWEDES  BW MAIN BAR CASTLEMAINE FEREINS FTY LTI Invoice Imvoice 1AZEM0 FEND FA/EN0 ¥ £1.580.45
|| mizazensm  ewmanesn FOSTERS AUSTRALIA LIMITED Irveics Irveice A0 N0 1172000 & $7211.75
| 16 27585534 BW MAIN BAR FOSTERS AUSTRALIA LIMITED Ivoics Imvoice ZI0 ZEND 2172000 ¥ $3146.94
|| 3518 BUT34S9638 Bw MAIM BAR CC A BEVERAGES LTD Irvoice Irvoice: A0 2400 24117200 &2 §1.330.46
|| mcomsws  ewmanesn CASTLEMAINE FEREINS FTY LTI Ivoics Imvoice ZAVI0 ZAEND 2172000 ¥ $1017.24
|| memesn B MAIM BAR ALUSTRALIAN LIDUOR MARKETE ELECT_ALM lIvoice Invoice AN 220 B0 & 130402
| smmem B MAIN BAR AUSTRALIN LIDUOR MARKETE ELECT_ALM Irvoice lnvoice AN A0 WA v $4.303.10
| msenw B MAIM BAR ALUSTRALIAN LIQUOR MARKETE ELECT_ALM lnvoice Invoice A0 2200 WA & 171450
| EGPAASHM  CRLVE BAR DN MURPHYS Iivoice Imvoice ZAZAN  ZAZEND A0 v $460.45
| e CRLIVE BAR HO SUPFLIER Invoice Irvoice: AN 2N2EN0 W0 &2 27005
|| e POST OFFICEHOTEL  AUSTRALIAN LIQUOR MARKETE ELECT_ALM Invoice Invoice AT ZAZAND  1AZ/2ND ¥ $132078
|| mmesz POST OFFICEHOTEL  AUSTRALIAN LIQUOR MARKETE ELECT_ALM Invoice  Invoice 20 2A2A0 1N22000 & §1.591.60
|| 3830BUIDSENEEZS POST OFFICEHOTEL  CCABEVERAGESLTD Iivoice Irmvoice AT ZANAND A0 & 113117
I BWP/LASHIS  POSTOFFICEHOTEL  DAN MURPHYS Invoice  Invoice: WIZAN  ANZING 312200 & $HE105
|| wmues POST OFFICEHOTEL MO SUFFLIER Iinvoice Irvoice DA AAZEN0 3A2200 v 37200
I 35 197087 POST OFFICE HOTEL  The Disirbutoss Irvoice  Invoice: WIZAN  BNING W20 & 34955
I 337 P/CASHIE  POSTOFFICE HOTEL DA MURFHYS Iirvice Imvice 4NN AAZEN0 4A2200 v 5380
I Bw MAIM BAR LASTLEMAIME PEREING FTY LTI Irvoice  Invoice ( A123N0 Ef1Z/200 $1.012350
Date Updated = [CLR] [ Fick Locaiion [cLs]
Wow o omom o ow o v [ly|[E 0w wo] [ Impon Electionic invoices 3 | [ Automaic Orders | [ (5 Cony
= = = = = ]
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14.2

Import HLW Invoices

Before any importing of HLW invoices it needs to be set up at the HLW IT department.
They organise to get the Invoice file emailed to your email.
¢ To start, open your emails containing invoice file sent from HLW.
e Save the attachment to folder- C Drive - IControl - Electronic_invoices.
Open
Print
Save fs...

Remowve

Cut

Copy
Paste

Select All

= Save Attachment 2

9 - . « ACER(C:) » iControl » Electronic_invoices -

Organize MNew folder =g 7]

w Homegroup o MName Date modified Type
& Matt
B Computer Mo items match your search,
il ACER (C3)
Ataskexe
BOOK

daily

m

Downloads

elements

m

iAgent
iControl

Intel
=l e 1 k

File name: 725674897.inv -

Save as type: | INV File (".inv) - |

= Hide Folders Tools - | Save | ‘ Cancel ‘

%

e Once the file is saved click on Orders and Invoicing in IControl.

o .. . . Import Electronic Invei
Click Import Electronic Invoices.| Mo =ECHEme vaies 2

e Select Store, Location and HLW as the supplier. If there are multiple account numbers
itis possible to set up so the invoice automatically imports to the correct location.
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Impaort Electronic Invoices

Import Electronic Invoices

| % Pick Stare | Club Hotel

% Pick L-:u:atiu:un| Areal1, DRIVE

|«: Fick Supplier| HLw

File to impart Import Type— HLW
C:hiControl\Electronic_inwoicesh 7 2A674897 inv J

Iv Irnpart all files found -
% Impart

| Lag file | Close

e Tick import all files if there is more than one invoice file saved.
e Click Import.

o After the Import you may be prompted with a Invoice Ctn Qty report. This displays any
Ctn Qty's that are different from the suppliers.

e Print out and Click OK.
rLlpu::leﬂ:e

Import Invoice CTH Oty changes

| Itern Mo | Doc Mol Status |
ﬂ 4689 0 Supplier CTH gty [30] doss nat mateh aur [temn Gy (3]
ﬂ G179 70 Supplier CTH qtv [20] does not match our tem Gty (2]

o
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o Now the Orders and Invoice screen will show all the new Invoices that have been
imported. A easy way to find the invoices is to select the Status heading and choose

[Custam...]
Crilate
|vaice
New M e
(i, Order Entry-Imvoicing V3.2.06 - icontrol - club g * W . [P P
Fle Edt Help
o add  F Change ¢ Delete 0 Befesh =0 Priot Fepont = Single oider  CostCharges
[
Ordet HaInw Mo Location [Supgies [Reteence  [Stahu [Type [Date Updsted |OuderDate  |irvDate  |GSTInv? | v Toled
ELECT_HLwW Mew Enwvoice EADS2D 14720
0 034537 DRNVE HLW ELECT_HLW Hew Irencece anz/amo 2ME20M0 o 332N
1)
|
|
2 12560
x4 [Siahet = M) [Eustomize...|
Filer  Enity Status [ 41 =] [EtR] [C#iPekSioe | LR
Date Updated - [ELR] (%5 Pick Locatin [cR]
wow oo romomon e o ow [l [ mve_mw ro] | Impor Electonic Inveices & | [ Automaiic Ordess ) Copy Eat

e Click On the first invoice.

o This will open the invoice detail. There may be products in the invoice that are marked
with a red dot. This means that the product imported form HLW does not match an
item in IControl. There are two reasons for this. The first is the product may be new
and not yet entered in the system yet. The second is the supplier has changed the
supplier number and is not linked to an IControl number.

e Double Click on the first product with a red dot. (If there are no red dots this means
that all products have imported without a problem. See Updating an invoice for further

instructions)
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Note - Below No Item number Linked.

Line Iterm — —_ -
Suppliers [term Item Mumber
[i5020 || | (4 Find | [DE BORTOLI PREM LIG MUSCAT 4PK | Size
Supplier |hvoiced
CTH Qty Carton Cost Cartonz ritz Dizcount Subszidy 5T Extended Cost
400 | 6426 | |00 400 L 0oo - 0o | 000 R
|||:t|'_3|;|-n|;|l:m Gty | |E~E§ETN '3'3'3t| . [ | Momey Only [ ] Free Item
[ | Enter Carton Ciost
‘ i;{ Edit Item Hecu:un:l| i;g' Item Editor | | Salesz for thiz lkem ‘ [ LCancel ] ’ 1] I

¢ At this point we can click the find button to find the product in IControl. Search for the

product. Double click on the product.

Inventory 59
pwoice » [ =
L o W R _
File Edit Help
Shone Chb Hitel SRR ... - L 15 " Irwoice Mo 034837
Location Areal. DAVE Orear Dl D mese | Dider Mo 70
Supplier HLW L hew L e e e Ordet Date. SA222010
[l | e oo e =
e ok [ied Doe Mo
Item No [ Supphes e Mo [lsm Descrigtion |Size loms  Junes  [CTHGOw [ CTM CostlitemMo|  ExtCost| =
1 (row/Cal | reedCr) Exists?
BET 11660 COOP PALE ALE SINGLE 375ml 10 0 T 69 @
|_|12308 1330 BERRI CLARET CASKS s 1 0 4 W e $47.07
12306 132 BERRI CLASSIC DRY WHITE 5L 2 0 4 W @ $9413
12208 1350 BERRI W CASKS 5L 2 0 4 s e $94.13
12307 1360 BERRI F/GORDD MOSELLE 5 1 ] 4 I s $47.07
DE BORTOU PREM LIQ MUSCS ] 1 4 6475 [ $64,2t
| [13004 1835 DOE BORT PREM OLD POR 4L 1 0 4 441 @ $54.41
L] 1538 DE BORTOL! RES CHARDONMAY CASK, A 0 & B {55 @ $54.56
12335 5393 G/RATE SOFT DR RED CASK aP 2 0 4 4T @ $89.94
13016 6270 MCw iR, PORT FLAGON a 1 0 £ NS e $71.35
|| 10064 54z 'YAL DXFORD LANDING CHARD 750wl 0 g 12 HEe $37.19
13025 5500 PENF CLUB PORT 750ml 0 & 12 MM e 6217
| |sea7 12692 PENF RAWSONS CAB SALV 750l | 0 6 34035 @ $40.35
|| 0es7 12634 PENF RAWSONS CHARD 750ml 1 0 B 0E & $40.35
Lk j:cke] SMEW BRUT T50ml 1 0 E @3 e $373
| 42 20, 3 |v
WA b~ w 1 k
Soel Order | Entry Order | Sub Totak 1923440 @ |
[ asd || o Change || @ Delete || 2 Befiesh | Lets Discount $0.00 |
1 — . — ) o Less Subsidy: $0.00 |
I [ A Find Hmuma” % Expoit ”.;_‘.Prﬂl]m[:l Charges Phas Freight 6871
Lasst Chianese | | Serd Order | £ Impon || & FOE Lasd l:' Total Cartons: 121 Phus Aukire 0,00
| ] | | Cak GET Amt: 65T $0.00
el On Splir Deder Suggeshed .
e ) Irnecice Totat $936271  Calc Torat 882N Clats
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(i Pick ltem - - ® W L]
Non Child Items
de

# | lkem Mumber |Descri|:utiu:un |f1'u:tive? |Size |Departm8|| Sel F'riu:e| =
13003 DE BORT &0 TAWNY PORT ¥ 7R0ML PORT

ol 12327 DE BORT COL CHARDOMMAY 40l CASKS "

12328 DE BORT PREM CAB/ERLOT ¥ dLT

4 123 DE BORT PREM LIO MUISCAT E
13004 DE BORT PREM OLD PORT ¥ 4L

12329 DE BORT PREM SEM Sall BL ¥ 40T

12330 DE BORT PREM SHIRAZ CABERMET ¥ 4L

1233 DE BORT PREM SYRAH DOLCE ¥ 4LTR

12332 DE BORT PREM TR&M RIESLING ¥ 4L

12333 DE BORT UM CHARD CASE, ¥ 4L

12334 DE BORT WERDELHO 4

| 10318 DEVILS BTH LEG WHT ¥ 7RO0ML WHITE

9754 DEVILS LAIR 5TH LEG RED 7a0ML ¥ 7ER0ML RED "Ik

1.175 |v

M4 P AT L] b
Item Mo Filter “r Apply Filter

H| Highlight a row, then press "Select' button l LCancel ] [ Select ]

- A #

¢ The item number will now show against the supplier number. Press Enter or Click OK
to move across the fields.

o A prompt will appear asking if you want to retain the supplier number against the
IControl tem Number. This means that next time this product is imported it will attach
to the IControl tem number automatically.

e Click Yes.

,:@:, Confirmation

Retain this new Supplier's Itern number?

Yes Mo

¢ Continue that procedure for every ltem with a red dot.

o Ifthe ltem is unable to be found in the Find list this means that the product needs to be
added. Click the ltem Editor button. This will open the ltem Screen ready for a product
to be added.

Invoice Update
It is advised that all items are checked against the hard copy of the invoice. Once all is
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checked and Ok it is time to update.

o Before itis possible to update the calculated total and the Invoice header total need to
match. If they don't there maybe some figures needed to be entered in the header.

. Header
Click the Header Button to go back to the header.' =
Lo Tewoice —— A iy T ] lectol=) ERIN |
Fie Edit Help
Stoie (57111 I DocurseotProgiesz ... % Irvroice Mo (34897
Locaton baes 1, DRVE o owl Dk | reem Deder Mo il
Supps FLW i Le Ot L P Ordes Date 3122000
-4 Ovderes - Dalivare -4 Dulvaces
| Headsr ] e e— DedDoc Ho
bt M Supplst Memn Mo | lbem Descapbion Sizm Ont  [Unts  [CTH Ol | CTH Cost|lemMe)  ExtCosll =
e/} ]nmm ! Esitts? | ]
BETTS] 17558 AUISSIAN STANDARD ORIGINAL TO0ML 0 (] 6 0009 000
| |aegn 16287 BUMNDY COLA CAN SGL 5l kY ] B EE @ $2.006.07
| |aen 15198 EUMDY/COLA TALLIE SGL EAIAL 4 o 12 w242 0 24570
LA 12550 EUMDY OF/ADOLASTUR SGL 5L 5 o 24 6316 @ $4ABL. B0
| |ara1 12561 BUNDY OP/COLA CAN SGL 5L & (] M I D 1555 95
agss 16885 BUND'Y RED & COLA CAN 10 FE 375l 0 150 R $408 76
am 16285 BUMNDY FED & COLA CAN 56L 7L 10 (] M ST @ 166869
| |4sm 15847 CAUISER BLF, ICE SGL ML 1 ] M IR 57943
| |5z 5422 INHER: CIRCLE 5% CAN SGL. 340ML BOML [ B AN @ 7409
| |533 P v 4B COLA TALLIE SGL Ekerd 2 o 12 $70E1 @ $141.61
| |sam 17357 /B COLA CAN S6L 375l 20 ] H mee e
|sam 18871 SMIR ICE RED BTL SGL 335l 3 o M M e 20273
412 272l 5800 SwT 750 SGL. 375ML 375 0 12 12 4523 B
5011 15182 UDL OUZO & COLA CAN Er] 2 ] 4 5640 @ $12%6
§179 18604 W/STE COLA 4.8% CAN 10FK, 5l [ F W OHIE O 20608
|2 200 xM =
RN 4 | 4
_ So Oder | Ertry Duder - Sub Tobak $9.284,40 (&)
| rada || o change || GpDeme || 2 Beeh | Leas Discourk $0.00
= - : Less Subsidy 30.00
| | AiFnd || 'w Updats || & Ewport ”\#Pﬁtﬂm BCHU’“‘W Phss Freight: 580
LastChance | SendOer || Linpon || @ P‘DELH:IH Total Cadtorss: 121 P Adminc 000
GST 000
i 1 & al [Tk
[ waon || oo Invoics Toua $96271  Cok Towk 9327

Click update to update the invoice.

Select the date to update too and Click Update.You will be prompted with a cost
change report. This report allows a final check of the invoice for any incorrect Qty's or

products. The report points out the variances in cost change. The hi

gher the cost

change the more chance of problems with the entries. To cancel the update and check

the invoice again
click Cancel.
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-

Update - - E

Cost Updates

These items are about to have their coztz updated - please confirm this

| Item Mo | Old CTH Cost | Mew CTHN Cost | Wariati... | Desc | ~
% 260 $40 66 $43.602 7.26 COOF PALE ALE SIMGL...
% 12305 $44.84 $46.658 405 BERRICLARET CASES ..
% 12305 $4812 $47.883 043 BERRICLASSICDRYW.. |2
% 12308 $49.20 $48.380 1.66 BERRIFDW CASKS50L |
£ 12307 $43.33 $45.448 483 BERRIF/GORDO MOSE...
£ 12345 $58.55 $E4.757 10,60 DE BORT PREM LIQ MU... | |
%) 13004 $65.90 $65.500 060 DEEORT FREM OLD P...
£ 1234 $09.76 $86.367 7.37 DEEBORT RED CHARD...
£ 12335 $44 22 $44 562 075 G/GATE SOFT DRY RE...
% 13016 $71.01 $71.347 047 MCw R.R.PORT FLAG...
% 10964 $70.79 $71.905 1.58 Yol OxFORD LAMDING ...
% 13025 $114.53 $116.591 1.80 PEMFCLUB PORT 7a0kL
% 9927 $43.69 42471 279 PENF BAWSOMS CAB 5.
% 10897 $30.07 $38.520 1.18 PENF R&WwSOMS CHAR...
£ 11939 $40.02 $40.133 028 SANEW BRUT 7ROML
% 12356 $40.11 $40.360 0E2 STAM RED LAMBRUSLC..
. e e L AL S TV Ye L reTiies
Ly Py

| | M_,x. Erirt | [FiC Perform Updates

o If you are satisfied with the cost changes Tick the Confirm Operation and Click
Perform Updates.

o This will display another cost change report displaying what the new actual Ctn costs
will be.

e Click OK.
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8

Update »* - =
Status/Problems

Status of updates

| ltem Mo | Doc Mo Status -
3:3 2601 70 CTM Cost change - from $40.6570 to $43.6030
3:3 12305 70 CTM Cost change - from $44.8400 to $45.6530
S:E; 12306 0 CTH Cogt change - from $48.1160 to $47. 3830 3
3:53 12303 70 CTH Cost change - from $43.1330 to $48.3300 I
3:3 12307 70 CTH Cost change - from $43.3300 to $45.4480
3:3 12345 70 CTH Cost change - from $58.5500 to $64.7570 LK
3:53 13004 70 CTH Cost change - from $65.8360 to $55.5000
3:3 1234 70 CTH Cost change - from $53.7600 to $55.3570
3:3 12335 70 CTH Cost change - from $44. 2200 to $44.5520
3:3 13016 0 CTH Cosgt change - from $71.0140 to $71.3470
3:3 10364 0 CTH Cosgt change - from $70.7300 to $71.3050
3:3 13025 70 CTM Cost change - from $174.5300 to $116.5370
3:3 9327 0 CTH Cosgt change - from $43.6900 to $42.4710
3:5; 10337 0 CTH Cosgt change - from $38.0700 to $38.5200
3:3 11339 70 CTH Cost change - from $40.0200 to $40.1330
55;3 12356 70 CTH Cost change - from $40.1100 ta $40.3600 s
@ 4 anna —n TR e ‘ P e T R e L)

| 5 Bint | (I

o —— =

¢ The final Cost change report will display the cost changes and GP% changes for alll
ltems in the Invoice and their child items. This will display for each location. Gives you
an idea if there needs to be any price changes.
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(i Finchcorp -— — > e ] o | B
Q@A | @ o - QE| |14 41 b oM Cinszl
Club Hotal ' Hnl:h:l,‘.ll‘p
Cost Ct R £ -iNcnCar; 1
10 Dec 2010 Qrde No © T 03:50 pm
HILWW - HLW Invaoice Ho. - 034837
Current - ereene U e % of Suggested S0H S0H
Itan Ne  Deseripbon ParentNe  Selling Price Unit Cost  Cin Cost aP% Unit Cost  Cn Cost OP% Change $+ling Frice Beforelny  ARer lav
CELLARS — CELLARS —_— CELLARS

COOP PALEALE SNGUE IR

BERRI CLARET CASRE 3
12308 BERAI CLASSIC DAY WHITE.S 0L
1208 BERRIFOWCASKE. S0
TIET BEAR PG OADOLGEILE a
1365 DEBORTPREMULGLUSCAT s
1304 DE BOAT BREMOLD BORT. 401
13381 DEBORTRED CHARDONNAY. B
18335 GATE S0FT DAY RED CAS< alT
1307 MCW RA PORT FLAGON. 20U
T VAL GHFORD LANDNG CHARD, TN
133 PENF DLUBPORT TEIML
wRT PENF RAWSONG TAD SALV. THML

s sus
15 s
wH s
PR )
s s

STAN TAWNY FORT. 2T
12351 STAMCLARET CASK 40U

¢ Once the invoiced is updated and the cost change report has been closed the invoice
will now show updated. No changes can be applied to an updated invoice. To reverse
an incorrect invoice entry see copy invoice.
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14.3 Import ALM Invoices

Before any importing of ALM invoices it needs to be set up at the ALM I.T department.
They organise to get the Invoice files uploaded to the ALM Wed Portal ready for your

downloading and importing.
o To start, open your Internet explorer program.

¢ Type into the address bar www.almliquor.com.au

L) B

e amed W Lgea e

FORCOTIIE PAATETET

by James Halliday

eams him rewards

And every ALM p'_lr-:.l"i-'.-L'

Your opportunity o profit from... B M

Voted in the Top 100 wines

.og in - Select State, User name and password. Click Orders.

o Now your logged in, click View More in the "Electronic Invoices for Pos Systems"

section.

| Heme | Orders | Hor Deals

W

Cralar History

Order Products

Chiiek Oreler Farm

Profmotions

v Parcel Buyl

& QbDAs
v Bonus Dealt
Calculator

Top Sellers

ORPER MO
AROTT i
ASOI0E
SSERTSd
depdarg

INVQICE LIBT

[

INVOICE LIBT

DATE DESPATCHED

1206 3000
ol iCeDi Do
= R B
=R Ba ]

Wi wealsle Mrvoioas

LOusp
LOwp
LAk
LAk

J VIEW MORE | |

lrcironic Irmveices For POS Systoms

Widir divd downlodd abaclionds ihvoitas for
updating Modk quantities and cofld iads yaur POS
eydam, Plasgs pand 8 Contact Ur amail for masg
imdormabOn e gErdeng procassing &l aorenio

VIEw MR | |

Wiews and dewnlosd inesices. Please send a
Eontact Ut amall for moss indormabion mgarding
recaipt of wiswable invgdoes

WIE's SaOEE b

Savvad Shopging Templates

HAME SAVED

TEMPFP QORQER OGS 12002000  LOu[
gy 0082008  LOADR
fagtica Gar OF-OF-2008 LA
EEAE 28082008  LOAD
Rapgraapate List of Producis

PFROCUCT LIST

Wi & [0 o0 Bha modt cammon Ibms yois ordared
swai tha @ adt 00 diyd

Wik fueh b this ligk fo stad vowr opdad

WEEW MORE
v d Fhopping lisf or yaur aggeegate Nt of preduchs bnta
DER PROFUCT S 1o the 14 10 &dd individusl items 1o your

o It will now display a list of invoices waiting to be downloaded. Also it will show any
invoices that have already been downloaded just in case it is needed to download
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again.

¢ Click download all. This will download all the invoice files into one invoice file.
Alternitivly it is possiable to download one single invoice by clicking on the
appropriate invoice in the list.

|Home | Orders | Hot Deatr | MewskAlerts

J<l Ry

LOG OUT

Cygtamar Hom

Inveice List

Currint inaices

INVOICE DATE ALL INVOICES Denload ALL

Bap 12 2230 [owenlogd
Sep 122230 Doseniogd ®  Suitabde Tor Focus, Foows Predessional. HIG. Task

Sep 13 T228 ] Mansger, s5d POS Magic
Sep 13 2220 Poseniogd
SR Powenlogd

Cirefer Prodisces

e Qukck Order Form Piedoins irsices

Promotions INVOICE DATE

f  Pareel Buys

F QDA
Bonus Deals
Calculator

Top Sellers

e Once Download All has been selected a screen will prompt with a save option.

Do you want to save this file?

MNamea: ILLIQUOR .dat
Type: Unknown Fie Type, 2,35 KB
From: vy, Slrnlquor., com. au

[ Save l l Cancs|

while ez from the Intemet can be uzeful, some fles can potertially
haimm pous comgutes. [ wou do rot tust the source, do not save thiz
fite. Wwhat's the sk ?

e It has to be saved under C Drive - IControl - Electronic_Invoices folders.
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Save in: rl,_.'-' Electronic_invoices - 4= [E) ﬂ"‘ -

£

by Feeant
D acurmme e

L

| =r
Dasktop

=
ki D asuments

igs

My Computer

-',_‘J Fils riams: [uouoR dm -
(210 M.aTwark Save ar bppe: : 20 = . 1 = Cancesl
Flaces

e Once the file is saved a screen will display showing the file has finished downloading.

Download complete = I ] ”__]

>

IE\:.-!_' Drovwrilomd Complete

Savved:

ILLISQUOR  dat From sseweve . almiligucs . com. au

(FeessssssssssssssssssEsSSSSSSSSSSSSSSEEEEE 3

Downloaded: Z.35KB in 1 sec

Download bo: COTLLICLIOR . dat

Transfer rate: 2.35 KBfSec

[ Cloge thiz dislog box when dovsrdoad complates

[ Oipery ] [l:lpen Foldet ] [ Cloze |

Now we can import into IControl.

I . . Import Electronic Invei
Click Import Electronic Invoices.| Mo =EEHEme vaies 2

* Select Store, Location and ALM as the supplier. If there are multiple account numbers
itis possible to set up so the invoice automatically imports to the correct location.
* Click Import.

© <2011> <Finchcorp Systems Pty Ltd>



68

IControl Manual

Impaort Electronic Invoices

Import Electronic Invoices

| 5 Pick Store | Bayswater Yenue

| 5 Pick L-:u:atiu:un|

| % Pick Supplier|

Areal, B MAIM BAR

AUSTRALIAM LIQUOR MARKETERS

ile: b i I ET
File to impaort mport Type

C:hiControl\Electronic_invoiceshILLIGUOR . dat

ALk

I Irmpart all files found =
% Impart

| Lag file |

LClose

o After the Import you may be prompted with a Invoice Ctn Qty report. This displays any

Ctn Qty's that are different from the suppliers.

¢ Print out and Click OK. After the invoice this report enables you to change the item

numbers on the invoice to match the suppliers Ctn Qty.

-
Update
- e -

Import Invoice CTH Oty changes

| Itern Mo | Doc Mol Status |
ﬂ 4689 0 Supplier CTH gty [30] doss nat mateh aur [temn Gy (3]
ﬂ G179 70 Supplier CTH qtv [20] does not match our tem Gty (2]

Ok
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Now the Orders and Invoice screen will show all the new Invoices that have been
imported. A easy way to find the invoices is to select the Entry Status and choose

New.
M " "
&4 Order Entry-Invoicing ¥3.2.0.8 - icontrols] i m pEl w
File Edit Help
oP Add [ Change @ Delste [ Reftesh =3 Print Repott [ Single order  listorder ‘

Order N|Inv Mo Location E Reference | Status Date Updat | Order Date | Inw Date  |GST Inv?
13 30230 Sports Bar AUSTRALIAN LIGUOR MARK ELECT_ALN Mew Invoice 221 2/2N0 3/08/2010

i

1 45,560 ‘
3 (¥ [Status = New) Customize...|
Filter  Eritiy Status | Al ~|[cLR| [ % Pick Stere |

Date Updated = |CLR| |¥ Pick Location| CLR

WM # < » » o ow %+ ¥ |Fy|[s reo rw ol | Impot Electioniclnvoices || sutomatic Orders [} Copy
_ O 2 | | B8

d

o This will open the invoice detail. There may be products in the invoice that are marked
with a red dot. This means that the product imported from HLW does not match an
item in IControl. There are two reasons for this. The first is the product may be new
and not yet entered into the system yet. The second is the supplier has changed the
supplier number and is not linked to an IControl number.

e Double Click on the first product with a red dot. (If there are no red dots this means
that all products have imported without a problem. See Updating an invoice for further
instructions)
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r N
k) Invoice =RNCEN X
File Edit Help
Store Test Hatel oo DocumentProgess . 230
Locatioh Area ., Sports Bar Ordar Dl Dkt Inwice 313
Supplier AUSTRALIAN LIQUOR MARKETERS L Hew !y Ovdsd Lo New | ERERE j
‘- Ordered - g Delivared E—b Deliver=d
— - Invoiczd
Item Mo Supplier ltem | ltem Drescription Size Ctng Unitz  |CTH Gty | CTH Cost|Item Ent Cost) & _
Ma [l Crl | (I Cr) Ma
||Ed !
Exists
7 3
Ed Fae20a HaHM PREMIUM LGHT DINS 4351 0 2 1 $138.44 @ $276.83 W
L 5R10E9 J/SOUIRE AMBER ALE KEG 4351 0 2 1 $24483 @ $489.76 v
| |50 835852 TOOHEYS EXTRA DRY KEG 4350 1 a0 1 $219.23 @ $219.23|=| 4
| |60 B0E292 TOOHEYS NEW KEG 4381 5 1] 1 20627 & $618.81 3
L 983830 B BTL Fa0ML 0 43 12 34325 @ $173.00
L 501585 B KEG 4351 0 3 1 f20547 @ $619.41 |
|| S05254 200{BITTER BTL 7E0ML i 12 12 4113 @ 113 |y
L B031E3 #:23 BITTER DIM KEG 50L 0 3 1 $206827 @ $618.81 — 1
| 100 B07206 Xl GOLD KEG 4351 g 1] 1 $17243 @ $1.034.58 ]
|| TRIETT TEMPUS T'w0 HY SHIRAZ TEOML 1] g £ $E4E3 @ $64.69
L 7a35Eh TEMPUS TwiO COWRA CHARD FEOML 0 3 E  $E463 @ $64.69
L 78195 BOMBAY GIN S4FPHIRE FO0ML 0 1 6 $26550 @ $44.25 W
| 5324 R2TTET BUMDABERG RLUM 125mML 0 g 12 tRZ244 & $414.96
22 12.00 172 ‘v
b s 4 b
Sort Order | Entry Order j Sub Tatal: $5.575.40
| o Add | | I Change | | @ Delete || 22 Refresh | Less Discount: $0.00
2 - ) Less Subsidy: $0.00
‘ ﬁ_‘; Find ‘ | Wy Update ‘ i Export H =4 Print Doc: E| listorder Plus Freight: $0.00
Send Order ‘ & Iport H & PDE Load E| Total Cartans: 12 Flus admin: $0.00
- : Calc GST At E g $0.00
el i REISEEN. W= -~ $556063  Cale Total $5.575.40
Line Item
Line ltem
Suppliers [tem  Item Mumber
FPEE208 HAHN PREMILIM LGHT DINS Size | 4950
Supplier [nvoiced
CTH City Carton Cogt Cartong Unitz Digcount Subszidy G5T Extended Cogt
1.00 138.44 .00 200 o.on Q.00 0.00 27E6.38 j
[tern CTH Gty Last CTH cost
Aty Money Only Free [kem
0.00 oo
Cost Type | Average | GST Item
Ay CTH cost Enter Carton Cost
nter Carton Cos
oo
# Edit ltem Record || # ltem Editor | | Sales far this [bem ‘ Cancel ] ’ ok
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-

® | (L Pickltem - - - T
Non Child Items
HAHM
[tern Murnber |Descri|:utiu:un |f1'u:tive? |Size |Departm8|| Sell F'riu:e|A
|| 3021 GUIMMESS EX STOUT STUR SGL ¥ 3A7EML PACKAGE F0.00
ol | 2091 HAHK PREMIUM LIGHT CAM ¥ A7EML PACKAGE $099 s
2101 HAHM PREMIIM LIGHT STUE ¥ A7EML PACKAGE $0.99
HAHM PREMIUM LITE KEG BLILK. BEE $0.99
|30 HaHM SUPER DRY KEG ¥ 4380 BLILK BEE $D.DDE
140 HaHM SUPER DRY 3.5 KEG ¥ 4381 ELILK BEE
2 HaHM SUUPER DRY 3.5% STUE ¥ 385kL PACKAGE $0.99
214 HaHM SUPER DRY STUE ¥ 330ML PACKAGE $0.99
9326 HaLF HOT PLATTER ¥ FUMCTION
9327 HaLF OTHER FLATTER ¥ FUMCTION
11236 Ham & ASPARGLS QUICHE ¥ MEML F CAFE M
|12 Ham & CHEESE TOATED ¥ MEML F CAFE M
1123 Héak CHEESE FINEAPPLE FILD ¥ MEML F CAFE M
E16 | =
A4 FMHAT
Item Mo Filter | “r Apply Filter |
Highlight a row, then press "Select’ button l LCancel I I Select I

At this point we can click the find button to find the product in IControl. Search for the

product. Double click on the product.

e The item number will now show against the supplier number. Press Enter or Click OK

to move across the fields.

o A prompt will appear asking if you want to retain the supplier number against the
IControl tem Number. This means that next time this product is imported it will attach

to the IControl tem number automatically.

e Click Yes.

,:@:, Confirmation

Retain this new Supplier's ltermn number?

o Continue that procedure for every tem with a red dot.

o If the ltem is unable to be found in the Find list this means that the product needs to be
added. Click the ltem Editor button. This will open the ltem Screen ready for a product
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to be added.

o It is advised that all items are checked against the hard copy of the invoice. Once all is
checked and Ok it is time to update.

o Before itis possible to update the calculated total and the Invoice header total need to
match. If they don't there maybe some figures needed to be entered in the header.

Header

Click the Header Button to go back to the header.
r::_:r. Invoice =& ih.

File Edit Help
Stare Test Hotel wemememememeoeooo o Pogument Progress L 2 la 30230
Location Areal, Sports Bar Ordar Dl Dkt e lo 3113 |3
Supplier AUSTRALIAN LIQUOR MARKETERS e New - Ordersd L New e 22A12/2010
- Ordersd ! g Delivered I- 4 Delivarsd
— - Invoiced 10
Supplier ltem  |Item D ezcription CTH Qty | CTH Cost|ltem Ext Cost| « <
i Mo
e 551069 CARLTOM MID KEG, 49.5L 4980 0 2 1 $24488 @ $489.76
| |50 535552 TOOHEYS EXTRA DAY KEG 49.5L 1 ] 1 $21929 @ $219.29
| |60 506292 TOOHEYS MEW KEG 43,50 3 a 1 $20627 @ $618.81
| |23m 989830 B 7E0ML. 7ROML 7a0ML i 48 12 $4325 @ $17I00|=| =
| |&n 501585 VB KEG. 49.50 43.5L a 3 1 $20647 & $619.41
L2 505254 o0l BITTER 750ML, 750ML Fa0mL 0 12 12 $41.13 @ $41.13
| |98 R08163 *o0{ BITTER KEG, 4351 4980 0 3 1 $20827 @ $618.31
| |100 507206 $o0d GOLD KEG 49.5L g ] 1 $17243 @ $1.034.58
| 6823 7E3E7T TEMPUS TWwi0 SHIRAZ, 7R0ML 7a0ML 1] B B $64E69 @ $64.69
| |5E24 783585 TEMPUS Tw0 CHARD. 750ML 7a0ML i B 5 $64E3 @ $E4E3— =
| |54 788195 BOMBAY GIM. FOOML 7O0ML i 1 5 $26650 @ $44.25
| |5324 527727 BUNDABERG RUM 125ML a g 12 62244 @ $414.96
| 5402 BER160 JOHMMIE WaLKER RED 1125mL 0 2 12 $629.88 @ $104.98
19 12.00 172 ‘ L L
L e | 4 »
Sort Order |Entry Order | Sub Totak $5.575.40
| oA Add | | I Change | | & Delete || i Refresh | Less Discount: $14.77
. - Less Subsidy: $0.00
‘ 'i_ﬁ Fird ‘ | Wy Update ‘ ‘ o Expart H =0 Pritt Doe |v‘ listorder Plus Freight: $0.00
Send Order ‘ % Import H i PDE Load v‘ afiel G 12 Plus Admin: $0.00
GST $0.00 i
el O RIS (I s Tt 4556063 Cals Tatat $5,560.63

¢ Click update to update the invoice.
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ki Update e
Update

Store Test Hotel
Locatian Areal, Sportz Bar
Cale Tatal 5.5E0.E3 Show Error log
Imvoice Tatal 556063
GST Included $a08.57
Post ToDay  22/12/2010 -

CostChanges

| =4 Cost Chg Report |v| | Show report after Update | Cancel | | "'ﬂ:] pdate |

¢ Select the date to update too and Click Update.You will be prompted with a cost
change report. This report allows a final check of the invoice for any incorrect Qty's or
products. The report points out the variances in cost change. The higher the cost
change the more chance of problems with the entries. To cancel the update and check
the invoice again click cancel.

Update . .

Cost Updates

These items are about to have their coztz updated - please confirm this

| Item Mo | Old CTH Cost | Mevs CTH Cost | Wariati... | Desc |
£ 20 $132565 $133.583 078 HAHM PREMIUM LITE E...
£ 10 $173.74 $187.404 426 CARLTON MID KEG 45...
£ 50 $213.40 $214.578 055 TOOHEYS EXTRADRY ...
£ 50 $200.33 $202.904 1.26 TOOHEYS MEW KEG 49..
& 2301 $39.68 $43.250 11.82 VB 7A0ML
£ 80 $21367 $212.303 0E4 VB KEG 49.5LT
£ 231 $39.68 $41.130 B.34 S BITTER 7R0ML E
£ 90 $200.33 $202.535 110 <4< BITTER KEG 49.5...
£ 100 $166.54 $167.208 040 =8 GOLD KEG 49.5LT
£ 523 $E00.00 $64.690 89,22 TEMPUS TWwWI0 SHIRAZ
£ 524 $71.73 $64.690 981 TEMPUS TwWi0 CHARD
£ 5141 $366.42 $265.500 2754 BOMBAY GIM
£ 5324 $554.38 077748 422 BUMWDABERG RUM 112 | [
£ 5402 $571.45 $613.184 7.30 JOHMHMIE wWaLKER RED...
£ 5497 $339.45 $570.420 E3.06 SMIBMOFF WODEA
& 4071 $7AE1 $82.403 483 JACK DAMIEL & COLAC..
. Py Yo B S IR e

|2 Bint | [CConfim operation > | Perform Updates
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o If you are satisfied with the cost changes Tick the Confirm Operation and Click

Perform Updates.

e Click OK.
Update - .
Status/Problems

Status of updates

| [tern Mo | Doc Nu:ul Statusz N
3:3 B0 313 CTH Cost change - from $200.3800 to $202.3040
3:3 2301 313 CTM Cost change - from $33.6730 to $43.2500
3:3 a0 313 CTH Cost change - from $213.6700 to $212.3030 Tl
$:$ 2311 313 CTM Cost change - from $33.6730 to $41.1300
3:53 90 313 CTH Cost change - from $200.3300 to $202.5350
55:3 100 113 CTM Cost change - from $166.5400 to $167.2080
3:3 BE23 3113 CTM Cost change - from $500.0000 to $64.6300
3:3 hE24 313 CTM Cost change - from $71.7300 to $64.6300
3:5; 5141 313 CTM Cost change - from $366.4230 to $265.5000 d
3:3 h324 3113 CTH Cost change - from $554.3300 to $577.7480 1
3:3 h402 3113 CTH Cost change - from $571.4450 to $613.1340
3:3 5432 3113 CTH Cost change - from $339.4470 to $570.4800
$:$ 4071 313 CTH Coszt change - from $73.6060 to $32.4030
3:3 4231 313 CTM Cost change - from $83.0000 to $33.2300
3:3 4341 313 CTH Cost change - from $83.0000 to $33.6300
3:3 5192 313 CTH Cost change - from $369.0300 to $531.3600 -

| Zpint | Ok

o The final Cost change report will display the cost changes and GP% changes for all
ltems in the Invoice and their child items. This will display for each location. Gives you
an idea if there needs to be any price changes.
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i Fincheorp = B = ]

;J.:'»Jh @ - G @ A4 4

!‘ Test Hotel Finchcn_::r_p
Cost Changes Report '
| 22 Dec 2010 Order Mo : 3116 10:48 am
HLW - ALM Invoice No. - 30230-A
“ [ — === [P p— % of Suggested  SOH SOH
Item No  Description ParentNo  Selling Price UnilCost Ctn Cost  GP% UnitCost CtnCost  GP%  Change  Seling Price Beforelny Afteriny
Cafe Bar _— Cafe Bar _— Cafe Bar

AN PREMI

UTEKEG, 48.5L 30200 13358 313358 o00% $13421 213431 ooy oo0

@ 250 t e 93358 TBATH 8054 251 ong a0e
P.q.rNFRsl'n,'lm.nEPcrstML.x.szsoso“‘si;eseea;;xso“ -szuoo:::o
| HAHN PREMIUM LITE SCHOOHER, 42 = 5240 5118 $123.58 02T
HAHN PREMIUM LITE JUG, 1150ML F-] 270 =1 $13388 £228%
CARLTON MID MEG, 48,80 .00 $187.40 $187.40 Q00%

S18740  e708% 7

CAR O SCHOONER, 425ML
P B
TOOHEYS EXTRA DRY KEG, 48.5L 21458
. TOOHENS EXTRA DR . JEam O esaw T misd

TOOHEYS EXTRA DRY PO/ s1a58

L
TOOHEYS EXTRA DR
TOOHEYS EXTRA DAY JUG, 1140ML

TOOHEYS NEWKES, 49.60

21488 =
21488

20290

|Page 1of4

¢ Once the invoiced is updated and the cost change report has been closed the invoice
will now show updated. No changes can be applied to an updated invoice. To reverse
an incorrect invoice entry see copy invoice.

1.5 Stock Transfer

Stock Transfer Top Previous Next

Stock Transfers is used to move stock from one location to another. There three ways
of doing stock transfers, a manual transfer, with the PDE, and a suggested transfer.
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151

gp Add [ Change @) Delete 5 Refresh =0 Print Report» [ Single batch Al Transfer Batch

f |
(i Transfer Batch V3.2.0.3 - icontrolsl — A i =RASN X

Transfer Batch

|Batch Ho ¢ |Descripti0n |Date | Linesl Total| Created by User

<Mo data to display:

| D

(o] ~ v (6]

Manual Transfer

A manual transfer requires some sort of sheet where products are noted and being
moved from one location to another.

Example of a Possible Transfer Sheet.

| Al - 5 | From Liquor Barn Loc 1

A B = D E F G H i ]
1 |Fr0m Liguor Barri Locl I

2 |Item Number  Item Description Size Ctns Units To Location
3 6003 Bundy Rum 700ml 1 2
2010 Boags Prem Cin 10 2

(=R RN R

10
11
12
13
14
1 15
16
17
18
19
20
21

—=
4 4 » ¥| Sheetl - Sheet2 ~Sheet3 ~¥J [ il

______ | Fenm= Al s m £

] < |
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To Start a Transfer Batch Click Stock Transfer Entry.
* Click Add
® Click OK. The batch number increases automatically.

-

L Mew batch [ o= | = |

Enter Batch Number

Cancel ] [ ok

* Click Add
* Enter the tem number that is to be transferred. If the tem number is not known, the
Find button allows the operator to search for the product.

{L ParentForm (=
Pick Item
bn -

< | [bermn Mumber |Descriptinn ! |.-’-‘«ctive? |Size |Supplier |Depaltment |‘
|| 8058 BROWHN BROS DOLCETTO 5YR&H v 7E0OML HOTEL LIGUD WHITE WINES
| |9070 BROWHM BROS DRY RED v 10LTR HOTEL LIGUO RED WIMES
| |90A BROWHN BROS DAY WHITE v 10LTR HOTEL LIGUD WHITE WINES El
| |9003 BROWM BROS MERLOT v 7E0ML HOTEL LIQUO RED WINES
| | 8002 BROWM BROS MOSCATOD v 7E0ML HOTEL LIGUD WHITE WINES
| | 8003 BROWM BROS SALNW BLANC v 750ML HOTEL LIGUD WHITE WINES
| |5004 BROWHN BROS SPAT LExIA v 7E0ML HOTEL LIGUD WHITE WINES
| |9004 BROWHN BROS TARRANGO v 7E0OML HOTEL LIGUO RED WIMES
| |1000 BROWMN BROS ZIEIEEO v 7o0ML HOTEL LIGUO SPARKLING 'wINE
| | 8005 BROWMS BIN B0 SEM CHARD v 7E0ML HOTEL LIGUD WHITE WINES
| |9854 BUMDABERG CRISP BPK. v 37EML HOTEL LIGUO R.T.0 PKS
| |E704 BUMDABERG GINGER BEER v 37EML HOTEL LIQUD SOFTDRINE PACE
| |6809 BUMDABERG GINGER BEER v A7EML HOTEL LIGUDO SOFTDRINE PACK
| | 6006 BUMDABERG RED RUM v FOomML HOTEL LIGUO RUM
| |6007 BUMDABERG RUM v 1125ML HOTEL LIGUO RUM

G002 BUMDABERG RUM v 375EML HOTEL LIGUO RUM

[E003 BUMDABERG RLIM FOOkL HOTEL LIQUO RLUM
| |6004 BUMDABERG RUM v 1L HOTEL LIQUO RUM
| | 60058 BUMDABERG RUM 101 v FOoML HOTEL LIQUO RUM
| |1008 BUMDABERG RUM FNIF [700) v 30ML HOTEL LIQUO BAR SPIRITS

1.010 |v

A b bHTF
Item Mo Filter 7 Apply Filter
Highlight a row, then presz "Select” button

* By clicking the first Pick Location button this allows the selection of a from Location
¢ Enter Qty from. This is the Qty that is being from the location you are transferring.
With parent products that are being transferred the transfer screen shows the on hand
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before and after the transfer.

* By clicking the second Pick Location button this allows the selection of a to Location
® The To ltem number field will automatically fill out from the entry of the From ltem

number that was entered at the start.
® Click Add another ltem to save the Transfer.

The From and To Locations will save expecting the user to have more items to be

transferred.
® Repeat process to add more ltems.

Add
Stock Transfer Item
FROM
From Item Mo BO03 | &% Find | Transfer Cost § 355.2
BLMDY BLIRM 700U 700U
From Area | w3 Pick Location | Areal, BOTTLESHOR
Cartan Gty 12 Cartor Cozt $305.20
Fram Gty 12 OnHand 24 After 12
ToArea 7 Pick Location | #iea 2, BAR
Toltem Mo B003 | & and|
BUMDY BLR FO0RL FO0RML
Carton Lty 12 Carton Cost $355.20
Ta Gty 12 OnHand 1] Bfter 12
||_TJ| | i Add anather item | Cloze

Once all Transfer entries have been entered it is time to Update. Click the close button

to close the item transfer screen.

Transfer Update

* Click Update. Updating the Transfer finalises the Transfer and moves the stock.
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Edit
Batch
Batch Mo 3 Created by User Support
Description SUDDDIL‘ Date 220272011 - Toatal $355.20
gp Add [ Change @) Delete 5 Refresh (S0 Print Fieport = TransferBatch Items in this batch
From To
| ltem I*| Itern Desc |Loc Mo |L-:c Mamne |th |Transfer Itern Mo |ltemn Desc |Area N |Area Name |Gt_l,l
7| BO03 BUNDY RUM 700ML 1 BOTTLESHOP 12 $355.20 EO03 BUMDY RUKM 7001 2 B&R 12
1 $355.:

Item Mumber |'.( Apply Eilter| | ﬂ PDE Load B | Suggested |

* \When the Update button is clicked it will prompted with an option to print a report or
not.

o~ "

iControl

Confirmation

Do you want to print the Batch Report now=7

Meither the FEOM nor TO Locations exist in any
Stocktake batch
This notice just indicates that there is no Stocktake

batch with the Locations in progress.
When there is a Stocktake in progress it looks like this. Hint- If there is a stocktake in progress make sure
that Recalculate Variance is pressed in the Stocktake.

A FROM Location exists in a Stocktake Batch

* Select the date that the Transfer is to be Updated.
* Click Update.
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Transfer complete.

[ Update Batch
Batch Mo 9
Batch Total $355.20
Pozt To Day

I Tuezday . 22 Februay 2011 ;I
Meither the FROM nor TO Locations exist in any
Stocktake batch

’ LCancel ] ’ !;] Update ]
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1.5.2 Transfer With PDE

Using the PDE with Transfers is a common practice with bigger venues.
See PDE procedure on using the PDE.
® Click Stock Transfer Entry

¢ Click Add
® Click OK. The batch number increases automatically.
L4 Mew batch EIREN I EE

Enter Batch Number

9

Cancel ] [ ok

¢ Click PDE Load.
* Select the Location From
* There are two options for the Location To. If the check box'Uses Areas in the PDE as

Receiving Areas' is checked this uses the location that is entered into the PDE. ffitis
unchecked the PDE load follows whatever Location is selected in the To Location.

For downloading with ICount PDA click here

or

Load Items from PDE

Transfer from Area | i Pick Location | Area 1, BOTTLESHOP

Transfer ta Area | 0 Pick Location | Mo areallocation

Uses Areas in the PDE as the Receiving Areas

| Cancel || Ok |

* Click OK
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i PDE

@ Read from PDE

(") Read existing PDE file [*.csv)

C:MContra\PODESPDED ata. caw

=] =)= ] =]

Load from PDE

=

| Concel | [ ok |

® Click OK

-~

Connect to PDE

@ FDE Type: Generic

Speed: 2400
Poit: COMZ :I'
Phone Mo: |

v Accept drea numbers from the PDE

OF. | Cancel

® The below screen will display until it connects to the PDE. If the retries continue look at

troubleshooting for assistance.

PDE File Transfer

W aiting for PDE tranzmiszion

Retiezs B

Cancel

* This is the screen that is displayed with a connection to the PDE.
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PDE File Transfer

Statuz

Receiving PDE Data

Fecard Caunt

® Screen once finished downloading.

* Click OK

e

Caonfirm

':0:' Finished with

06 records received.

(5]

-

OK

® Once the PDE has finished downloading the products will show in the Transfer screen.

Edit
Batch

Batch Mo 9175 (B] Created by User FINCHCORP

Description  FINCHCORP Date - Total $2,390.13

i Add [ Change @ Delste o Refresh (S Print Report v TransferBatch Items in this batch

Fram To

Item Nc|ltem Desc |L0c: Ma |L0c: Mame |Qt_l,l |Transfer cfltem Mo Itern Desc AreaMo  |Area Mame |Qt_l,l
7| 37B0 X404 GOLD 750 CT 1 LIGUOR BARN 5 $174.51 3760 3 GOLD 750 CT 5 OFFICE RESTURANT B
| | 3540 NAKED CTN 1 LIGUOR BARN 4 $138.56 3540 NAKED CTH 5 OFFICE RESTURANT 4
| | 3571 REDBACK STUB 1 LIGUOR BARN 52 $12279 3571 REDBACK STUB 5 OFFICE RESTURANT 52
| | 3500 TOOH XDRY CTN 1 LIGUOR BARN B $219.35 3600 TOOH DAY CTH 5 OFFICE RESTURANT E
| | 3630 TOOH NEW ST CTN 1 LIGUOR BARN 4 $154.02 3630 TOOH NEW ST CTH 5 OFFICE RESTURANT 4
| | 3680 VB CAN 30PK. 1 LIGUOR BARN 5 $218.42 3680 VB CAN 30PK 5 OFFICE RESTURANT B
| | 370 X4« GOLD 750 CT 1 LIGUOR BARN 5 $174.51 3760 3 GOLD 750 CT 5 OFFICE RESTURANT B
| | 3540 NAKED CTN 1 LIGUOR BARN 4 $138.56 3540 NAKED CTH 5 OFFICE RESTURANT 4
| | 3571 REDBACK. STUB 1 LIGUOR BARN 52 12279 3571 REDBACK STUB 5 OFFICE RESTURANT 52
| | 3600 TOOH XDRY CTN 1 LIGUOR BARN B $219.35 3600 TOOH =<DRY CTH 5 OFFICE RESTURANT B
| | 3630 TOOH NEW ST CTH 1 LIGUOR BARN 4 $154.02 3630 TOOH NEW ST CTH 5 OFFICE RESTURANT 4
| | 3680 VB CAN 30PK. 1 LIGUOR BARN 5 $218.42 3680 VB Cah 30PK 5 OFFICE RESTURANT B
| | 7451 SMIRN MULE C SGL 1 LIGUOR BARN 5 41395 7451 SMIRM MULE C5SGL 5 OFFICE RESTURANT B
| | 3641 TOOH OLD STUR 1 LIQUOR BARM 5 $8.33 3641 TOOH OLD STUB 5 OFFICE RESTURANT 5
| | 3656 TOOH WHT STAG 6F 1 LIQUOR BARM 2 $13.30 3656 TOOH WHT 5TAG 6F 5 OFFICE RESTURANT 2
| | 3660 TOOH XD PLAT CTN 1 LIGUOR BARMN 5 $233.70 3660 TOOH =D PLAT CTH 5 OFFICE RESTURANT 5
| | 3500 CELTIERED CTN 1 LIGUOR BARN 1 #5353 3500 CELTICRED CTH 5 OFFICE RESTURANT 1

‘ 17 $2.390. ‘

Item Mumnber = | 7 Apply Eilter| | & PDE Load |:| | Suggested | | Wy Update |

® To change any entries just double click on a selected line.
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* Once the suggested transfer is loaded the next step would be to print a transfer report.
This could be used to pick the stock.
® Once checked the next step is to update the Transfer.

Transfer Update

* Click Update. Updating the Transfer finalises the Transfer and moves the stock.

-

Edit
Batch
Batch Mo 3 Created by User Support
Description SUDDDIL‘ Date 220272011 - Toatal $355.20
gp Add [ Change @) Delete 5 Refresh (S0 Print Fieport = TransferBatch Items in this batch
Fram To
| ltem I*| Itern Desc |Loc Mo |L-:c Mamne |th |Transfer Itern Mo |ltemn Desc |Area N |Area Name |Gt_l,l
7| BO03 BUNDY RUM 700ML 1 BOTTLESHOP 12 $355.20 EO03 BUMDY RUKM 7001 2 B&R 12
1 $355.: |

Item Mumber |‘.;’ Apply Eilter| | ﬂ PDE Load B | Suggested |

* \When the Update button is clicked it will prompted with an option to print a report or
not.

o~ "

iControl

Confirmation

Do you want to print the Batch Report now=7

Meither the FEOM nor TO Locations exist in any
Stocktake batch . . . T .
This notice just indicates that there is no
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When there is a Stocktake in progress it looks like this. Hint- If there is a stocktake in

progress make sure that Recalculate Variance is pressed in the Stocktake.

A FROM Location exists in a Stocktake Batch

* Select the date that the Transfer is to be Updated.

¢ Click Update.
Transfer complete.

P

Update Batch

Update Batch

Batch Mo 9

Batch Total $355.20

Paost Ta Day
| Tueszday . 22 February 2011 ﬂ

Meither the FROM nor TO Locations exist in any
Stocktake batch

’ LCancel ] ’ \!j Update ]
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1.5.2.1 Suggested Transfer

A Suggested Transfer uses the procedure of Par levels or Min and Max levels. Once
the Min and Max levels are set up in ltem Locations the suggested Transfer loads a
suggested transfer based on the Min and Max levels.

® To Start a Transfer Batch Click Stock Transfer Entry.
¢ Click Add
® Click OK. The batch number increases automatically.

i Mew batch [ o= | 2= |

Enter Batch Number

Cancel ] [ ok

¢ Click Suggested.
® Select the From and To Locations

" )

Suggested Transfer

Generate suggested transfers bazed an the Minumum and b asimum stock levels in this
Area

Transfer fram Area | i Pick Location | Area 1, BOTTLESHOR

Transfer to Area | “3 Pick Location | Area 2, BAR

Only transfer if enough stock iz available in the From Area

[gan.:e| ][ Ok ]

® Click OK

® |n this example, Bundy Rum 700ml had a min level in the bar set to 13 and a max level
set to 20 and there was 12 on hand.

The suggested transfer ordered 8 units to get to the maximum.
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Edit
Batch
Batch Mo 1 || Created by User Suppart
Descripion  Suppart Date 22/02/201 - Tatal $236.80
i Add [ Change &) Delete 5 Refresh (= Print Report v TransferBatch Items in thiz batch
Fram Ta
Item Nu| Item Desc |Loc Ma |Loc Marme Qty Transfer of ltem Mo |Item Desc Area Mo |Area Mame Oty
|#| £003 BUNDY RUM 700ML 1 BOTTLESHOR 8 $236.80 E003 BUMDY RUM 7O0ML 2 B&R ]
‘ 1 $236.8 ‘

Item Mumber =

“r Apply Eilter| | & FDE Load E| |§Suggested | | "Wy Update |

LCloze

® Once the suggested transfer is loaded the next step would be to print a transfer report.
This could be used to pick the stock.
® Click Print Report.

- Finchcorp
Transfer Batch ltem Listing
Printed on 22 Feb 2011 09:36 pm
Batch No Description Date No of Lines Created by 0Ok
10 Support 2210212011 o Finchcorp Support w 3

lem No.  Desciption Size From Location Qty ltemNo  Desciption Size To Location Oy Amount
5003 BUNDASERS RUM TOOML  1- BOTTLESHOP 2 3P 5003 DUNDABERGRUM T00ML 2- BAR 8 523580 O
Total Transfer Cost Incl. Gst 5$236.80 O

Gst Total for Transfer 21.53

Total tems In Batch 1 Transfer Checked By _ .. Total Batch Transfer Ex Gst $215.28

¢ [f there is any changes after the Suggested Transfer is loaded just click the selected
product. You can delete or alter.

* Once the stock has been checked and marked off it is time to Update.

* To Update.

Transfer Update
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¢ Click Update. Updating the Transfer finalises the Transfer and moves the stock.

-

Edit
Batch
Eatch Mo 3 Created by User Support
Descriptign SUDDDIt Date 220272011 - Tatal $365.20
g Add [ Change @@ Delete 5 Refresh (S0 Print Report »  TransferBatch Items in this batch
Fram To
i | Item f*| Itern Desc |L0c: Ma |Loc Mame |Qt_l,.l |Tlansfel Iter Mo |ltem Desc |.t’-‘n.lea Ho |.t’-‘uea Mame |Qt_l,l
| G003 BUNDY RUM FOOML 1 BOTTLESHOP 12 $355.20 ED03 BUWDY RUK 7001 2 BAR 12
1 $355. |

Item Mumber |'f Apply Eiltel| | a FDE Load El | Suggested |

* \WWhen the Update button is clicked it will prompted with an option to print a report or

not.

o~ '

iControl

Confirmation

Do you want to print the Batch Report now=7

Meither the FROM nor TO Locations exist in any
Stocktake batch . . . . .
This notice just indicates that there is no

Stocktake batch with the Locations in progress.

When there is a Stocktake in progress it looks like this. Hint- If there is a stocktake in
progress make sure that Recalculate Variance is pressed in the Stocktake.

A FROM Location exists in a Stocktake Batch

© <2011> <Finchcorp Systems Pty Ltd>




Inventory

* Select the date that the Transfer is to be Updated.

* Click Update.
Transfer complete.

P

Update Batch

Update Batch

Batch Mo 3

Batch Total $355.20

Post To Day
I Tuezday . 22 Februay 2011 ;I

Meither the FROM nor TO Locations exist in any
Stocktake batch

’ LCancel ] ’ !;] Update ]
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2 Main Menu

Thank you for using IControl.

-
ICONTROL Finchzorp Support
dnvaniony Coatrol - Softwae
INVENTORY ACCOUNTS
= - r 5
FRINTING e SETUP

=

I &

. >
LN

END OF D&Y -+ _TooLs |
¢ {CONTROL '
% Inventory Control - Software g ©
STOCKTAKE UTILITY 1

=1 ¥

support@finchcorp.com.an

HOST UTILITY 2
iyr' About [:] Quit
@ S Thutugl9 0338 PM | Label Changes: 14 TilChanges: 5 Jounals Pending: 0 localhostICONTROLNORTH

Main Menu Layout

. M
The menu button allows several different procedures. il

o Configuration. This is a were the database is set up and is only used with support staff
¢ Help. Gives access to the manual.

e Support. Allows user to give access to remote support staff.

e Calculator.

o Register. This is were the licensing is done. Generally only an area for support staff.

o About. Shows support contact details and version info.

© <2011> <Finchcorp Systems Pty Ltd>



Main Menu 91

Print Queus

Configuration

Help Contents
Support b
Calculatar

F!:giﬂtr

About

Chuit

s Fritdwg 20 0814 AWM Label Changes: 14 Till Chahges: & Journals Pending: 0 lazalhost ICONTROLMORTH

e The Log in button. Clicking this you are prompted with a Log in screen.

e Current date time.

e The pending Label Changes

e The pending Till Changes. Send Prices to Tills removes these.

e The journal pending shows any sales that have not been processed. See End of Day.
o Name of Database.
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2.1

Logging In

To log in-

e Select the appropriate User name.
e Type in password.
If your user name is not in the User Name list it will have to be added into IControl by
another user that has permission to add users.

iContral

¥

ICOMTROL

_—

iControl Sign-on

Uzt Manme

FINCHCORP SUFFORT

SUPPORT -

Bas aanm

Concel || Login

-

When a user is added and a password hasn't been added to the user. IControl will

prompt the new user to enter a new password and confirm it.

-
iContral

-

ICOMTROL

—

iControl Sign-on

Uzt Mane

Pas nanm

USER USER

USER -
Confurn Mewe ™
Cancel || Login

To add users see Cashiers and Users.

© <2011> <Finchcorp Systems Pty Ltd>



Main Menu 93

End Of Day

End of Day or Reading of sales is mostly completed automatically. It can be run

manually throughout the day.

* Retrieve Sales from Tills

¢ Tick the appropriate dates you want read in. Generally any date that are sitting there
mean they haven't been read in or processed.

* If promotions need to be initiated and terminated tick the box.

* If prices need to be sent to the tills there is also this option.

* Tick process to start the processing of sales.

(i EndOfDay V3.3.0.0 - icontralbeachhouse =

End of Day Processing

Processzing Day

Joumal Source i
Wednesday, 4 May 2011 Send email to Support on error | Test |

f+ POSConnect ( TaskConnect € iCell _—
Do a Database Backup | Backup Mow |

Process . Auto

Fold
I ;:P 2 | [ Fead and Clear Cazh Register (journals) |—
-\Posconnec

[v Iritiate/T erminate Promotions

MOTE: Thiz will Terminate any Promotions ending on the date

Joumals not processed [AJL) above and activate any Promotions Starting on the next day.

' Journal 05/01/2011  C:\Posconnect
Joumal 07/03/2011  C:\Posconnect
e Joumnal 0840352010 CWPosconnect
' Joumal 09/03/2011  C:\Pasconnect v Send Price Changes ta Cash Register
| Store Changes T
Host Changes

TTDCE$|S Al Norm O Partial () Processed [2] Program Timeout | -1 -5 minutes  [1 to disable)
oumals 2

|E| " Process E zit
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4

Stocktake

':_..f_' Menu ¥2.2.0.0 Registered as pnimary EI@
-
ICOuTROL FINCHCORP SUPPORT
invandony Coatrol - Soffware
g o
'- Print Count Sheet w
INVENTORY ACCOUNTS
\9 Stocktake Entry ‘
PRINTING Stock Variance Report SETUP
g Stocktake Valuation Report [ J
END OF DAY T00LS
|STOCKTAKE POS SETUP
' .
HOST FORMS
i) About 'ﬂ Quit
@ S WedFeh23 03:34PM | LabelChanges: 23 Till Changes: 5205 Joutnals Pending: O lnc:alhastICONTR OLmelb

Manual Stocktake

Stocktake With PDE

Stocktake With ICount

Rolling Stocktake

Stock Adjustment

ICount Procedure
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4.1 Manual Stocktake

A Manual Stocktake involves printing a manual count sheet and entering into a
stocktake batch. This procedure is for a manual stocktake with all items. For part rolling
stocktakes see Rolling Stocktakes.

* The first step is to print the count sheet.
¢ Click into Print Count Sheet.

.

INWENTORY

<

PRIMTIMG

END OF D&Y

HOST

i) About

@ [isn] s

[/ MenuV3300 Registered as primary

v | JCONTROL

Print Count Sheet

Stocktake Entry

Stock Variance Report

Stocktake Valuation Report

‘wedbar 09 08:04 PM | Label Changes: 816 Till Changes: 103 Joumals Pending: 2 lozalhost ICOMTROLrail

Finchcorp Support

(=3 ECR ==

o~
s

ACCOUNTS

SETTINGS

Pt
onis
-

Th
3

UTILITY 1

UTILITY 2

[ i

® Select Location.

® Tick Print Current Qty On Hand. This would only be ticked if you wanted to show the
stock on hand that IControl has at the time of report. A scenario were that it wouldn't
be ticked is if a staff member is counting and you don't want them to know the on hand

figure.

* Tick Load items not counted into Count File. This loads all active stock items into the
stocktake batch ready to have counts against them.
* Click Preview Report.
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I i Stocktake Countsheet ¥3.3.0.0 - icontrolrail

Stocktake Countsheet

&rea b, PUBLIC BAR Al

| “u Pick Location |

Options Filters Ernail Loago

Print Current Gty On-Hand - - - -] Only print items with stock on hand

[T]iPrint only [tems not counted

Load Items not counted into the count file a3 a Zero Count

Feport Order Output
) Dept/SubDept @ Deptidlpha @) Preview
() Alpha IGPx ) Print
“ Supplier (") Email
(7 e Murnber
(71 Group

=4 Preview Feport Izl courtshest

(o] 8wl

Optional Select By
Departrment
Sub Dept
Group
Supplier
Categaory
Till Cateqary

[tems

Preszet Config

<Default:
[7] Log Dretails
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e Finchcorp
S AR | R 2w Q|| 140 42

Printed on - 03 Mar 2011

Item No. Description
BEER BULK
200 BUNDY DRAUGHT KEG
20 CARLTON MIDSTRENGTH
40 HAHN PREM LIGHT KEG
50 HAHN SUPER DRY 3.5 KEG
60 HAHN SUPER DRY KEG
90 TOOHEYS EXTRA DRY KEG
100 TOOHEYS NEW KEG
30 TOOHEYS OLD KEG
110 VBKEG
120 XX BITTER KEG
130 XI00( GOLD KEG
BEER PACKAGED
2001 BARECOVE RADLER STUB
2021 BLUETONGUE LIGHT STUB
2031 BLUETONGUE PILSENER SINGLE

Pagel of 17

L | Close

TEST HOTEL

Stocktake Count Sheet
Area1, DRIVE IN

Size Cost OnHand
495.T 524885 i}
495.T $176.62 i}
495.T 513864 s
495.T $192.45 1
495.T $22993 2
495.T $216.77 i}
495.T 520863 4
495.T 5200.29 1
495.T $207.55 )
495.T 5204.556 3
495.T $173.57 i}
330ML $1.53 81
330ML 81.02 0
330ML $1.75 i}

Count

Finchcorp

07:21 pm

* The count sheet only displays parent items. This doesn't mean that you have to count
in singles. It is possible to add in child items into the stocktake. These child items will
convert to parent numbers. i.e If you count 2 x 6pks when added into the stocktake it

will convert to 12 singles.

* Once counted itis time to enter the stocktake batch.

® Click Stocktake Entry.

* Any stocktake batches will be sitting in stocktake batch ready for counts to be added.
® To start adding counts double click on the batch line.
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{1 Stocktake Entry ¥3.3.0.0 - icontrolrail E@
File Edit Help
on 4dd [ Change @@ Delete 2 Befresh 2 Print Report = Single batch  stocktakeertry

Store

Batch Description

L B B T

S RWD RW RO

Edit Stocktake Batch
File Edit Help
Batch 158 Desc AREAE, PUBLIC BAR Lines 280 |£|
Date |23/02/2011 j | # Pick Location | Area B, PUBLIC BAR [Costs are Ex-GST)  Total $0.00 |LTJ|
| Item Nurnber |Desc: 4 |APN No Size | ar Qty‘ War Eostl Units Eountedl Extended Eostl Oty on handl -
|| 200 BUNDY DRAUGHT KEG 200 495LT -2.3947 -$54392 oo $0.00 2.2947000000 | =
20 CARLTON MIDSTRENGTH 20 49507 -4.9647 -$797.16 00 43647000000
40 HAHN PREM LIGHT KEG 40 43.5LT -0.4006 -$50.43 X
|| 50 HAHM SUPER DRY 35 KEG 50 495LT -B.0605 -$1.060.31 .00 £.060500000
|| E0 HAHM SUPER DRY KEG B0 495LT -0.0311 -$6.50 $0.00 0.031 033599
|| 90 TOOHEYS EXTRA DRY KEG 90 43507 -2.0342 541263 $0.00 2.0342
|| 100 TOOHEYS NEW KEG 100 49507 -2.3454 -$444.84 $0.00 2.345400000(
|| 30 TOOHEYS OLD KEG 30 435LT 00332 -$18.07 $0.00 0.033200000(
|| 10 VE KEG 110 4956LT -5.3045 -$1.000.85 $0.00 53045000000
|| 120 %< BITTER KEG 3000 43.50T -1.534 -$296.42 $0.00 1.5340000000
|| 130 X4 GOLD KEG 130 49507 77322 -$1.220.06 $0.00 7.732133393¢
|| 2001 BARECOWE RADLER STUR 9311512243801 330ML EO $8.35 $0.00 -B
|| 2081 CARLTON COLD STUR 93238759 375ML 5.0 34344 $0.00 35
|| 2101 CARLTON DRALGHT STUE 93258081 375ML 4.0 $6.42 $0.00 -4
|| 2371 CARLTOM MID Cal 9320000109918 375ML 1730 $202.81 $0.00 179
|| 2391 CARLTOM MID STUR 93397742 375ML 200.0 $21260 $0.00 -200
|| 2141 CARLTON NATURAL STUE 320000116503 355ML oo $0.00 $0.00
|| 2171 CASCADE PREMIUM LIGHT STUB 9320000108533 375ML 130 $14.58 $0.00 -13
|| 220 COOPERS SPARKLING ALE STUB 93302074 375ML 0.0 $0.00 $0.00 0
|| 2231 CROWM LAGER STUR 93248327 375ML 6.0 -$3.96 $0.00 E
2241 FOSTERS LIGHT ICE STUE 93372060 375ML 1zao #1230 $0.00 -2
280 $ | L
B4 b T
o odd [ Change & Delete @ FAefresh | [EEEUERAREE ﬂ I~ Group ‘

| =] ReCalc Variances || =] RecCalc Ext Cost |E PDE Load E|

=4 Print Repaort |:| Stocktake

ftems

Click Add.

Enter the ltem number from the Count Sheet. Alternatively you can click tem Lookup to
search for a product vis description.

Click OK or press Enter

Enter the count from the count sheet and click Save or press Enter.
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Add Stocktake Itemn
Add ltem
Iterm Mumber  20J | [tern Laookup.. |

Add to any existing record

LCancel ] [ ok

- 'y

Add
Stocktake Item

ltern Mumber |20
CARLTOMN MIDSTREMGTH, 49.5LT

En

Curr On-Hand | 4. 964 70000000003

[Ihits Counted

Add Upit Court |4

LCancel ” Save

* Once saved is the add screen will return for more entries from stocktake count sheet.

* Atany time Cancel can be pressed to edit an existing entry.

* To search for an item number enter the tem number in the item number section. Press
Enter or double click on the product.

® To search fro a description enter the product description in the description section.
Press Enter or double click on the product.
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Edit Stocktake Batch
File Edit Help
Batch 158 Desc AREA 5, PUBLIC BAR Lines 2z ||B]
Date | 23/02/20M1 j | i Plick Location | Area 5, PUBLIC BAR [Costs are Ex-GST)  Total 364226 | = |
20
Itern Murnber |Desc APN Mo Size | ar Dty‘ War Eost| Units Eounted| Extended Eost| Oty on hand| -
bd 20 CARLTOM MIDSTRENGTH, 49.5LT 20 495LT -0.9647 -$154.90 4.0 $642.26 4.9647000000| =
|| 30 TOOHEYS OLD KEG 30 435LT -0.0332 -$18.07 oo $0.00 0.0332000000
|| 40 HAHM PREM LIGHT KEG 40 495LT -0.4006 -$50.43 0n $0.00 0.400600000(
|| 50 HAHM SUPER DRY 35 KEG 50 495LT -6.0B05 -$1.060.31 0o $0.00 50605000000
|| B0 HAHM SUPER DRY KEG B0 43.5LT -0.0311 -$6.50 0o $0.00 0.031093333¢
|| 90 TOOHEYS EXTRA DRY KEG 90 495LT 20942 41269 00 $0.00 2.0942
|| 100 TOOHEYS NEW KEG 100 49507 -2.3454 -$444.84 0n $0.00 23454000001
|| 110 VB KEG 110 495LT -5.3045 -$1.000.85 0o $0.00 53045000000
|| 120 kx4 BITTER KEG 5000 43.5LT -1.534 -$296.42 0o $0.00 1.5340000000
|| 130 X% GOLD KEG 130 495LT 77322 -$1.220.08 00 $0.00 7.732193333¢
|| 200 BUMDY DRAUGHT KEG 200 495LT -2.3947 -$54392 oo $0.00 23347000000
|| 522 LAL/BITTERS 7 02 522 200ML oo $0.00 0o $0.00 1]
|| 524 LAL/BITTERS POT 524 285ML oo $0.00 0o $0.00 1]
|| 526 L/L/BITTERS SCHOOMNER 526 425ML 0.0 $0.00 00 $0.00 0
|| 528 L/L/BITTERS JUG 528 1140ML oo $0.00 0o $0.00 1]
|| 530 JUICE BY LITRE 530 EACH 775404 $992.62 0o $0.00 -77.54840000
|| 2001 BARECOVE RADLER STUE 9311512243807 330ML ED $8.35 oo $0.00 B
|| 2061 BOAGS PREMILM STUB 9318691000805 350ML 6.0 -$9.24 00 $0.00 E
|| 2081 CARLTOM COLD STUE 93298759 37EML 350 $43.44 0o $0.00 -35
|| 2101 CARLTOMN DRAUGHT STUE 93258081 37EML 40 $6.42 0o $0.00 -4
213 CARLTOMW FUSION LIME STUR 9320000111676 375ML 1.0 -$1.58 0n $0.00 1
280 $E42.26 | -
b T
op Add [ Change @@ Delete 7 Refresh | I Group ‘
| =1 ReCalc Variances || =1 RecCalc Ext Cost |B PDE Load |:| (=4 Print Report |:| Stocktake ftems | " Update | Cloze

* To Edit the count of an existing product, just change the unit count.

® Click Save once altered.

Edit Stocktake Batch

File Edit Help

Batch 158 Desc AREA 5, PUBLIC BAR Lines 280 || B |

Date [23/02/2001 < || | i Pick Location | frea 5, FUBLIC B4R (Costs e ExGST)  Total | 364226 | [[5]]

20

Item Mumber £ |Desc |APN Mo |Siza | ar Qty‘ ar Cost| Unitz Counted| Extended Cost| Oty on hand| -
12| 20 CARLTON MIDSTRENGTH, 43.5LT ) 4.0 $642.26 49647000000 | =
|| 30 TOOHEYS OLD KEG Edit 00 $0.00 0.035200000(
L] 40 HAHN PREM LIGHT KEG Stocktake [tem 00 $0.00 0.400600000(
|| B0 HAHM SUPER DRY 2.5 KEG o oo $0.00 5. 0805000000
|| B0 HAHN SUPER DRY KEG ltem Nurnber |20 |£| oo $0.00 0.03103333%
|| 90 TOOHEYS EXTRA DRY KEG 00 $0.00 2.0942
L 100 TODHEYS NEW KEG CARLTOM MIDSTRENGTH, 435LT 0o $0.00 23454000000
|| 10 VE KEG oo $0.00 53045000000
] 120 339¢< BITTER KEG Curr OnHand | 4.96470000000002 0o $0.00 1.534000000(
|| 130 X% GOLD KEG 00 $0.00 7.732193333¢
|| 200 BUNDY DRAUGHT KEG Units Counted 4 oo $0.00 23947000000
|| 522 L/L/BITTERS 7 02 oo $0.00 1]
|| 524 L/L/BITTERS POT Add Unit Count 0n $0.00 0
|| 526 L/L/BITTERS SCHOOMNER 00 $0.00 1]
|| 528 L/L/BITTERS JUG oo $0.00 1]
|| 530 JUICE BY LITRE oo $0.00 -F7.54340000
|| 2001 BARECOWE RADLER STUB Lancel 0n $0.00 -6
|| 2061 BOAGS PREMIUM STUR oo $0.00 E
|| 2081 CARLTON COLD STUR 93238759 375ML 5.0 34344 oo $0.00 35
|| 2101 CARLTON DRALUGHT STUE 93258081 375ML 4.0 $6.42 oo $0.00 -4

213 CARLTOMW FUSION LIME STUR 9320000111676 375ML 1.0 -$1.58 0n $0.00 1
280 $E42.26 | -
BT

o Add [ Change @ Delete ) Refresh  EEZEIEANES | I Group ‘

| =] ReCale Variances || |=] RecCalc Ext Cost |Q PDE Load |:| (=2 Print Report |:| Stocktake tems | W Update | Clase
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* \When all counts have been entered its time to run a Variance report
® To run a variance report click close in the stocktake batch and click Exit, this will close
of stocktake entry.

Variance Report

The Variance report is an important part of the stocktake process. The variance report
shows the stock difference between what was counted and what is in IControl.

* |n the Stocktake menu click Stocktake Variance.

? B
INVENTORY

»

PRINTING

£ 3

END OF DaY

HOST

i_ / sbout

@ (won] -

:"_. Menu ¥3.3.0.0 Registered as primary

[ | jconTROL

Print Count Sheet

Stocktake Entry

Stock Variance Report

Stocktake Valuation Report

Thubdar 03 08:05 P Label Changes: 816

[E=5 [Eo8 x5
Finchcorp Support
.\’/.-1\_;.‘3

ACCOUNTS

SETUP

| ]

7

TOOLS
>
l__ R §

FOS SETUP

FORMS

[] Quit

localhost:|CONTROLrail

* There are two main types of Variance reports.

Variance By ltem

* This will show the item variance for the location selected.

® Select Location
® Click Preview Report.
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'LL, Stock Variance Reports V32.3.00 - icontrelrail

| 7 Pick Store | TEST HOTEL

“5 Pick Location | Area b, PUBLIC BAR

Current ar Previous

Type | Curent Stockiake in Progress Today ﬂ
From To
Repart Tupe
i@ By Item By Departrment By Locatian
Compare Locations [crosstab repart]
Report [tem List - all - |
Reports Sort Order Filters E mail Logo

Dizplay on report

| Ex GST costs | Print On-Hand Gty

................................................

| Print Counted Gy

| Print % ariance Cty

| =4 Preview Report E| [tern List - all

Stock Variance Reports

(o & |EES)

| @ Hep |

Optional Select By
| Departrment
Sub Dept

Group

Category

Till Category

|
| SubDept |
| G|
| Supplier |
| Categoy |
| Tl Categary |
[ tems |

[tems

Prezet Config
| k- Configurations |:|

<Default:

Output
@ Preview

Print

E mail

Log Detailz

E xit

¢ In this example of a variance report, tem 20 (Carlton Mid Keg) has 4.96 kegs on hand
in IControl. In the stocktake '4' where counted, so that leaves a variance of '-.96' of a
keg. an example of a positive variance is ltem 40 (Hahn Prem Light Keg). IControl has
"4' on hand. '1' keg was counted in the stocktake, this gives a positive variance of '+6'".

* The Variance report also shows the variance converted in CTNS. tem 2001
(Barecove Stub) shows a '.46' in the as CTN column.
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(4 Finchcorp

S A ® w1442

Report printed on 03 Mar 2011

Report Run Type  Current

Item Description

BEER BULK

BUNDY DRAUGHT KEG, 49.5LT

20 CARLTON MIDSTRENGTH, 48.5LT
40 HAHN PREM LIGHT KEG, 48.5LT

50 HAHN SUPER DRY 3.5 KEG, 48.5LT
&0 HAHN SUPER DRY KEG, 49.5LT

50 TOOHEYS EXTRA DRY KEG, 45.5LT
TOOHEY S NEW KEG, 45.5LT

30 TOOHEYS OLD KEG, 49.5LT

VB KEG, 49.5LT

120 XXXX BITTER KEG, 49.5LT
130 XXXXGOLDKEG, 49.5LT

BEER PACKAGED
2001 BARECOVE RADLER STUB, 330ML

Pagel of 6

Close

TESTHOTEL
Iltem Variances Report

Area 5, PUBLIC BAR

Finchcorp

Date Range 3/03/2011 to 3/03/2011 08:15 pm
Item Variances Report GSTExcluded
S Ctn  Unit Ctn  Recal Qtyon Hand  Qty  Varance Qty Variance
Z® Qty Cost Cost Stock AsSgl AsCin Count As Sgl AsCin Cost
49.5LT 1 24935 24985 239 (239) 0.00 239 (-239) -5543.92
495LT 1 _176.62 176.82 4.96 (4.96) 4.00 096 (-096) -8154.90
495LT 1 13864 138.64 0.40 (0.40) 1.00 0.80 (0.60) §75.55
495LT 1 192.45 192 .45 6.06 (6.06) 6.00 -0.06 (-0.08) -§10.58
495LT 1 22993 229.93 0.03 (0.03) 0.50 0.47  (0.47) $98.01
495LT 1 21677 21677 2.09 (2.09) 0.00 -2.08 (-2.09) -84128%
49.5LT 1 208.63 20863 235 (2.35) 0.00 -235 (-235) -54d4dpd
49.5LT 1 20038 200.39 010 (0.10) 1.00 0.0 (0.80) $164.10
49.5LT 1 207.55 207.55 5.30 (5.30) 0.00 -3.30 (-5.30) -51,000.85
49.5LT 1 204.56 204.58 1.59 (1.59) 0.00 -1.58 (-1.58) -5256.42
49.5LT 1 173.57 173.57 773 7.73) 0.00 T3 (-T.73) -51,220.08
BEER BULK Total -§3,746.60
330ML 0 24 1.53 3874 -5.00 (-0.25) .00 11.00  (0.48) $15.31

Variance By Location

Variance by location is used when there are multiple location being stocktaked. The
report shows any locations that have variances with products showing negative and
positive variances. Usually missed transfers or transfer errors show up on this report.

* To run the report, tick the check box labeled 'Compare Locations (cross tab report)'

* Click Preview Report.
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f&; Stock Variance Reports V32.3.0.0 - icontrelrail E'@
Stock Variance Reports

| #5 Pick Stare | TEST HOTEL Clear @ Help
i Pick Locati bdulti

| — | Optional Select By
Current ar Previous
IRUI=B Current Stockiake in Progress Today

u
i@ By Item () By Department () By Location
Compare Locations [crosstab repart] Till Categary

It
Report [ Lt Area - ] B

Reports Sort Order Filters E mail Logo Frzest Ll

Dizplay on report ED‘ Configurations H

Ex GST costs Print On-Hand Gty
<Default:
Orly % ariance |tems Print Counted iy Dutput
Print W ariance iy @ Preview
) Print
("1 Email
[7] Log Details

Updating Location Names

=l Preview Report E| RLI Area

* The below report shows variances in Drive location and the Public Bar.

* Note ltem 2001 (Barcove Radler Stub) has a positive variance of '11' in the Public Bar
and a negative variance of '-11'. This means a transfer of '11' from Drive to Public Bar
will fix the variance.
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i Finchcorp EI@
QbR o2 QE| A4 4t [ Close
o Finchcor
Compare ltem Variance L
Across Locations
Printed on - 03 Mar 2011 Date Range 3/03/2011 to 3/03/2011 08:50 pm
No. Description Size | L ( | Total Var Qty
DRVEIN PUBLIC BAR

BEER BULK BEER BULK BEERBULK

200 BUNDY DRAUGHT KEG 498 T 0.00 238 239

20 CARLTONMIDSTRENGTH 495 T 0.00 098 086

40 HAHN PREM LIGHT KEG 495 T £00 0.80 440

50 HAHN SUPER DRY 35 KEG 495 T -100 008 106

80 HAHN SUFERDRY KEG 498 T 200 0.47 153

80 TOOHEYS EXTRA DRY KEG 498 T 0.00 209 209

100 TOOHEYS NEW KEG 498 T -400 235 £35

30 TOOHEYS OLD KEG 49 8T -100 090 410

110 VB KEG 498 T 0.00 530 5230

120 XOKBITTERKEG 495 T 200 159 459

130 XCC{GOLD KEG 495 T 0.00 773 T73

BEER PACKAGED BEER PACKAGED BEER PACKAGED

2001 BARECCVE RADLERSTUB J/OML 4100 1100 0.00 -
Pagel of 12

* Once the variance reportis printed it is advised to recount the ltems that have a
variance.

¢ If a recountis done, go back into Stocktake Entry and edit the count of the recounted
products.

* |f there are variances reflecting an invoice missing or a transfer not done it is not to
late to complete these. The important step once any Invoicing or Transfers have been
completed while a stocktake is in progress is to Recalculate the Variance.

Recalculate Variance

Recalculate Variance allows the variance to be altered after stock movement has
occurred EG an Invoice, Transfer, Wastage Entry.

® Click Stocktake Entry.

* Click into the Stocktake batch.

i - “| ReCale Yar
* Click Recalculate Variance, | - fekalarianczs

® Click Yes

o o)

Confirm Recalc &3

Are pou sure that vou want to Recale Variances in this Batch?

* The next screen shows the old variance before the transaction. In this case Barecove
was transferred from Drive to Public Bar.
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* Click OK.

Recalc Update History

I 0ld I MNew
Iterm Mumber Item Description W ariation Gty Yar Qty| Gty On Hand Gty War Qty| Qty On Hand
FALU T o FiECOVE RADLER STLIB ;]

L% The ig a list of changes made to the Stocktake B atch Quantities

Stocktake Update

Stocktake Update puts the stock counted in the Stocktake into the new stock on hand in
IControl. This will be the starting point for the next period.
® Click Stocktake Entry

® Click into a stocktake batch

« Click Stocktake Update, | = Urdate
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Edit Stocktake Batch

File Edit Help
Batch 158 Desc AREA 5, PUBLIC BAR e 220 ||E
Date |23/02/201 | | % Fick Location | frea 5, PUBLIC BAR (Costs e ExGST)  Total [ 212248 |
Item Mumnber |Desc |AF'N Na Size | War Qt_l,l| War Eost| Units Eounted| Extended Eost| Gty on hand|
L 5511 JWwWalKER DRY CaM, 375ML 90495062737 I7EML 1.0 $2.59 oo $0.00 -1
L 5571 JACK DANIELS COLA CAM, 375ML 90733112958 375ML 189.0 $461.43 0.0 $0.00 159
L 5581 JACK DANIELS COLA STUE, 340ML SN0O7II12927 340ML 38.0 $111.03 0.0 $0.00 38
|| 5611 JId BEAM BLACK CaM, 375ML S E417002300 375ML 1.0 $3.41 oo $0.00 1
L BEST JIM BEAM COL& Can, 375ML SN E417000153 37EML -41.0 -$118.35 0.0 $0.00 4
L 5681 JIM BEAM CUBE SGL, 375ML BEST 37EML 289.0 $709.57 0.0 $0.00 289
L BES1 JIM BEAM DRY Can, 375ML SNE417002324 37EML 15.0 $54.26 oo $0.00 -19 E|
L 5741 MALIBU COLA CaAN, 375ML 9300727002983 375ML 0o $0.00 oo $0.00 0
L E271 RUSH STUB, 275ML E271 275ML 0o $0.00 oo $0.00 0
L E241 RUSKIE CHILL RASPEERRY, 330ML E241 330ML -24.0 -$E7.67 oo $0.00 24
L 53961 SMIRMOFF ICE BLACK STUB, 338ML 5410228141785 335ML 0o $0.00 oo $0.00 0
L 5581 SMIRMOFF ICE RED STUEB, 335ML 9310435061518 335ML 5.0 $12.08 oo $0.00 ]
L E237 TWISTEE SHOT BAR, EPK30ML EZ37 EPK.30ML 20 $0.00 oo $0.00 -2
L B226 TWISTEE WARIETY PACK, 12PK30M 9421001292262 12PK.30M 1.0 41251 oo $0.00 1
L EO41 UDL Can, 375ML 910435070657 37EML E.0 $12.84 oo $0.00 &
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML 64.0 $202.88 0.0 $0.00 64
|| E071 WILD TURKEY COL& STUR, 340ML 9300727265003 340ML 130 $41.29 i} $0.00 13
L B191 WOODSTOCK 355ML COLA CaM, 358 9323982012759 355ML 0o $0.00 oo $0.00 0
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 26.0 $57.59 oo $0.00 -26
Bd 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML -1.0857 42771 oo $0.00 1.0857
8015 BUNDABERG RUM RED . 700ML 9311866008798 FO0ML 0.7582 $20.26 oo $0.00 -0.7582
280 $2122.44 s
B4 A% T
op Add [ Change @ Delete & Refresh | RSN j [™ Group ‘
| £ ReCale Yariances | | [l RecCalc Ext Cost | & FDE Load |v|| =4 Print Fepart |v| Stocktake tems W Update | Cloze |

* Once the Update button is pressed, the Update screen will be prompted.

* Select the day to Update the Stocktake. The Update should be updated to the day of
sales before the stocktake was counted. In the below example the stock was counted
on the night of the 03/03/2011. So in most cases the date needs to be backdated.

* Tick the check box labeled "Confirm that Stock Variance has been printed". This is
just a check the the variance report has been run.

* Click Update.
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Update Stocktake

Update Stocktake

Batch (D 158
Desc AREA 5, PUBLIC BAR

Total Cost $2.122.44

Post To Day  3/03/2011 -

[[i{Canfirm that & Stack Varance Report has been printed
Enable log

Backup Databaze

| Cencel | | %y Updats |

* Click Exit.

- Stocktake Entry V3.3.0.0 - icontrolrail E@

File Edit Help

on Add [ Change @ Delete oY Refresh =0 Print Report »[ Single batch  stockiakeentry

| |Balch |Area Mo |Area Store Batch Description Date Total Lines

<Mao data to display:

Once Full Stocktake has been updated a Commit to History needs to be done. See
Commit.
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4.2 Stocktake With PDE

Stocktaking with a PDE (portable data entry).
The following procedure is for completing a full stocktake with the PDE. Click here to
see the help notes on PDE operation.

* Once the stock has been counted it is time to load the PDE into the stocktake batch.
* Click Stocktake Entry.

* Click ADD to start a Stocktake batch.

* Pick the location the is being stocktaked.

pr

Mew Batch

New Batch

| i Pick Location |

Load all ltems

Optionally Select By |E|
|Department || Sub Dept ” [Eroup || Supplier |
[ LCancel l ’ ok ]

® Click OK
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Mew Batch (Mot Responding)

New Batch

| i Pick Location |

Areal, DRIVE IM

Laad all lters

Optionally Select By CLA
|Department || Sub Dept ” Group "w
w21 E | ’ Cancel l | ak. |

¢ All stock will be loaded into the Stocktake batch with a zero count, ready to load the
PDE against them.

* Once the location has been loaded repeat the above process to ADD stocktakes for
any other locations that have been counted.

435

$0.00

$0.00

Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN Lines IRIE]
Date [10/03/2011 || | i Pick Location | Area 1, DRIVE IN [Costs are ExGST)  Total $0.00) (=]
Item Murnber |Desc |AF'N Mo ! |Size | War Qt_l,l| War Eost| Uitz Eounted| Extended Eost| Gty on hand| -
10128 PENFOLDS PRIV REL 5HZ CAR 0 750ML 3.0 $27.75 oo $0.00 3 E
L 20 CARLTOM MIDSTRENGTH 20 49.5LT 0o $0.00 oo $0.00 0
L 30 TOOHEYS OLD KEG 30 49.5LT 1.0 18217 oo $0.00 1
L 40 HaHWN PREM LIGHT KEG 40 49.5LT .0 -$630.18 oo $0.00 5
L 50 H&HW SUPER DRY 3.5 KEG B0 49.5LT 1.0 $174.96 oo $0.00 1
L B0 H&HW SUPER DRY KEG B0 49.5LT 2.0 $418.05 oo $0.00 2
L 90 TOOHEYS EXTRA DRY KEG 90 49.5LT 0o $0.00 oo $0.00 0
100 TOOHEYS MEW KEG 100 49.5LT -4.0 -$758.66 0o $0.00 4

|| 130 #3< GOLD KEG 130 49507 0o $0.00 0o $0.00 a
200 BUNDY DRAUGHT KEG 200 49.5LT 0o $0.00 0o $0.00 1]
|| 2281 HAHN SUPER DRY CaN 2281 355ML 0o $0.00 0o $0.00 a
|| 2751 BOAGS LIGHT 5TUB 2751 375ML -B5.0 -$70.66 0o $0.00 E5
|| 2791 PURE BLOMDE WHITE STUB 2791 355ML 306.0 $424.12 0o $0.00 306
|| 2801 HAHM WHITE STUB 2801 330ML 528.0 4687 46 0o $0.00 528
|| 2802 HAHM WHITE 735ML 2802 735ML 120 -$40.00 0o $0.00 12
|| 4641 TOOHEYS 5 SEEDS CIDER STUB 4641 345ML 565.0 $813.60 0o $0.00 565
|| 5141 BUNDY COLA B40ML 5141 B40ML -104.0 $521.14 0o $0.00 104
| | 5171 BUNDY COLA CUBE SGL 5171 378ML -2.424.0 -$5.543.69 0o $0.00 2424
|| 5241 BUNDY RED CUBE 5GL 5241 378ML -1.728.0 4391310 0o $0.00 1728
5371 DARK & STORMY STUB 5371 3458ML 0.0 $0.00 0o $0.00 a
821 $ | L
A T
op Add  F Change 650 Delste o Befresh | EEZEli= il <e) j [~ Group ‘
| 1 perals aances || BpcCale Fut Cost [3 PO Load L=l 5 Print Rennt Lol Stacktaks fam | e |indate | Close |
S I BN = B e > )

® To load the PDE plug the PDE cable into the PDE. Put the PDE into transmit mode.
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« Click PDE Load,'| @ PDE Lead |+
e Click OK.

{i, PDE <] =l =]

Load from PDE

i@ Fead from PDE

() Read existing POE file [*.cav)

C:hiContra\PDESPDED ata. caw J

| Cancel || ok |

* The checkbox labeled 'Accept Area Numbers from the PDE' is an option to use the
area entered into the PDE. This means that if multiple locations have been counted on
the PDE, the PDE will download the counts into the correct locations.

* Click OK

.

Connectto PDE

@ FODE Type: Generic

Speed: 2400
Port: COM2 :l'
Phone Mo: |

v Accept frea numbers from the PDE

Ok, | Cancel

® The below screen will display until it connects to the PDE. If the retries continue look at
troubleshooting for assistance.
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PDE File Transfer

W aiting for PDE tranzmizsion

Fetiezs B

Cancel

* The below screen is what is displayed with a successful to the connection to the PDE.

i "

PDE File Transfer

Status
Recerning PDE Data

Record Count

® Screen once finished downloading.

® Click OK

Canfirm @

[0] Finished with 06 records received.

oK

.

* Once the PDE has finished downloading you may be prompted with a report option

screen.

¢ ltems not found is a report with Scancodes than were scanned in the PDE and not
recognised in IControl. The reportis in order of how the stock was counted.
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-

PDE

PDE Reports

Select Repart

i@ Items not found
(1 Set to be Deleted
(7 Inactive [tems

() Zem CTH Cost

;!é}l Erint Repart |

Right click for print e

PDE Mat Found
_ oo |

CL,Fnchcorp
S AR 2w-QEF|A| 14 41 > Close

Scan Codes Not Found Listing ~ Finchcorp =
wawawean on —apskan
Printed on - 10 Mar 2011 09:11 pm
Loc Scan Code Item No. Description Size Qty
1 6226 PREVIOUS 6226 TWISTEE VARIETY PACK, 12PK30 4
1 9324256633121 NOT FOUND 52
1 8002 NEXT 8002 BACARDI RUM, 700ML 700ML 6
1 8002 PREVIOUS 8002 BACARDI RUM, 700ML 700ML 6
1 9324256544555 NOT FOUND 4
1 8002 NEXT 8002 BACARDI RUM, 700ML 700ML 5

Total Records Not Found 2

Pagel of 1

* Print the report and find the products. These not found products have been loaded into
the stocktake. Once the products are found it is a good idea to enter the not found
scancodes into the items.

* The below screenis the result after the PDE has been loaded. Each ltem has a

variance qty, variance cost, Units Counted and Extended cost.

© <2011> <Finchcorp Systems Pty Ltd>



114

IControl Manual

Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN e CIRIE]
Date [10/03/2011 || [ % Fick Lacation | #rea 1, DRIVE IN (Costs are EGST)  Total | $1312887]  [5)]
Item Desc APM Mo Size Yar Gty ar Cost Units Counted|  Extended Cost| Gty on hand|
MHumber
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML -119.0 437724 B30 $199.71 182
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 0o $0.00 273.0 $886.25 279
L EO81 WILD TURKEY DRY CaM, 375ML 93434960001 25 375ML 0o $0.00 100.0 $316.10 100
L EO91 WILD TURKEY DRY STUE, 340ML 4801032111063 340ML 0o $0.00 E5.0 $202.56 E5
L E101 WOODSTOCK 10% Can, 200mML 94210071 293337 200ML 0o $0.00 1020 $271.08 102
L E191 WOODSTOCK 3550 COLA CaM, 358 9323982012759 355ML 0o $0.00 16.0 $33.36 16 E
L E119w00ODSTOCK COLA 10PE, 375ML 9329982011080 375ML 0o $0.00 230 $494.31 23
L E121 W0OODSTOCK COLA BEOML, BEOML 9329982011134 GEOML 0o $0.00 7.0 $32311 il
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 1.0 $2.22 579.0 $1.282.51 580
L £141 WOODSTOCK COLA S5TUB, 330ML 9329932011103 330ML -6.0 413.22 118.0 $260.09 124
L E151 WOODSTOCK GOLD Car, 375mML 9329982011202 375ML 0o $0.00 205.0 $786.14 205
L E161 WOODSTOCK SILVER CaN, 375ML 9329982011981 375ML 0o $0.00 1160 $336.44 116
L 8000 BACARDI 151, 750ML 80480095406 7EOML 0o $0.00 1.0 $54.04 1
L 80071 BACARDI RUKM, 375ML BOOB77013109 375ML 0o $0.00 2.0 $350.03 il
L 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML 1.0 -$26.25 1.0 $288.77 12
L 8003 EUNDABERG RED 100 PROOF, 700k 9311866011743 7O0ML 4.0 $118.68 25.0 $741.75 21
L 8008 BUNDABERG RUM 32040550029 50ML 0o $0.00 oo $0.00 0
L 8010 BUNDABERG RUM & LIQUEUR G/PK. 9311866011651 1.4LTR 0o $0.00 oo $0.00 0
L 8011 BUNDABERG RUM 100 PROOF 931866011729 FO0ML -18.0 -$612.09 oo $0.00 18
L 8014 BUNDABERG RUM OF TA2040121328 FO0ML -4.0 -$165.45 oo $0.00
a1 $13.128.87 | |
B4 kA% T
op Add [ Change @ Delete @ Refresh | B0 j [™ Group ‘
| £ ReCale Yariances | | ] RecCalc Ext Cost | &) FDE Load |v| = Print Report |v| Stocktake tems | g Update | Cloze

* Now the PDE has been loaded a Variance Report can be done. This report shows the
difference between what was counted and what IControl has as stock on hand.
Variance Report

The Variance report is an important part of the stocktake process. The variance report
shows the stock difference between what was counted and what is in IControl.

* In the Stocktake menu click Stocktake Variance.

© <2011> <Finchcorp Systems Pty Ltd>



Stocktake 115

Menu

a3l

INWENTORY

R%

HOST

i/ About

@ (isn] s

PRINTING Stock Variance Report
g Stocktake Valuation Report
END OF DAY

(_r Menu V3.3.0.0 Registered as primary

ICONTROL

Print Count Sheet

Stocktake Entry

Thubar 03 02:05 PM | Label Changes: 816

[F=NECR =3

Finchcorp Support

POS SETUP

FORMS

[ i

locathostICOMTROLrail

® There are two main types of Variance reports.

Variance By ltem

* This will show the item variance for the location selected.

® Select Location
¢ Click Preview Report.
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'LL, Stock Variance Reports V32.3.00 - icontrelrail

| 7 Pick Store | TEST HOTEL

“5 Pick Location | Area b, PUBLIC BAR

Current ar Previous

Type | Curent Stockiake in Progress Today ﬂ
From To
Repart Tupe
i@ By Item By Departrment By Locatian
Compare Locations [crosstab repart]
Report [tem List - all - |
Reports Sort Order Filters E mail Logo

Dizplay on report

| Ex GST costs | Print On-Hand Gty

................................................

| Print Counted Gy

| Print % ariance Cty

| =4 Preview Report E| [tern List - all

Stock Variance Reports

(o & |EES)

| @ Hep |

Optional Select By
| Departrment
Sub Dept

Group

Category

Till Category

|
| SubDept |
| G|
| Supplier |
| Categoy |
| Tl Categary |
[ tems |

[tems

Prezet Config
| k- Configurations |:|

<Default:

Output
@ Preview

Print

E mail

Log Detailz

E xit

¢ In this example of a variance report, tem 20 (Carlton Mid Keg) has 4.96 kegs on hand
in IControl. In the stocktake '4' where counted, so that leaves a variance of '-.96' of a
keg. an example of a positive variance is ltem 40 (Hahn Prem Light Keg). IControl has
"4' on hand. '1' keg was counted in the stocktake, this gives a positive variance of '+6'".

* The Variance report also shows the variance converted in CTNS. tem 2001
(Barecove Stub) shows a '.46' in the as CTN column.

© <2011> <Finchcorp Systems Pty Ltd>



Stocktake

117

(4 Finchcorp

S A ® w1442

Report printed on 03 Mar 2011

Report Run Type  Current

Item Description

BEER BULK

BUNDY DRAUGHT KEG, 49.5LT

20 CARLTON MIDSTRENGTH, 48.5LT
40 HAHN PREM LIGHT KEG, 48.5LT

50 HAHN SUPER DRY 3.5 KEG, 48.5LT
&0 HAHN SUPER DRY KEG, 49.5LT

50 TOOHEYS EXTRA DRY KEG, 45.5LT
TOOHEY S NEW KEG, 45.5LT

30 TOOHEYS OLD KEG, 49.5LT

VB KEG, 49.5LT

120 XXXX BITTER KEG, 49.5LT
130 XXXXGOLDKEG, 49.5LT

BEER PACKAGED
2001 BARECOVE RADLER STUB, 330ML

Pagel of 6

Close

TESTHOTEL
Iltem Variances Report

Area 5, PUBLIC BAR

Finchcorp

Date Range 3/03/2011 to 3/03/2011 08:15 pm
Item Variances Report GSTExcluded
S Ctn  Unit Ctn  Recal Qtyon Hand  Qty  Varance Qty Variance
Z® Qty Cost Cost Stock AsSgl AsCin Count As Sgl AsCin Cost
49.5LT 1 24935 24985 239 (239) 0.00 239 (-239) -5543.92
495LT 1 _176.62 176.82 4.96 (4.96) 4.00 096 (-096) -8154.90
495LT 1 13864 138.64 0.40 (0.40) 1.00 0.80 (0.60) §75.55
495LT 1 192.45 192 .45 6.06 (6.06) 6.00 -0.06 (-0.08) -§10.58
495LT 1 22993 229.93 0.03 (0.03) 0.50 0.47  (0.47) $98.01
495LT 1 21677 21677 2.09 (2.09) 0.00 -2.08 (-2.09) -84128%
49.5LT 1 208.63 20863 235 (2.35) 0.00 -235 (-235) -54d4dpd
49.5LT 1 20038 200.39 010 (0.10) 1.00 0.0 (0.80) $164.10
49.5LT 1 207.55 207.55 5.30 (5.30) 0.00 -3.30 (-5.30) -51,000.85
49.5LT 1 204.56 204.58 1.59 (1.59) 0.00 -1.58 (-1.58) -5256.42
49.5LT 1 173.57 173.57 773 7.73) 0.00 T3 (-T.73) -51,220.08
BEER BULK Total -§3,746.60
330ML 0 24 1.53 3874 -5.00 (-0.25) .00 11.00  (0.48) $15.31

Variance By Location

Variance by location is used when there are multiple location being stocktaked. The
report shows any locations that have variances with products showing negative and
positive variances. Usually missed transfers or transfer errors show up on this report.

* To run the report, tick the check box labeled 'Compare Locations (cross tab report)'

* Click Preview Report.
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f&; Stock Variance Reports V32.3.0.0 - icontrelrail E'@
Stock Variance Reports

| #5 Pick Stare | TEST HOTEL Clear @ Help
i Pick Locati bdulti

| — | Optional Select By
Current ar Previous
IRUI=B Current Stockiake in Progress Today

u
i@ By Item () By Department () By Location
Compare Locations [crosstab repart] Till Categary

It
Report [ Lt Area - ] B

Reports Sort Order Filters E mail Logo Frzest Ll

Dizplay on report ED‘ Configurations H

Ex GST costs Print On-Hand Gty
<Default:
Orly % ariance |tems Print Counted iy Dutput
Print W ariance iy @ Preview
) Print
("1 Email
[7] Log Details

Updating Location Names

=l Preview Report E| RLI Area

* The below report shows variances in Drive location and the Public Bar.

* Note ltem 2001 (Barcove Radler Stub) has a positive variance of '11' in the Public Bar
and a negative variance of '-11'. This means a transfer of '11' from Drive to Public Bar
will fix the variance.
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i Finchcorp

Printed on - 03 Mar 2011

No. Description

EEER BULK

200 BUNDY DRAUGHT KEG
20 CAPRLTOMMIDSTREMGTH
40 HAHNPREM LIGHT KEG
50 HAHN SUPER DRY 3.5 KEG
€0 HAHN SUPER DRY KEG
S0 TOOHEYS EXTRA DRY KEG
100 TOOHEYS MEW KEG
30 TOOHEYS OLD KEG
110 VE KEG
120 200C{BITTER KEG
120 JOCC{GOLD KEG

BEER PACKAGED
2001 BARECOWE RADLER STUB

Pagel of 12

B AP ® 12w QB[ A 14 41

[

Close

Any Store

Compare ltem Variance

Across Locations

Date Range 3/03/2011 to 3/03/2011

Lt

=R~
Finchcorp

08:50 pm

Total Viar Qty

Size |

49.8LT
498 T
498 T
42.8T
4257
4287
4287
498 T
49.8LT
498 T
42.8T

230MIL

DRIVE IN

0.00
0.00
500
-1.00
-200
0.00
400
-100
0.00
-2.00
0.00

-11.00

FUBLIC BAR

BEER BULK
238
098
0.80
008
0.47
209
235
080
£.30
158
773
BEER PACKAGED

1100

BEERBULK

239
096
440
-1.06
-153
209
£.35
010
530
459
73
BEER PACKAGED

0.00 -

* Once the variance reportis printed it is advised to recount the ltems that have a

variance.

¢ If a recountis done, go back into Stocktake Entry and edit the count of the recounted

products.

Edit a count

¢ Click back into Stocktake Entry and then double click on a stocktake batch.
® Using the ltem number search or description search, search for the item that needs to

be edited.
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Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN e CIRIE]
Date [10/03/2011 || [ % Fick Lacation | #rea 1, DRIVE IN (Costs are EGST)  Total | $1312887]  [5)]
Item Desc APM Mo Size Yar Gty ar Cost Units Counted|  Extended Cost| Gty on hand|
MHumber
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML -119.0 437724 B30 $199.71 182
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 0o $0.00 273.0 $886.25 279
L EO81 WILD TURKEY DRY CaM, 375ML 93434960001 25 375ML 0o $0.00 100.0 $316.10 100
L EO91 WILD TURKEY DRY STUE, 340ML 4801032111063 340ML 0o $0.00 E5.0 $202.56 E5
L E101 WOODSTOCK 10% Can, 200mML 94210071 293337 200ML 0o $0.00 1020 $271.08 102
L E191 WOODSTOCK 3550 COLA CaM, 358 9323982012759 355ML 0o $0.00 16.0 $33.36 16 E
L E119w00ODSTOCK COLA 10PE, 375ML 9329982011080 375ML 0o $0.00 230 $494.31 23
L E121 W0OODSTOCK COLA BEOML, BEOML 9329982011134 GEOML 0o $0.00 7.0 $32311 il
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 1.0 $2.22 579.0 $1.282.51 580
L £141 WOODSTOCK COLA S5TUB, 330ML 9329932011103 330ML -6.0 413.22 118.0 $260.09 124
L E151 WOODSTOCK GOLD Car, 375mML 9329982011202 375ML 0o $0.00 205.0 $786.14 205
L E161 WOODSTOCK SILVER CaN, 375ML 9329982011981 375ML 0o $0.00 1160 $336.44 116
L 8000 BACARDI 151, 750ML 80480095406 7EOML 0o $0.00 1.0 $54.04 1
L 80071 BACARDI RUKM, 375ML BOOB77013109 375ML 0o $0.00 2.0 $350.03 il
L 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML 1.0 -$26.25 1.0 $288.77 12
L 8003 EUNDABERG RED 100 PROOF, 700k 9311866011743 7O0ML 4.0 $118.68 25.0 $741.75 21
L 8008 BUNDABERG RUM 32040550029 50ML 0o $0.00 oo $0.00 0
L 8010 BUNDABERG RUM & LIQUEUR G/PK. 9311866011651 1.4LTR 0o $0.00 oo $0.00 0
L 8011 BUNDABERG RUM 100 PROOF 931866011729 FO0ML -18.0 -$612.09 oo $0.00 18
L 8014 BUNDABERG RUM OF TA2040121328 FO0ML -4.0 -$165.45 oo $0.00 4
a1 $13.128.87 | |
B4 kA% T
op Add [ Change @ Delete @ Refresh | B0 j [™ Group ‘
| £ ReCale Yariances | | ] RecCalc Ext Cost | &) FDE Load |v| = Print Report |v| Stocktake tems | g Update | Cloze

® Once the product is found double click on it. Alter the units counted.

Edit
Stocktake ltem
ltern Mumber | E131
WOODSTOCE COLA CAM, 375kL
Curr On-Hand  [580
[Inits Counted
Add Unit Caunt

Cancel ] [ Save

If there are variances reflecting an invoice missing or a transfer not done it is not to late
to complete these. The important step once any Invoicing or Transfers have been
completed while a stocktake is in progress is to Recalculate the Variance.
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Recalculate Variance

Recalculate Variance allows the variance to be altered after stock movement has
occurred EG an Invoice, Transfer, Wastage Entry.
® Click Stocktake Entry.

® Click into the Stocktake batch.

i i = ReCalc Yari
* Click Recalculate Variance. | fekalsariances

® Click Yes

-

Confirm Recalc | &3 |

Are you sure that you want to Recalc Yariances in thiz Batch?

* The next screen shows the old variance before the transaction. In this case Barecove
was transferred from Drive to Public Bar.
® Click OK.

Recalc Update History

0id New

Itz Murnber

W ariation

11

1 |

The iz a list of changes made to the Stocktake Batch Cuantities

Stocktake Update

Stocktake Update puts the stock counted in the Stocktake into the new stock on hand in
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IControl. This will be the starting point for the next period.
* Click Stocktake Entry
¢ Click into a stocktake batch

"
. ' Update
* Click Stocktake Update. I~
Edit Stocktake Batch
File Edit Help
Batch 158 Desc AREA 5, PUBLIC BAR e 220 ||E
Date | 23/02/2011 j %5 Pick Lacation | Area b, PUBLIC BAR [Costs are Ex-GST]  Total $2122.44 | E |
Item Mumnber |Desc |AF'N Na Size War Qt_l,l| War Eost| Units Eounted| Extended Eost| Gty on hand|
L 5511 JWwWalKER DRY CaM, 375ML 90495062737 I7EML 1.0 $2.59 oo $0.00 -1
L 5571 JACK DANIELS COLA CAM, 375ML 90733112958 375ML 189.0 $461.43 oo $0.00 159
L 5581 JACK DANIELS COLA STUE, 340ML SN0O7II12927 340ML 38.0 $111.03 oo $0.00 38
L 5611 JIM BEAM BLACK CaM, 375ML S E417002300 375ML 1.0 4341 oo $0.00 1
|| 5651 JIM BEAM COLA CAN, 375ML 9316417000153 375ML -41.0 $118.35 i} $0.00 41
L 5681 JIM BEAM CUBE SGL, 375ML BEST 37EML 289.0 $709.57 oo $0.00 289
L BES1 JIM BEAM DRY Can, 375ML SNE417002324 37EML 15.0 $54.26 oo $0.00 -19 E|
L 5741 MALIBU COLA CaAN, 375ML 9300727002983 375ML 0o $0.00 oo $0.00 0
L E271 RUSH STUB, 275ML E271 275ML 0o $0.00 oo $0.00 0
L E241 RUSKIE CHILL RASPEERRY, 330ML E241 330ML -24.0 -$E7.67 oo $0.00 24
|| 53961 SMIRMOFF ICE BLACK STUB, 338ML 5410228141785 335ML 0o $0.00 oo $0.00 i}
L 5581 SMIRMOFF ICE RED STUEB, 335ML 9310435061518 335ML 5.0 $12.08 oo $0.00 ]
L E237 TWISTEE SHOT BAR, EPK30ML EZ37 EPK.30ML 20 $0.00 oo $0.00 -2
L E226 TWISTEE VARIETY PACK, 12PK30M 9421001292262 12PK.30M 1.0 41251 oo $0.00 1
L EO41 UDL Can, 375ML 910435070657 37EML E.0 $12.84 oo $0.00 &
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML 64.0 $202.88 oo $0.00 64
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 13.0 $41.29 oo $0.00 13
|| £191 WOODSTOCK 355ML COLA CAN, 3588 9329382012759 355ML 0.0 $0.00 0o $0.00 a
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 26.0 $57.59 oo $0.00 -26
Bd 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML -1.0857 42771 oo $0.00 1.0857
8015 BUNDABERG RUM RED . 700ML 9311866008798 FO0ML 0.7582 $20.26 oo $0.00 07552
280 $2122.44 |
M4 b A P
o Add [ Change @ Delete & Refresh  |DoLEemiery  «| [ Group ‘
| £ ReCale Yariances | | [l RecCalc Ext Cost | & FDE Load |:|| =4 Print Fepart |:| Stocktake tems W Update | Cloze |

* Once the Update button is pressed, the Update screen will be prompted.

* Select the day to Update the Stocktake. The Update should be updated to the day of
the sales before the stocktake was counted. In the below example the stock was
counted on the night of the 03/03/2011. So in most cases the date needs to be
backdated as the update process is usually done the following morning after the
stocktake.

* Tick the check box labeled "Confirm that Stock Variance has been printed". This is
just a check the the variance report has been run.

¢ Click Update.
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Update Stocktake

Update Stocktake

Batch (D 158
Desc AREA 5, PUBLIC BAR

Total Cost $2.122.44

Post To Day  3/03/2011 -

[[i{Canfirm that & Stack Varance Report has been printed
Enable log

Backup Databaze

| Cencel | | %y Updats |

* Click Exit.

- Stocktake Entry V3.3.0.0 - icontrolrail
File Edit Help

on Add [ Change @ Delete oY Refresh =0 Print Report »[ Single batch  stockiakeentry

f=lalEs

| |Balch |Area Mo |Area Store Batch Description

D ate

Tatal Lires

<Mao data to display:

L T S RWD RW RO

Once Full Stocktake has been updated a Commit to History needs to be done. See

Commit.

© <2011> <Finchcorp Systems Pty Ltd>




124

IControl Manual

4.3

Stocktake With ICount

* Once the stock has been counted it is time to load the ICount into the stocktake batch.
* Click Stocktake Entry.
® Click ADD to start a Stocktake batch.

® Pick the location the is being stocktaked.

P

Mew Batch

New Batch

| i Pick Location |

Laad all ltems

Optionally Select By CLA
|Department|| Sub Dept ” Group || Supplier |
[ LCancel l ’ ak.

l

® Click OK
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Mew Batch (Mot Responding)

New Batch

| i Pick Location |

Areal, DRIVE IN
Laad all lters

Optionally Select By CLA
|Department || Sub Dept ” Group "w
w21 E | ’ Cancel l | ak. |

¢ All stock will be loaded into the Stocktake batch with a zero count, ready to load the
ICount against them.

* Once the location has been loaded repeat the above process to ADD stocktakes for
any other locations that have been counted.

Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN e IRIE]
Date | 10/03/2011 j | i Pick Lacation | Areal, DRIVE IN [Costs are Ex-GST]  Total $0.00 |ﬁ|
Item Murnber |Desc |AF'N Mo ! |Size War Qt_l,l| War Eost| Uitz Eounted| Extended Eost| Gty on hand| -
10128 PENFOLDS PRIV REL 5HZ CAR 0 750ML 3.0 -$27.75 oo $0.00 3 E
L 20 CARLTOM MIDSTRENGTH 20 49.5LT 0o $0.00 oo $0.00 0
L 30 TOOHEYS OLD KEG 30 49.5LT 1.0 418217 oo $0.00 1
L 40 HaHWN PREM LIGHT KEG 40 49.5LT .0 -$630.18 oo $0.00 5
L 50 H&HW SUPER DRY 3.5 KEG B0 49.5LT 1.0 $174.96 oo $0.00 1
L B0 H&HW SUPER DRY KEG B0 49.5LT 2.0 -$418.05 oo $0.00 2
L 90 TOOHEYS EXTRA DRY KEG 90 49.5LT 0o $0.00 oo $0.00 0
100 TOOHEYS MEW KEG 100 49.5LT -4.0 -$758.66 0o $0.00 4
L5LT $0.00 $0.00 0
L 130 34 GOLD KEG 130 495LT 0o $0.00 oo $0.00 0
200 BUMDY DRAUGHT KEG 200 49.5LT 0o $0.00 oo $0.00 0
L 2281 HAHN SUPER DRY Can 2281 355ML 0o $0.00 oo $0.00 0
| | 2751 BOAGS LIGHT STUB 2751 375ML -E5.0 -470.66 0o $0.00 E5
L 2791 PURE BLONDE WHITE STUE 2791 355ML 306.0 42412 oo $0.00 306
L 2807 HAHMN WHITE STUE 2801 330ML 528.0 -$687.46 oo $0.00 528
L 2802 HAHN WHITE 735ML 2802 735ML 120 -$40.00 oo $0.00 12
L 4641 TOOHEYS 5 SEEDS CIDER STUB 4641 345ML 565.0 -$813.60 oo $0.00 BES
L 5141 BUNDY COLA 640ML 5141 B40ML -104.0 -$521.14 oo $0.00 104
|| 5171 BUNDY COLA CUBE SGL 5171 375ML -2.424.0 -$5.543.69 oo $0.00 2424
L 5241 BUNDY RED CUEE SGL 5241 375ML -1.728.0 -$3.913.10 oo $0.00 1728
5371 DARK & STORMY STUE 5371 345ML 0o $0.00 oo $0.00 1}
£21 $ |v
A T
op Add  F Change 650 Delste o Befresh | EEZEli= il <e) j [~ Group ‘
| | Rarals Variances || BpcCale Fut Cost [3 PDF L nad L=l S Frint Benat Ll Stnrktaks bom | % 1indate | [ Clnze: |
sl el il el e il 620 1 a3

® To load the PDE plug the PDE cable into the PDE. Put the PDE into transmit mode.
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t|(J FDELoad |+

Click PDE Load.
Click OK.

Select Read existing PDE file.
Click OK.

PDE

E=RE=h X" |

Read from PDE

@ iRead existing POE file [* cav

C:hiCantral\PFDESPDED ata. caw

| Cancel | | Ok |

* The below screen is the result after the PDE has been loaded. Each ltem has a
variance qty, variance cost, Units Counted and Extended cost.

Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN e CIRIE]
Date [10/03/2011 || [ % Fick Lacation | #rea 1, DRIVE IN (Costs are ExGST)  Total | $1312887] |5
Item Desc ‘AF’N Na Size ‘ War Qty‘ War Cost Unitz Counted Extended Cost| Gty on hand| <
MHumber
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML -119.0 437724 B30 $199.71 182
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 0o $0.00 273.0 $886.25 279
L EO81 WILD TURKEY DRY CaM, 375ML 93434960001 25 375ML 0o $0.00 100.0 $316.10 100
L EO91 WILD TURKEY DRY STUE, 340ML 4801032111063 340ML 0o $0.00 E5.0 $202.56 E5
|| 6101 WOODSTOCK 10% CaN, 200ML 9421001293337 200ML 0.0 $0.00 1020 $271.08 102
L E191 WOODSTOCK 3550 COLA CaM, 358 9323982012759 355ML 0o $0.00 16.0 $33.36 16 E
L E119w00ODSTOCK COLA 10PE, 375ML 9329982011080 375ML 0o $0.00 230 $494.31 23
L E121 W0OODSTOCK COLA BEOML, BEOML 9329982011134 GEOML 0o $0.00 7.0 $32311 il
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 1.0 $2.22 579.0 $1.282.51 580
L E141 WOODSTOCK COLA STUE, 330ML 9329982011103 330ML 6.0 $13.22 118.0 $260.09 124
|| E151 WOODSTOCK GOLD Cam, 375mML 9329982011202 375ML 0o $0.00 205.0 $786.14 205
L E161 WOODSTOCK SILVER CaN, 375ML 9329982011981 375ML 0o $0.00 1160 $336.44 116
L 8000 BACARDI 151, 750ML 80480095406 7EOML 0o $0.00 1.0 $54.04 1
L 80071 BACARDI RUKM, 375ML BOOB77013109 375ML 0o $0.00 2.0 $350.03 il
L 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML 1.0 -$26.25 1.0 $288.77 12
L 8003 BUNDABERG RED 100 PROOF, 700k 9311866011743 7O0ML 4.0 $118.68 250 $741.75 il
L 8008 BUNDABERG RUM 32040550029 50ML 0o $0.00 oo $0.00 0
|| 8010 BUNDABERG RUM & LIQUEUR GAPK. 9311866011651 1.4LTR 0.0 $0.00 i} $0.00 1]
L 8011 BUNDABERG RUM 100 PROOF 931866011729 FO0ML -18.0 -$612.09 oo $0.00 18
L 8014 BUNDABERG RUM OF TA2040121328 FO0ML -4.0 -$165.45 oo $0.00
a1 $13.128.87 | |
A ST
oA Add [ Change @) Delete & Refresh x| I Growp ‘
| £ ReCale Yariances | | ] RecCalc Ext Cost | &) FDE Load |v| = Print Report |v| Stocktake tems | g Update | Cloze

* Now the PDE has been loaded a Variance Report can be done. This report shows the
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difference between what was counted and what IControl has as stock on hand.

Variance Report

The Variance report is an important part of the stocktake process. The variance report
shows the stock difference between what was counted and what is in IControl.

* |n the Stocktake menu click Stocktake Variance.

:"_. Menu ¥3.3.0.0 Registered as primary

[ | jconTROL

=3 Eoh xa

Finchcorp Support

w

HOST

i_ / sbout

@ (won] -

Print Count Sheet
INVENTORY
‘) Stocktake Entry
PRINTING Stock Variance Report
3 Stocktake Valuation Report
END OF DaY

Thubdar 03 08:05 P Label Changes: 816

.\’/.-1\_;.‘3
‘ I:.‘i

ACCOUNTS

SETUP
| W4 ]
fa (R
ToaLs

L

FOS SETUP

FORMS

[] Quit

localhost:|CONTROLrail

* There are two main types of Variance reports.

Variance By ltem

* This will show the item variance for the location selected.

® Select Location
® Click Preview Report.
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'LL, Stock Variance Reports V32.3.00 - icontrelrail

| 7 Pick Store | TEST HOTEL

“5 Pick Location | Area b, PUBLIC BAR

Current ar Previous

Type | Curent Stockiake in Progress Today ﬂ
From To
Repart Tupe
i@ By Item By Departrment By Locatian
Compare Locations [crosstab repart]
Report [tem List - all - |
Reports Sort Order Filters E mail Logo

Dizplay on report

| Ex GST costs | Print On-Hand Gty

................................................

| Print Counted Gy

| Print % ariance Cty

| =4 Preview Report E| [tern List - all

Stock Variance Reports

(o & |EES)

| @ Hep |

Optional Select By
| Departrment
Sub Dept

Group

Category

Till Category

|
| SubDept |
| G|
| Supplier |
| Categoy |
| Tl Categary |
[ tems |

[tems

Prezet Config
| k- Configurations |:|

<Default:

Output
@ Preview

Print

E mail

Log Detailz

E xit

¢ In this example of a variance report, tem 20 (Carlton Mid Keg) has 4.96 kegs on hand
in IControl. In the stocktake '4' where counted, so that leaves a variance of '-.96' of a
keg. an example of a positive variance is ltem 40 (Hahn Prem Light Keg). IControl has
"4' on hand. '1' keg was counted in the stocktake, this gives a positive variance of '+6'".

* The Variance report also shows the variance converted in CTNS. tem 2001
(Barecove Stub) shows a '.46' in the as CTN column.
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(4 Finchcorp

S A ® w1442

Report printed on 03 Mar 2011

Report Run Type  Current

Item Description

BEER BULK

BUNDY DRAUGHT KEG, 49.5LT

20 CARLTON MIDSTRENGTH, 48.5LT
40 HAHN PREM LIGHT KEG, 48.5LT

50 HAHN SUPER DRY 3.5 KEG, 48.5LT
&0 HAHN SUPER DRY KEG, 49.5LT

50 TOOHEYS EXTRA DRY KEG, 45.5LT
TOOHEY S NEW KEG, 45.5LT

30 TOOHEYS OLD KEG, 49.5LT

VB KEG, 49.5LT

120 XXXX BITTER KEG, 49.5LT
130 XXXXGOLDKEG, 49.5LT

BEER PACKAGED
2001 BARECOVE RADLER STUB, 330ML

Pagel of 6

Close

TESTHOTEL
Iltem Variances Report

Area 5, PUBLIC BAR

Finchcorp

Date Range 3/03/2011 to 3/03/2011 08:15 pm
Item Variances Report GSTExcluded
S Ctn  Unit Ctn  Recal Qtyon Hand  Qty  Varance Qty Variance
Z® Qty Cost Cost Stock AsSgl AsCin Count As Sgl AsCin Cost
49.5LT 1 24935 24985 239 (239) 0.00 239 (-239) -5543.92
495LT 1 _176.62 176.82 4.96 (4.96) 4.00 096 (-096) -8154.90
495LT 1 13864 138.64 0.40 (0.40) 1.00 0.80 (0.60) §75.55
495LT 1 192.45 192 .45 6.06 (6.06) 6.00 -0.06 (-0.08) -§10.58
495LT 1 22993 229.93 0.03 (0.03) 0.50 0.47  (0.47) $98.01
495LT 1 21677 21677 2.09 (2.09) 0.00 -2.08 (-2.09) -84128%
49.5LT 1 208.63 20863 235 (2.35) 0.00 -235 (-235) -54d4dpd
49.5LT 1 20038 200.39 010 (0.10) 1.00 0.0 (0.80) $164.10
49.5LT 1 207.55 207.55 5.30 (5.30) 0.00 -3.30 (-5.30) -51,000.85
49.5LT 1 204.56 204.58 1.59 (1.59) 0.00 -1.58 (-1.58) -5256.42
49.5LT 1 173.57 173.57 773 7.73) 0.00 T3 (-T.73) -51,220.08
BEER BULK Total -§3,746.60
330ML 0 24 1.53 3874 -5.00 (-0.25) .00 11.00  (0.48) $15.31

Variance By Location

Variance by location is used when there are multiple location being stocktaked. The
report shows any locations that have variances with products showing negative and
positive variances. Usually missed transfers or transfer errors show up on this report.

* To run the report, tick the check box labeled 'Compare Locations (cross tab report)'

* Click Preview Report.
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f&; Stock Variance Reports V32.3.0.0 - icontrelrail E'@
Stock Variance Reports

| #5 Pick Stare | TEST HOTEL Clear @ Help
i Pick Locati bdulti

| — | Optional Select By
Current ar Previous
IRUI=B Current Stockiake in Progress Today

u
i@ By Item () By Department () By Location
Compare Locations [crosstab repart] Till Categary

It
Report [ Lt Area - ] B

Reports Sort Order Filters E mail Logo Frzest Ll

Dizplay on report ED‘ Configurations H

Ex GST costs Print On-Hand Gty
<Default:
Orly % ariance |tems Print Counted iy Dutput
Print W ariance iy @ Preview
) Print
("1 Email
[7] Log Details

Updating Location Names

=l Preview Report E| RLI Area

* The below report shows variances in Drive location and the Public Bar.

* Note ltem 2001 (Barcove Radler Stub) has a positive variance of '11' in the Public Bar
and a negative variance of '-11'. This means a transfer of '11' from Drive to Public Bar
will fix the variance.

© <2011> <Finchcorp Systems Pty Ltd>



Stocktake 131

i Finchcorp

Printed on - 03 Mar 2011

No. Description

EEER BULK

200 BUNDY DRAUGHT KEG
20 CAPRLTOMMIDSTREMGTH
40 HAHNPREM LIGHT KEG
50 HAHN SUPER DRY 3.5 KEG
€0 HAHN SUPER DRY KEG
S0 TOOHEYS EXTRA DRY KEG
100 TOOHEYS MEW KEG
30 TOOHEYS OLD KEG
110 VE KEG
120 200C{BITTER KEG
120 JOCC{GOLD KEG

BEER PACKAGED
2001 BARECOWE RADLER STUB

Pagel of 12

B AP ® 12w QB[ A 14 41

[

Close

Any Store

Compare ltem Variance

Across Locations

Date Range 3/03/2011 to 3/03/2011

Lt

=R~
Finchcorp

08:50 pm

Total Viar Qty

Size |

49.8LT
498 T
498 T
42.8T
4257
4287
4287
498 T
49.8LT
498 T
42.8T

230MIL

DRIVE IN

0.00
0.00
500
-1.00
-200
0.00
400
-100
0.00
-2.00
0.00

-11.00

FUBLIC BAR

BEER BULK
238
098
0.80
008
0.47
209
235
080
£.30
158
773
BEER PACKAGED

1100

BEERBULK

239
096
440
-1.06
-153
209
£.35
010
530
459
73
BEER PACKAGED

0.00 -

* Once the variance reportis printed it is advised to recount the ltems that have a

variance.

¢ If a recountis done, go back into Stocktake Entry and edit the count of the recounted

products.

Edit a count

¢ Click back into Stocktake Entry and then double click on a stocktake batch.
® Using the ltem number search or description search, search for the item that needs to

be edited.
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Edit Stocktake Batch
File Edit Help
Batch 160 Desc AREA 1, DRIVE IN e CIRIE]
Date [10/03/2011 || [ % Fick Lacation | #rea 1, DRIVE IN (Costs are EGST)  Total | $1312887]  [5)]
Item Desc APM Mo Size Yar Gty ar Cost Units Counted|  Extended Cost| Gty on hand|
MHumber
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML -119.0 437724 B30 $199.71 182
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 0o $0.00 273.0 $886.25 279
L EO81 WILD TURKEY DRY CaM, 375ML 93434960001 25 375ML 0o $0.00 100.0 $316.10 100
L EO91 WILD TURKEY DRY STUE, 340ML 4801032111063 340ML 0o $0.00 E5.0 $202.56 E5
L E101 WOODSTOCK 10% Can, 200mML 94210071 293337 200ML 0o $0.00 1020 $271.08 102
L E191 WOODSTOCK 3550 COLA CaM, 358 9323982012759 355ML 0o $0.00 16.0 $33.36 16 E
L E119w00ODSTOCK COLA 10PE, 375ML 9329982011080 375ML 0o $0.00 230 $494.31 23
L E121 W0OODSTOCK COLA BEOML, BEOML 9329982011134 GEOML 0o $0.00 7.0 $32311 il
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 1.0 $2.22 579.0 $1.282.51 580
L £141 WOODSTOCK COLA S5TUB, 330ML 9329932011103 330ML -6.0 413.22 118.0 $260.09 124
L E151 WOODSTOCK GOLD Car, 375mML 9329982011202 375ML 0o $0.00 205.0 $786.14 205
L E161 WOODSTOCK SILVER CaN, 375ML 9329982011981 375ML 0o $0.00 1160 $336.44 116
L 8000 BACARDI 151, 750ML 80480095406 7EOML 0o $0.00 1.0 $54.04 1
L 80071 BACARDI RUKM, 375ML BOOB77013109 375ML 0o $0.00 2.0 $350.03 il
L 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML 1.0 -$26.25 1.0 $288.77 12
L 8003 EUNDABERG RED 100 PROOF, 700k 9311866011743 7O0ML 4.0 $118.68 25.0 $741.75 21
L 8008 BUNDABERG RUM 32040550029 50ML 0o $0.00 oo $0.00 0
L 8010 BUNDABERG RUM & LIQUEUR G/PK. 9311866011651 1.4LTR 0o $0.00 oo $0.00 0
L 8011 BUNDABERG RUM 100 PROOF 931866011729 FO0ML -18.0 -$612.09 oo $0.00 18
L 8014 BUNDABERG RUM OF TA2040121328 FO0ML -4.0 -$165.45 oo $0.00 4
a1 $13.128.87 | |
B4 kA% T
op Add [ Change @ Delete @ Refresh | B0 j [™ Group ‘
| £ ReCale Yariances | | ] RecCalc Ext Cost | &) FDE Load |v| = Print Report |v| Stocktake tems | g Update | Cloze

® Once the product is found double click on it. Alter the units counted.

Edit
Stocktake ltem
ltern Mumber | E131
WOODSTOCE COLA CAM, 375kL
Curr On-Hand  [580
[Inits Counted
Add Unit Caunt

Cancel ] [ Save

If there are variances reflecting an invoice missing or a transfer not done it is not to late
to complete these. The important step once any Invoicing or Transfers have been
completed while a stocktake is in progress is to Recalculate the Variance.
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Recalculate Variance

Recalculate Variance allows the variance to be altered after stock movement has
occurred EG an Invoice, Transfer, Wastage Entry.
® Click Stocktake Entry.

® Click into the Stocktake batch.

i i = ReCalc Yari
* Click Recalculate Variance. | fekalsariances

® Click Yes

-

Confirm Recalc | &3 |

Are you sure that you want to Recalc Yariances in thiz Batch?

* The next screen shows the old variance before the transaction. In this case Barecove
was transferred from Drive to Public Bar.
® Click OK.

Recalc Update History

0id New

Itz Murnber

W ariation

11

1 |

The iz a list of changes made to the Stocktake Batch Cuantities

Stocktake Update

Stocktake Update puts the stock counted in the Stocktake into the new stock on hand in

© <2011> <Finchcorp Systems Pty Ltd>




134

IControl Manual

IControl. This will be the starting point for the next period.
* Click Stocktake Entry
¢ Click into a stocktake batch

"
. ' Update
* Click Stocktake Update. I~
Edit Stocktake Batch
File Edit Help
Batch 158 Desc AREA 5, PUBLIC BAR e 220 ||E
Date | 23/02/2011 j %5 Pick Lacation | Area b, PUBLIC BAR [Costs are Ex-GST]  Total $2122.44 | E |
Item Mumnber |Desc |AF'N Na Size War Qt_l,l| War Eost| Units Eounted| Extended Eost| Gty on hand|
L 5511 JWwWalKER DRY CaM, 375ML 90495062737 I7EML 1.0 $2.59 oo $0.00 -1
L 5571 JACK DANIELS COLA CAM, 375ML 90733112958 375ML 189.0 $461.43 oo $0.00 159
L 5581 JACK DANIELS COLA STUE, 340ML SN0O7II12927 340ML 38.0 $111.03 oo $0.00 38
L 5611 JIM BEAM BLACK CaM, 375ML S E417002300 375ML 1.0 4341 oo $0.00 1
|| 5651 JIM BEAM COLA CAN, 375ML 9316417000153 375ML -41.0 $118.35 i} $0.00 41
L 5681 JIM BEAM CUBE SGL, 375ML BEST 37EML 289.0 $709.57 oo $0.00 289
L BES1 JIM BEAM DRY Can, 375ML SNE417002324 37EML 15.0 $54.26 oo $0.00 -19 E|
L 5741 MALIBU COLA CaAN, 375ML 9300727002983 375ML 0o $0.00 oo $0.00 0
L E271 RUSH STUB, 275ML E271 275ML 0o $0.00 oo $0.00 0
L E241 RUSKIE CHILL RASPEERRY, 330ML E241 330ML -24.0 -$E7.67 oo $0.00 24
|| 53961 SMIRMOFF ICE BLACK STUB, 338ML 5410228141785 335ML 0o $0.00 oo $0.00 i}
L 5581 SMIRMOFF ICE RED STUEB, 335ML 9310435061518 335ML 5.0 $12.08 oo $0.00 ]
L E237 TWISTEE SHOT BAR, EPK30ML EZ37 EPK.30ML 20 $0.00 oo $0.00 -2
L E226 TWISTEE VARIETY PACK, 12PK30M 9421001292262 12PK.30M 1.0 41251 oo $0.00 1
L EO41 UDL Can, 375ML 910435070657 37EML E.0 $12.84 oo $0.00 &
L EOET WILD TURKEY COLA CAM, 375ML 9300727261014 375ML 64.0 $202.88 oo $0.00 64
L EO71 WILD TURKEY COLA STUE, 340ML 9300727269003 340ML 13.0 $41.29 oo $0.00 13
|| £191 WOODSTOCK 355ML COLA CAN, 3588 9329382012759 355ML 0.0 $0.00 0o $0.00 a
L E131 WOODSTOCK COLA CAM, 375ML 9329982011059 375ML 26.0 $57.59 oo $0.00 -26
Bd 8002 BACARDI RUKM, 7O0ML BOMOE77014205 FO0ML -1.0857 42771 oo $0.00 1.0857
8015 BUNDABERG RUM RED . 700ML 9311866008798 FO0ML 0.7582 $20.26 oo $0.00 07552
280 $2122.44 |
M4 b A P
o Add [ Change @ Delete & Refresh  |DoLEemiery  «| [ Group ‘
| £ ReCale Yariances | | [l RecCalc Ext Cost | & FDE Load |:|| =4 Print Fepart |:| Stocktake tems W Update | Cloze |

* Once the Update button is pressed, the Update screen will be prompted.

* Select the day to Update the Stocktake. The Update should be updated to the day of
the sales before the stocktake was counted. In the below example the stock was
counted on the night of the 03/03/2011. So in most cases the date needs to be
backdated as the update process is usually done the following morning after the
stocktake.

* Tick the check box labeled "Confirm that Stock Variance has been printed". This is
just a check the the variance report has been run.

¢ Click Update.
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Update Stocktake

Update Stocktake

Batch (D 158
Desc AREA 5, PUBLIC BAR

Total Cost $2.122.44

Post To Day  3/03/2011 -

[[i{Canfirm that & Stack Varance Report has been printed
Enable log

Backup Databaze

| Cencel | | %y Updats |

* Click Exit.

- Stocktake Entry V3.3.0.0 - icontrolrail
File Edit Help

on Add [ Change @ Delete oY Refresh =0 Print Report »[ Single batch  stockiakeentry

f=lalEs

| |Balch |Area Mo |Area Store Batch Description

D ate

Tatal Lires

<Mao data to display:

L T S RWD RW RO

Once Full Stocktake has been updated a Commit to History needs to be done. See

Commit.
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44

Rolling Stocktake

A Rolling Stocktake is when a range of products is counted. An example is if the
department of Rum is only being counted.

A familiar way this process is done is to have a Roster on which department is being
counted on a certain day. Example could be Mondays -sprits, Tuesday- wines,
Wednesday-Beers/Softdrink, Thursdays- Premix

Rolling Stocktake With PDE

® Count the department eg Rums. See PDE procedure for assistance with using the
PDE.

¢ Click Stocktake Entry.

* Click ADD to start a Stocktake batch.

* Pick the location the is being stocktaked.

* NOTE**** Important. Select the department that you are counting. Click the
Department Tab and tick the departments you have counted. This will only load these
departments into the stocktake batch.
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Mew Batch

New Batch

| i Pick Location |

Laad all lters

Optionally Select By CLR

|Department|| Sub Dept ” Group || Suppler |

[ Cancel H k. ]

-

i frmSelectFilter | = | B |

Select Departments

T LUNCH MENL B
] MAINS EXTRA

T MENL MAINS

] MENL PIZZAS

T MINIATURES

T MISC. FORTS,

] MIPPERS

] 0UzZo

] OYSTERS

] PASTA

] PAETA LUNCH

] PIZ2a EXTRA

] PIZZ8 W THOUT

1 PORT BOTTLES

1 PORT BULK,

1 PRE MIX CANS

] RED WINE LIST

T RED WINE LIST BY GLASS
1 RED WINE MINIS

1 RED WINE MINITURES

] RED WINES

] SALCES

] SCOTCH

[ SEE SERVER El

’ Cancel ” 0]

L™ &

¢ All the selected department stock will be loaded into the Stocktake batch with a zero
count, ready to load the PDE against them.
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s ==
Edit Stockiake Batch l
File Edit Help
Batch 8 Dese AREA 1, DRIVE IN BOTTLE SHOP Lbies =E]
Date | 5/05/20M j | % Pick Location Area 1, DRIVE IM BOTTLE SHOP [Costs are Ex-GST]  Total $0.00 |ﬁ|
Itern Mumber | Desc ‘AF’N Mo Size ‘ War Qty| ar Cost Unitz Eutended| Clyan| = -
Counted Cost hand
2628 APPLETOM EST 210 RUM F3619105440 750ML 0.0 $0.00 0.0 $0.00 0
| | 2629 APPLETOM EST RES 8YR OLD B0245760080 7O0ML 20 48253 iK1l $0.00 2
| | 2630 APPLETOM EST Wi 50245760010 7O0ML 6.0 417245 oo $0.00 5
| | 2633 APPLETOM EST XTR 12v0 233 7E0ML 1.0 $0.00 oo $0.00 1
| | 2B03 BACARDI 8vR OLD LITRE 2803 1L 0o $0.00 oo $0.00 0=
| | 2823 BACARDI BLACK. 7OOML S0106770342 7O0ML 0o $0.00 oo $0.00 a
| 25899 BACARDI RUM 0RO GOLD B0106770242 700ML 1.0 $31.50 no $0.00 1
| 2E07 BACARDIWHITE 1LT S01067758 1LT 30 $127.69 no $0.00 3
| 2600 BACARDI WHITE 700ML 50106770142 700ML -3.0 48388 oo $0.00 3
| | 2E606 BUMDABERG OF RUM 93118660507 700ML -3.0 411359 oo $0.00 3
| | 2612 BUMDABERG RUM FOOML 93118660050 700ML -25.0 -$EE9.63 oo $0.00 25
| | 209 BUMDAEBERG RUM 100 PROOF 93118660117 700ML -20 $E67.93 iK1l $0.00 2
| | 2610 BUMDABERG RUM 11250L 93118660050 1125kL 160 $719.97 it} $0.00 16
| | 2616 BUMDABERG RUM 375hL 93118660050 375ML <30 $49.84 oo $0.00 3
| | 2604 BUMDABERG RUM 80 93118660085 7OOML 120 $427.85 oo $0.00 12
| | 2E08 BUMDABERG RUM RED 100 PROOF 93118660117 7O0ML -4.0 413581 oo $0.00 4
| | 2851 BUMDABERG RUM RESERVE 93118660097 7O0OML 5.0 $170.99 oo $0.00 5
| 2614 BUMDY F/FATHERS 50 92104950741 700ML -11.0 433350 no $0.00 1
| 2627 BUMDY LIGUEUR 93118660085 700ML 120 431963 oo $0.00 12
| | 2611 BUNDY RED 700ML 93118660087 700ML 9.0 $238.00 0o $0.00 g
=] 5 ‘ -
POHAN kT
gp Add [ Change & Delete 2 Befresh  |[EEEE R ticn j [ Group ||
| D FeCalc Wariahces || [_'J FecCalc Ext Cost |E PDE Load |v|| (= Print Report |v| Stocktake ftems | Update | Close | |
k. J

To load the PDE plug the PDE cable into the PDE. Put the PDE into transmit mode.

Click PDE Load. '@ PDE Load |+
Click OK.

s )

{4 PDE E=ARE=RECN N
Load from PDE

@ Read from PDE

Fiead existing PDE file [*.cav
C:AiControl\PDENPDED ata. cay J

| LCancel | [ Ol ]

* Click OK.

* The checkbox labeled 'Accept Area Numbers from the PDE' is an option to use the
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area entered into the PDE. This means that if multiple locations have been counted on
the PDE, the PDE will download the counts into the correct locations.
¢ Click OK

- 1

Connect to PDE

@ FDE Type: Generic

Speed: 2400
Poit: COMZ :I'
Phone Mo: |

v Accept drea numbers from the PDE

OF. | Cancel

® The below screen will display until it connects to the PDE. If the retries continue look at
troubleshooting for assistance.

PDE File Transfer

W aiting for PDE tranzmiszion

Retiezs B

Cancel

* The below screen is what is displayed with a successful to the connection to the PDE.

PDE File Transfer

Status
Receiving PDE Data

Recard Caunt

® Screen once finished downloading.
® Click OK
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I !

Canfirm @

I:o:l Finished with 06 records received.

oK

* Once the PDE has finished downloading you may be prompted with a report option

screen.

¢ ltems not found is a report with Scancodes than were scanned in the PDE and not
recognised in IControl. The reportis in order of how the stock was counted.

-

PDE

PDE Reports

Select Report

@ Items not found
() Setto be Deleted
() Inactive lters

() Zema CTH Cost

=4 Brint Report |

Right chek far print e

PDE Mat Found

"
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. Fmehcons B
S A| R 2e- QLE || 1M 42 (] Close

e Scan Codes Not Found Listing = Finchcorp =
D L1 =11
Printed on - 10 Mar 2011 09:11 pm
Loc Scan Code Item No. Description Size Qty
1 6226 PREVIOUS 6226 TWISTEE VARIETY PACK, 12PK30 4
1 9324256633121 NOT FOUND 52
1 8002 NEXT 8002 BACARDI RUM, T00ML TOO0ML 6
1 8002 PREVIOUS 8002 BACARDI RUM, T00ML TOO0ML 6
1 9324256544555 NOT FOUND 4
1 8002 NEXT 8002 BACARDI RUM, 700ML T00ML 5

Total Records Not Found 2

Pagel of 1

¢ Print the report and find the products. These not found products have not been loaded
into the stocktake. Once the products are found it is a good idea to enter the not found
scancodes into the items so next time they are loaded into the stocktake.

* The below screen is the result after the PDE has been loaded. Each ltem has a
variance qty, variance cost, Units Counted and Extended cost.
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Edit Stocktake Batch
File Edit Help
Batch 23 Desc AREA T, LIQUOR BARM Lines 19
Date | 24/05/2011 j Area 1, Liquar Bam [Costs are Ex-GST]  Tatal $4.288.17
Item F Desc ‘ APM Mo Size War Oty “ar Cost Unitz| Extended| Oty on
Mumber Counted Cost hand
| | 9200 BACARDI BLACK. RUM, 700ML 9200 FOOML i] $0.00 3 $79.31 3
| 9202 BACARDI RUM 1LTR. 1L 9202 1L i] $0.00 2 $82.28 2
| | 9201 BACARDI RUM, 7O0ML 9201 FOOML 1] $0.00 15 $42332 15
| | 9203 BOMBORA JAMACIAMN RLIM 9203 FOOML ] -$48.01 i] $0.00 5
| | 9213 BUMDABERG DIST NO3, FOOML 9213 FOOML -1 43275 1 $360.30 12
| | 9217 BUNDABERG RUM 100 PROCF 9217 FOOML -5 420720 i] $0.00 5
| 9208 BUMDABERG RUM 0P, 700ML 9202 FOOML 0 $0.00 3 $3F799 g
9216 BUMDABERG RUM RED 100 PROOF 9216 FOOML 6 -$207.20 1] $0.00 E
3203 BUMDABERG RUIM RED . 7OOML 2 a5 33
| 9204 BUNDABERG RUM, 11258ML 9204 1125ML 1] $0.00 18 $814.47 18
| | 9205 BUNDABERG RUM, 200mML 9205 200ML 1] $0.00 34 $33388 34
| | 9206 BUNDABERG RUM, 375ML 9206 375ML l 41687 7 #1807 a
| 9207 BUMDABERG RUM, FO0OML 9207 FOOML i] $0.00 24 $64524 24
| | 120 BUMDY DRAUGHT KEG 120 43,50 1] $0.00 i] $0.00 a
| | 9210 IMMER CIRCLE BLACK. RUM 85386400003 FOOML 1] $0.00 i $0.00 a
| | 9214 INMER CIRCLE GREEM DOT, 7OOML 9214 FOOML i] $0.00 3 #1545 3
| | 9215 IMMER CIRCLE RED DOT 9215 FOOML -2 -$58.93 i $0.00 2
| 92171 KINEY LU DARK RUM 9211 FOOML 0 $0.00 1] $0.00 1]
| | 9212 MT G&Y RUM 9212 FOOML 1] $0.00 1] $0.00 1]
‘ 19 $4.28817
LERICETE N 4 4
s Add [ Change (9 Delete o2 Refresh (PRt | [ Group
| FeCalc Wariahces || FecCalc Ext Cost |ﬂ FDE Load |v|| (= Print Report |v| Stocktalke tems

* Now the PDE has been loaded a Variance Report can be done. This report shows the

difference between what was counted and what IControl has as stock on hand.

See Variance Report to understand Variances

See Stocktake Update to Understand Updating

Rolling Stocktake Manual.

Print Count Sheet

* |n the Stocktake menu click Print Stock Count Sheet.
¢ Tick Print Current QTY on Hand and Load ltems not counted into the count file as

Zero Count.

® Select he product range. i.e Department- Rum. This will only print the selected and

load the Rums into the stocktake batch.

® Click Preview.
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I i Stocktake Countsheet ¥3.3.0.0 - icontrolrail

| “5 Pick Location | &rea b, PUBLIC BAR All

Options Filters Ernail Loago

Print Current Gty On-Hand - - - -] Only print items with stock on hand

[T]iPrint only [tems not counted

Load Items not counted into the count file a3 a Zero Count

Feport Order

(1 Dept/Sublept
(71 &lpha

(1 Supplier

Clutput
@ Preview
() Print

@ Deptitlpha
i GP %

() Email
(7 e Murnber

(71 Group

| =4 Preview Feport Izl courtshest

(o] 8wl

Stocktake Countsheet

Optional Select By
Departrment
Sub Dept
Group
Supplier
Categaory
Till Cateqary

[tems

Preszet Config

<Default:
[7] Log Dretails

frmSelectFilter fEA X l

Select Departments

MEMNU MAINS -
MEMU PlZ245

MIMIATIURES

MISC. FORTS.

MIFFERS

ouU£o

I OvSTERS

FASTA,

L FASTA LUMCH

Ple2s EXTRA

FIZ2a W THOUT

PORT BOTTLES

FORT BULK

FRE Ml CAMS

I RED wWIME LIST

RED "IME LIST BY GL&ASS

RED wIME MIMIS

RED wWINE MIMITURES

RELD "wIMES

|
SaUCES

SCOTCH

SEE SERVER

SHERRY BOTTS

SHERRY ELULK 5

m

| Clear |

LCancel | ‘ Ok
=
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* The count sheet only displays parent items. This doesn't mean that you have to count
in singles. It is possible to add in child items into the stocktake. These child items will

convert to parent numbers.
* Click Stocktake Entry.

* Any stocktake batches will be sitting in stocktake batch ready for counts to be added.
* To start adding counts double click on the batch line.

S A ® ww- @3 @14 41 b M

Close

S A0 ® o Q3| @14 41 [

Close

BEACH HOUSE HOTEL
Stocktake Count Sheet
Printed on - 05 May 2011 Area 1, DRIVE IN BOTTLE SHOP
Item No. Description Size Cost  On Hand
RUM
2628 APPLETOM ESTRESEYR OLD TOOML 54538 2
2630 APPLETONEST WX TOOML 53754 5
633 APFLETOMEST XTR1ZYD TEOML 50.00 1
2589 BACARDI RUM ORO GOLD TOOML 534,60 1
2607 BACARDI WHTE 1LT LT 54582 2
2600 BACARD WHITE 70OML TOOML 530,78 2
2608 BUMDABERG OF RUM TOOML 5438 2
2612 BUNDABERG RUM TOOML TOOML 529.48 25
2608 BUMDABERS RUM 100 FROOF TOOML 537.38 2
2610  BUMDABERG RUM 1125ML 11250 S43.50 18
2618  BUMDABERG RUM 37SML TEL 51828 2
2604 BUNDABERG RUM 8 YO TOOML 5332 12
Pagel of 1
nEmT Dimn | AETD - emaan

* Click Stocktake Entry.

- Finchcarp

m

07:47 pm

Count

* To Start adding the counts double click on the batch sitting in Stocktake Entry.
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{1 Stocktake Entry ¥3.3.0.0 - icontrolrail E@

File Edit Help

on 4dd [ Change @@ Delete 2 Befresh 2 Print Report = Single batch  stocktakeertry

| Batch £ |dea Mo Store Batch Description

I v |[Bg|[s] rwo rw ro

Edit Stocktake Batch

| [5] ReCalc Variances || [5] RecCale Ext Cost |ﬂ FDE Load |v|

File Edit Help
Batch g Desc TEST Linesz
Date |5/05/2011 | Area 2. PUBLIC BAR [Costs &2 EXGST]  Tetal
.. |Item Murnber  [Desc ‘AF’N Na Size: ‘ ar Qty| ar Cogt Urits Estended|  Glyon| =
Counted Cost hand
> 2628 APPLETOM EST 2170 RUM E3619105440 750ML 0.0 $0.00 0o $0.00 0;
| 2629 APPLETOM EST RES 8 YR OLD R0245760080 FO0ML -20 48253 0o $0.00 2
| 2630 APPLETOM EST R0245760010 FO0ML -A.0 17245 0o $0.00 B
| 2633 APPLETOM EST TR 12v0 2633 750ML 1.0 $0.00 0o $0.00 1
| 2603 BACARDI 8vR OLD LITRE 2603 1L no $0.00 0o $0.00 Ol=
| 2623 BACARDI BLACK. 700ML S0106770342 700ML no $0.00 on $0.00 0
| | 25593 BACARDI RUM ORO GOLD S0106770242 700ML -1.0 -4$31.50 on $0.00 1
| | 2607 BACARDI WHITE 1LT SO106770158 1LT -30 12769 on $0.00 3
| | 2600 BACARDI WHITE 700OML SO106770142 700ML -30 48388 an $0.00 3
| 2606 BUMDABERG OF RUM 93118660607 7O0ML 3.0 11959 an $0.00 3
| 2612 BUMDABERG RUM FOORL 93118660050 FOOML -25.0 -$6E69.63 0o $0.00 25|
| 2603 BUMDABERG RUM 100 FROOF 93118660117 FOOML -20 -$67.93 0o $0.00 2
| 2610 BUMDABERG RIJM 1125kL 93118660050 1125ML 6.0 471957 0o $0.00 16
| 2616 BUMDABERG RUM 375ML 93118660050 375ML -3.0 -$49.84 0o $0.00 3
| 2604 BUMDABERG RUM 850 93118660035 7O0ML 120 342785 0o $0.00 12
| 2608 BUNDABERG RUM RED 100 PROOF 93118660117 7O0ML -4.0 413581 0o $0.00 4
| 2851 BUNDABERG RUM RESERYE 93118660037 700ML 5.0 317033 on $0.00 B
| | 2614 BUNDY F/FATHERS 50 93104950741 700ML 11.0 -$33350 on $0.00 1
| 2627 BUNDY LIGUEUR 93118660035 700ML 120 431963 on $0.00 12
| | 2611 BUNDY RED 700KML 93118660087 700ML 8.0 -$238.00 an $0.00 9
38 $ ‘v
bRk T 4 »
i o8 Add ¥ Change 5y Delete @ Refresh | Bl IRIel ey ﬂ [~ Group
ﬂ (= Print Report |V| Stocktake tems

Note

See Variance Report to understand Variances
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See Stocktake Update to Understand Updating
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4.5

Stock Adjustment

* In the Stocktake Menu, click Stocktake Entry

® Click Add
® Pick the Location.

® De-select Load all kems. NOTE*** This is critical. If this is tick it will load all stock
items in the stocktake batch with a zero count.

Mew Batch

New Batch

| i Pick Location |

&rea 2, PUBLIC BAR

[TLoad all ltems
Optionally Select By CLA
Departrment || Sub Dept [aroup Supplier
LCancel l [ ak.

L

* Click OK.

147
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Edit Stockiake Batch

File Edit Help
Batch 3 Desc AREA 2, PUBLIC BAR Wiges g B
Date 50572011 | | i Pick Location 4rea 2. PUBLIC BAR [Costs are Ex-GST)  Total $0.00 ||
Item Mumber  |Desc F AP Mo Size War Oty “ar Cost| Units Counted E stended Oty on
Cost hand
<Mo data to dizplay:
KT
Ll fipdd I Change (3 Delete @ Refresh | DElGeiemeeerey — «| [ Group

I | FeCalc Wariances || FecCalc Ext Cost |Q FDE Load |:|| =4 Print Repart |:| Stocktake tems | ‘ Update |

® Click Add.

Close

* Enter the ltem Number and click OK or click item Lookup to find the item.

* Click OK
-
Add Stocktake Item

Add ltem

| [termn Lookup.. |

[tern Murmber

Add to any existing record

[ LCancel ][ ok ]

* Enter the new Stock on Hand then click Save.
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Add

Stocktake ltem
Itern Mumber |10 E’

JAMES BOAGS DRT KEG, 50LT

Curr On-Hand {025

nits Counted 1]

Add Unit Count |1

LCancel “ Save

* |f there are more adjustment to enter continue process, otherwise click Cancel.

-
Add Stocktake [tem

Add Item

[tern Mumber | [tem Lookup.. |

Add to any existing record

[ LCancel ][ ok ]

* The next step is to Update the adjustment. This will put the count as the new stock on
hand.

* Click Update button.

* Tick Confirm that Stock Variance Report has been printed.

* Click Update.
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Update Stocktake

Update Stocktake

Batch ID: 3
Desc AREA 2. PUBLIC BAR

Total Cogt $159.18

Post To Day  5/05/2011 -

[]iCanfirm that & Stack Varance Report has been printed
Enable log

Backup Databaze

’ Cancel ] ’ Wy Update ]
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4.6

ICount Procedure

iCount PDA Operation Procedure
(This manual is written specifically for the M3 Sky PDA version of iCount)

Updating iCount Device

device is

INWEMNTORY

»

FRINTING

e

EMD OF DY

't
_§

STOCKTAKE

HOST

1, About

s primary

TROL

Items

Recipes

Promotions

TueDect12 11:41 AM | Label Changes: B3

® Connect the iCount device to the PC with the USB data cable and ensure that the

seen by Active Sync (Windows XP) or Windows Mobile Device Centre (Windows Vista,
7).
* From the Main Menu of IControl, press the STOCKTAKE button.

FINCHCORP SOFTWARE SUFPPORT

Orders f Invoice Entry
Stock Transfer Entry
Manual Sales Entry

Stock Wastage Entry

@ (Logn] s

Till Changes: 196 | Journal: Pending: 0

* From the Stocktake Menu of IControl, press the iCount button.

Send Prices to Tills

View Till Changes

localhost|ICONTROLCOOLY
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. i
WERG™ ECDWI'H;I:UHMQI_ FINCHCORP SOFTWARE SUPPORT

x Print Count Sheet iCount Litilities

INVEMTORY

Stocktake Entry

€

FRINTING Stock Yariance Report

Stocktake Valuation Report

=

EMD OF D&Y

ri.
S
STOCKTAKE

®

HOST

i) About

@ (Logn| s  TueOct12 11:43AM  LabelChanges: 63 | Til Changes: 196 | Jounals Pending 0 localhost| CONTROLCOOLY

b

Setting up ICount

* The first step is to ensure that the iCount device has current location information from
IControl. To load the Location information, click on the “Export Locations to

iCount’button.
This will export the location number and description to iCount. Once the file has been

exported, you will get a message telling you to “Press any key to continue...”
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- )
Ml fCONTROL FINCHCORP SOFTWARE SUPPORT
Arrmaiy O - S
E (i iCount Utilities [ Version 10.0.7 == .|r
e T B
INVENTORY P— [...5"','.:.'.'.”“ ] L__F-"“t] -
_“_ Stocktake | Price / Stock Check| :
Export Locations Import Count File | Clear Existing Count
PRINTING to iCount from iCount ] File on iCount
2 | Export Items File Import New APN's |
to iCount from iCount |
EMD OF DAY
éﬁ &
STOCKTAKE fcounT
B - Sotwarn
HOST
i) abou
@ 5 TueDet12 11:44AM | Label Changes: Til Changes: 196 | Journals Pending: 0 IncalhostICONTROLCOOLY

* Next we need to make sure that all the item information in the iCount device is current.
To

do this click on the “Export tems File to iCount” button. Once the file has been exported,

you will get a message telling you to “Press any key to continue...”.
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i'_ = ;:': as
-
Me T JCOMUTROL FINCHCORP SOFTWARE SUPPOF
frmrmny Dot - Soless
E (. iCount Utilities [ Version 10.0.7 ] == 8 | r
; o . d— o —
INVENTORY Support | [ Exit |
Stocktake | price / Stock Check|
|3 Export Locations ] [ Import Count File .l:lenr Existing Count
FRINTING to iCount from iCount File on iCount
2 Export Items File Import New APN's
to iCount from iCount
END OF D&Y .
I
b
STOCKTAKE tcounT
PDE
®
HOST
i) Aboo
il s TueOct12 11:44 AM  Label Changes: 69 Til Changes: 196 Joumalz Pending 0 locahostICOMTROLCOOLY

* If you are beginning a new stock count you will need to clear the previous count file
from the

iCount device. To do this click on the “Clear Existing Count File on iCount” button. Once

the

file has been cleared, you will get a message telling you to “Press any key to

continue...”.

Note: This file will not be lost forever. The last 10 count files are kept stored on your

computer in case you accidentally delete one. If this happens to you, contact your

system

support to retrieve the file.

© <2011> <Finchcorp Systems Pty Ltd>



Stocktake 155

L Me 1.2.0
| -
Mere JCOnTROL FINCHCORP SOFTWARE SUPPORT
Aty o Solenn
E (i iCount Utilities [ Version 10.0.7 EIEEE r
i e e ili— CEE e
INVENTORY _ [ Support | [ Exit |
| Stocktake | Price / Stock Check |
Export Locations Import Count File | Clear Existing Count 5
PRINTING to iCount from iCount | File on iCount |
a Export Items File Import New APN's '5..
_ to iCount from iCount
EMD OF DaY |
— '£_
STOCKTAKE X
® | 5
a | | )
HOST
ix' About !
@] 5 TueDet12 11:44AM | LabelChanges: B9 Til Changes: 196 | Journals Pending: 0 IncalhostICONTROLCOOLY

Using the iCount Software
* You can now disconnect the device from the PC. If it is not already open, start the

iCount
software. If you did not clear the current count file from the device, you will be asked if
you
want to continue using the current file. Clicking YES will keep it, clicking No will delete it.
Be

careful with your selection at this point — if you choose no, the file cannot be retrieved.

* The iCount screen should start up in advanced mode. If not, tap on the “’button at the
top

right of the screen.
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Scan Number
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Description:
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| Audit location: Main Bar

Scan Mumber

Enter OQTY

Item Details

Confirm

Items Counted
:

Count File: My DocumentsiCounticount csw
Recent Items Licensed Yersion

Barcade I Qb I Drescrption

930062400, 24 SOFTORIM,.. -

930062400.,, 24 SOFTORIM,... m

930067381, & BUMDAEBE. ..
Delete

4]

[

Audit Location: Main Bar

Basic Mode

Advanced Mode

® On the iCount screen, tap on the eyeball icon located directly to the right of the Scan
Number entry field. This will refresh items list stored in the device ready to start

scanning.

You will see a progress bar appear in the middle of the screen. When the update is

finished,

the item search screen will appear. At this point you can tap on “Close — Cancel” button

up
the top left hand corner.

| | Auto [ | Def Gky
Scan Number

Enter QTY

Item Details

Confirm

Items Counted
:

Count File: My DocurmentsiCounticount csw
Recent Items Licensed Yersion

Barcode I by I Dreschption

930062400,., 24 SOFTORIM,.. -

920062400,., 24 SOFTORIM,... m

930067331, & BUMDABE...
Delete

4]

[

Audit Location: Main Bar
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e Before you can begin counting, you need to select a Location. Tap on the “L” button at the
top of the screen, highlight the area you are counting and tap the “Selected Location”
button to confirm your selection.

.
|5|:an Numlj'uer @ : QT"" Locations |

Item Details Croc's Bistro

Wholesale Liquor
Commisions Recieved

L { | Confirm

Items Counted
:

Count File: iy DocurnentsiCountloount s
Recent Items Licensed ¥ersion
Barcode I by I Crescription
930062400.,, 24 SOFTORIM..,
930062400,., 24 SOFTORIM,..

930067251,., S BLUMDWEE. ., T -
Finalise your locatio

Details

4] i T )
Audit Location: Main Bar Mo Location

Selected Location

® Before scanning the first item, you will need to tap in the blank Scan Number entry
field. This

only needs to be done for the first item in each count session to ensure that the cursor is

focussed on the correct starting position.

* Scan the item that you wish to count by either tapping the Scan button on the bottom
left of

the screen, or using one of the assign hardware buttons on the device as shown below.
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* Enter the count quantity using the numeric keypad and press the (Enter key, indicated
by the “Tick”symbol at the bottom right of the directional pad keys). The “’key acts as a
decimal point if needed.

¢ Continue to scan all items that you wish to count.

* Once you have completed scanning and counting all your products, connect the iCount
device to the PC with the USB data cable and ensure that the device is seen by
ActiveSync

(Windows XP) or Windows Mobile Device Centre (Windows Vista, 7).

Importing Data from iCount Software

* Open up IControl and go to the Stocktake menu and click on the iCount button up the
top

right hand side. On the iCount Utilities screen, click on the “Import Count File from

iCount’button. This will transfer the count file from your PDA and convert it ready to be

imported into IControl. When this operation has been completed, you will get the “Press

any key to

continue...”message.
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* [f you have added any barcodes to items during the iCount session, these will need to
be

imported into IControl as well. Do this by clicking on the “Import New APN’ from

iCount’button. This will add the new barcodes to the relevant items and give you the

“Press any key to continue...”message.
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* Once you have done this, you are ready to read the PDE file into IControl. Refer to the
Stocktake with ICount for further information on how to do this.

Error Messages and Advanced Functions

* Message: “The item barcode XXXXXXXXXXXXX is not in the database! Please try
again’

If the Scan Number entry field turns red and the following message appears, “the item

barcode xx0oooooxxxxxx is not in the database! Please try again”you have scanned an

item

that is not recognised by iCount. Ifitis a valid item and you would like to add the

barcode to

an existing item, follow these steps...

1. Press on the button at the top of the iCount screen. This will take you to the

item search screen.

2. Search for the item to add the barcode to. You can search by either Description or

the items.
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| | Clone Selection |

Scan Mumber Enter QTY |'5'3':”:'5?381“*'5IE|B
all Bar Desc
ftemf 00 ® __
' ] Barcode | Ikern Description
The itern barcode rm 10 CARLTON MID KEG 43,50 |=|
9300673814965 lunted | 12 CARLTON MID 702 200ML
iz not in the database! 2 14 CARLTON MID POT 285ML
count Fil PlEASE try again 16 CARLTON MID SCHOOME. ..
Recery Lion 1g CARLTOMN MID 15 1140ML
Barcode | by | Deschption 20 HAHM PREMIUM LITE KEG. ..
930062400, 2%  SOFTORIM... 22 HAHM PREMIUM LITE 70Z...
930062400... 24  SOFTDRIM... 24 HaHM PREMIUM LITE POT. .. |
26 HAHMN PREMIUM LITE SCH. . |7
4| i [[»
1] i [

161

Audit Location: Main Bar

Close - Cancel

* Search for the item to add the barcode to. You can search by either Description or
the items PLU number. Using the pop[up onlIscreen keyboard, type either the PLU
number or the first part of the item description in the text entry field and tap the
search button. Highlight the item you want and press the “lone Selection’button

at the top of the screen. You will be asked to confirm your selection. Tap “K"to
proceed. Note, if the item you are searching for does not exist in the list, you will
need to manually record the count on that item and add it to the Stocktake batch
separately.

e W< 8:41

i
N 1Counkt

Matches: 14

| Clone Selection

Clane Fram the List Clone Fram the Lisk

|93EIEIE|?38 14965

all Bar Desu: 3
saved to the databasze,

Barcode | Ikem Descrlptu:nn Earco Please confirrn yvour -
1046 BUNDWAEERS RUM FMIP (1. .. 1046 | celection, 1...
1047 BUNDABERG RUMHNIP (1...| | | 1047 | Barcode: 9200673814958  [1..|
5001 BUMDABERG RUM 1125ML  |=| | 5001 | Desc: EURDAEERS RUM L [F
5002 ELIMNDABERS FLIM 700ML 5002 | 7O0ML
003 BUMDBEBERG RUM RED 70... ] || 5003 0.
12000 BUMDBEERG LEM LIME BI... 12000 [...
12001 BUMDAEER LEM LIME EL .. 12001 0L Cancel [
12004 EUMDAEERGG LEM LIME BI... | || 12004 —— e —
93227315 BUMDABERS LEM LIME BI.., | ™| || 952273515 BLINDP.EERG LEM LIME BI... |™
<] il T <] ] [[»

Close - Cancel

* You will be taken back to the main iCount screen to enter a count quantity for that

Close - Cancel
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item. Do this and continue scanning.

Using the Price / Stock check Feature for a specified Location.

¢ With the device connected to the PC, open up IControl, go to the Stocktake menu and
click

on the iCount button. On the iCount Utilities screen, click on the “Price / Stock

Check™ab at

the top. You should see a list of your locations in the window on the left hand side.

Meni VA2 000 Regiptersd &5 primany
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M [CD!’UTF!D L Fincheam Support
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INVENTORY - o ACTOUMTS
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| I LOCATION_DESC Load Pricas for
PRINTING 1 BOTTLE SHOP Selected Location SETUP

{ e |
"R PUBLIC BAR |
- Load S.40H. for L

selected Location
EMD OF DY Il, TOOLS
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s ||

STOCKTAKE IEDUE) UTILITY 1

= !

(]

HOST uTIUTY 2
i) abou B o
a Log i & FibDct 15 1250P4  Label Charges 197 Tl Changes: 3 Jpamals Perding 0 locadwatIETIHTADLGLAL

* Select the location you want to stock / price check from the selection window on the
left

hand side.

* To send the selected locations current pricing to the iCount device, press the “oad
Prices

for Selected Location’button. This will send all items to the device with their current

selling

prices. Note: only Price level 1 is sent to iCount.

® To send the selected locations current stock on hand quantity to the iCount device,
press the

“Load S.O.H. for Selected Location”button. This will send all items to the device with

their

current stock units on hand quantity. Note: this feature is really only useful if all sales,

invoices, wastage and stock transfer transactions have been processed prior to the

information being sent to iCount.
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* To initiate this function on the device, enter “rice Check’mode by pressing the “’button
at the top right of the iCount screen. This mode was originally intended only for price
checking, but can also be used to check Stock on Hand as well.

Scan Number Enter QT

| @ 1

Item Details

L { | Confirm

Items Counted
:

Count File: My DocurmentsiCounticount csw
Recent Items Licensed Yersion
Barcode I by I Dreschption

Delete

4 I I
Audit Location: Main Bar

® Scan the item and you will be shown either the Price or the Current stock on hand in

the
window at the bottom. Continue scanning as many items as you need to check.
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